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Welcome to the NYS Seal of Biliteracy Guidance Toolkit, Module number 4.

This toolkit represents a collaboration between NYSED and the Mid-State and Mid-West
RBERNSs to support schools in beginning the process of implementation of the Seal of
Biliteracy.

The modules contained in this toolkit are designed as a self-guiding process for
individual schools or those who wish to work together in a consortium. They can be
viewed in a sequence or individually to “brush up” on a particular topic.

Each module consists of an agenda, a PowerPoint, and various supporting
documentation and exemplars. Schools are encouraged to use these documents for
their promotional materials as well as for internal and external communications.

The entire toolkit is available online on the OBEWL Seal of Biliteracy website.
My name is Candace Black and | will be your guide for this module.

Module 4, Monitoring Student Progress, provides an opportunity for you to create the
framework which will guide students as they prepare their culminating projects and
deliver their final presentations to the panel.

For more information on starting a Seal of Biliteracy Program at your school or for any
guestions regarding the NYSSB, please contact me at candace.black@NYSED.gov.
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MODULE 4 OBJECTIVES

Participants will be able to:

1 Share two ways to monitor student
progress,

| Describe the role of the advisor;

- Understand how to use a rubric to
evaluate Culminating Project

Presentations for intermediate High KRS IR N NS K XN
proficiency level; and § E’oﬁ:::E:::;:::::::::::f:f::ﬁ:ﬁ,‘:ﬁ '
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1 Generate questions for use at future
Culminating Project Presentations.

* Let’s start with the module objectives.

* By the end of this module, participants will be able to:

State two ways to promote the Seal of Biliteracy Program with students and
families;

Describe the role of the advisor;

Understand how to use a rubric to evaluate Culminating Project Presentations
for the Intermediate High proficiency level; and

Generate questions for use at future Culminating Project Presentations.



Action ltems!

REVIEW MODULE 3 ACTION ITEMS

Did your SBC accomplish the following:

= Decide how to include NYSSB language in the Program of
Studies;

= Draft the promotion plan and any associated materials (parent
letters, etc...);

» Prepare a draft of the Student Application (reviewed by the
SBC); and

® Prepare a draft of the Culminating Project Rubric (reviewed by
the SBC)?
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Let’s review the action items from Module 3. Did your SBC :

* Decide how to include NYSSB language in the Program of Studies?

* Draft the promotion plan and any associated materials (such as parent
letters)?

* Prepare a draft of the Student Application? and

* Prepare a draft of the Culminating Project Rubric?



SUGGESTED TIMELINE FOR THE NYS SEAL OF BILITERACY

F Seal of [ : Aug-Sept
mm«m&uu%mtm>
. Buidance counselor, World Language Teacher .
ELA teacher, ESOUENL teachar, Othar members
i; SBC members read the NYS Seal of Biliteracy Handbook
i
E Communication of the program Sept-Oet

Advartise the Sesl of Bliterscy to the school community

TIMELINE - Establish points of contact for the Students. parents and stakehoiders.
mmunommwmm Oct-Nov

Identdy students who are quaified and interested in spplying for the Ses!
- Determine how students will aarn their 3 credits each for both Word

langusge and Erglsh
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Idantify potential student candidates for future years 1o inform and bagin the
process of planning for Sesl

Notification to NYSED of intent to establish the NYSSE program for the year. Nov-Dec
- Complate the cnline School Notification Form (by Decembaer 1)

Student application and scheduling an advisor: Dee- Jan
- Students submit apphcations
Match Seal candidetes with sdviscrs

smr Evaluation: Jan-May
Advisors monior students’ progress and prepare for presentations

= Submit online G Project Nots Form (by Apeil 15)

o-m,ofms-dhm May
Submit online Seal Beouest Form (by May 31)
+  Emasil the Eng-ol-Yesr Dats Form Excel spresdshast (by May 31)
Firalze plans for student recopnibon and swards

! ing students' June
Recopnae student schavements
= Usa SIRS code 8312 to designate the Seal of Blteracy on students’

Celebration

transcripts
- At Sesls 1o diplomas
= Distribute medalions for students to wear st gradustion
Review data and processes g
; SBC members revaw prOgress. SUBGIoup St and procedunes
Celabrate successes and discuss areas of '-‘ =
Identdy potentisl student candsdates for the lullowing yes:

As we review the suggested time, we are moving forward in the Implementation stage.



WARM UP

Create a metaphor about
the School Notification
Form process: | =

“It was like (a) .

- T ||
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As a warm-up, take a few minutes to reflect on the process of gathering the
information for and filling out the School Notification form.

* Complete the sentence starter: It was like (a) because

[Presenter should share an example (e.g., “It was like a spider weaving a web of
information, in which each strand was dependent on the prior one.”)]

Please stop the recording to share your sentences.

[Stop the recording.]



Action Items!

PROMOTIONAL MATERIALS

= Share with a partner one promotional material
created or used by your school;

= Choose one to share with the whole group.

* |f working within a school, review the promotional material for the NYSSB that
your committee created. Would any changes be necessary?

* |f working with a larger group, share out one promotional material created or used
within the district.

* Please stop the recording to do this.

[Stop the recording.]



GALLERY WALK

* Draft of your Student Application

= Draft of your Culminating Project Rubric

o Mtht

* If working within a school, review the student application that the committee
created. Would any changes be necessary?

* |f working with a larger group, post the applications on the wall and conduct a
Gallery Walk so that all participants can benefit from what others have created.
Discuss any that stood out as a good idea or best practice.

* Please stop the recording to do this.

[Stop the recording.]



SUPPORTING STUDENTS

Seal of Biliteracy
Coordinator

Resources:
+ Sample NYSSB Role Checklist (Advisor, Student, Counselor)

ﬁ +  Using the NYSSB data form to track student progress ({@]
= N

e I

To ensure success, every Seal of Biliteracy candidate should be fully supported
through the process by several people who are present at each step. The first
resource listed on this slide is a sample role checklist for advisors, students, and
counselors. Schools can use this checklist as a step-by-step guide for these roles.

The Seal of Biliteracy Coordinator facilitates the entire process and ensures each
person fulfills their role.

At the beginning of the year, the Seal of Biliteracy Coordinator creates a plan for
how the student will earn 3 points in English and 3 points in another World
Language.

He or she gathers biographical information on the student which will be tracked
along with the student’s progress and submitted on the End-of-Year Data Form.

He or she checks in periodically with both the advisor and the student to ensure
appropriate progress is being made.

When the student has completed all of the required work for the Seal, the Seal of
Biliteracy Coordinator submits the Seal Request and End-of-Year Data forms to
NYSED.



SUPPORTING STUDENTS

Things to consider for meetings between advisory and
student:

« Duration
+ Frequency
+ Location

- Format

c

J

od THEN .
Resources:
- Sample Advisor Meeting Log (1) - Excel

- Sample Advisor-Candidate Log (2) - PDF
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When possible, the advisor should be fluent in the world language in which the
student is completing the Seal so as to be able to read the student’s work, make
recommendations on edits, and provide general support for the project.

The advisor meets regularly with the student to review and discuss progress made
on the Culminating Project and maintains a log of student interactions to show
evidence of this progress over time.

Some things to carefully consider for meetings between advisors and students
include: duration, frequency, location and format of meetings.

An exemplar meeting log is included in a link on this slide and is also available on
the Toolkit website under Module 4.



ADVISOR MEETING LOG

New York State Seal of Bteracy Advivor Meetings
School Year: 1
Candidate Name: [Doe, Jane |
Advisor Name: |Smith, John

Meeting ¥ Meeting Date _ Masting Noles Ooms)fornadimestng
5-Dec|M0A With student for Infial moe! Student will Tinal project description and topic
mm';ﬁﬁummuum-s ar in classes. with will being 3 sources (books, articles or links).

-Jun| Stugent gave an updaie on how they are doing In classes | Student wil bring notes from af least three sources.

S-Mar|

20-Mar |

9 5-Agr|
10 20 Mg,

Date of final presentation| TRD |

It is recommended that advisors log in the date of each meeting along with brief summary notes of
what was discussed. Atthe end of each meeting, students and advisors should agree upon the
goals for the next meeting.

The advisor can make such a log available (such as on a shared network drive) for the Seal of
Biliteracy Coordinator to monitor and ensure the student remains on track.
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This is a sample Advisor log created with Excel.

The advisor documents the date of each meeting, any notes for the meeting, and
the goal for the subsequent meeting.

It is recommended that the Seal of Biliteracy uploads this Excel workbook to a
shared network drive. Each tab in the workbook can be for a Seal of Biliteracy
candidate. Advisors can update the relevant sheets after each meeting.

In this way, all advisor logs are located in a single file on a shared network drive
and Seal of Biliteracy Coordinators can periodically check on each student’s
progress without having to contact each advisor.



CULMINATING PROJECT RUBRIC

Schools may develop their | s
own rubrics, use one s
developed by a
consortium of schools, or
use the suggested OBEWL
rubric, so long as it is
aligned to the ACTFL
Intermediate High level of
proficiency.

AN

Schools may develop their own rubrics, use one developed by a consortium of
schools, or use the suggested OBEWL rubric, so long as it is aligned to the ACTFL
Intermediate High level of proficiency.
It is not permitted for a school to use a rubric that isn’t aligned with the ACTFL
Intermediate High level of proficiency.
Schools should also not use the writing rubric for the former Checkpoint B
Comprehensive Exams in World Languages.
Let’s take a look at the rubric (click on the rubric).
Page 1 gives general guidelines and a place to take notes on the student’s
performance.

* Guidelines include:

* the practice of evaluating a student holistically on the three modes
of communication.

* The panel of reviewers which consists of two or more adults who
are qualified speakers of the language of the presentation and who
are not related to the student.

* |tis recommended that each reviewer be given a copy of the rubric for
each student, that they use the rubric to take notes on the student’s
performance and then use these notes to discuss and come to consensus




with the panel on the student’s final rating.

* Pages 2 through 6 contain the actual rubric for each standard.

Interpretive Communication is assessed by the classroom teacher in
English [English Language Arts (ELA), English as a New Language (ENL)] or
World Languages, and/or an evaluator proficient in the target language
prior to the presentation of the project.

At the time of the presentation, reviewers will evaluate the student on
their Interpersonal Communication skills during the question/answer
portion of the presentation and on their presentational communication
skills during the presentation itself.

Note that essential questions are listed for each standard followed by a
student-friendly “can-do statement” for that standard at each level of
proficiency.

Multiple essential questions are provided to allow for a variety of projects.
Students need only demonstrate Intermediate High for one of the
questions for each standard.

Reviewers should start by reading the highest proficiency level, progressing
down through the levels until one is found is that is an accurate description
of the student’s performance.
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PREPARING STUDENTS

FOR PRESENTATIONS

STEP | - Analyze the rubric (suggested rubric or your own).

STEP 2 — Develop some initial questions for the panel members
to ask the student following the presentation.

* As students prepare for their presentations, it is important that they be familiar
with the rubric that will be used to assess them.

* With your group, review the rubric you have developed or chosen to use. Are
there any tweaks that need to be made?

* Panel reviewers are encouraged to also come up with some standard questions to
ask the students to get the conversation started following the presentation.
Sample questions will be presented in a subsequent module.

* Please stop the recording discuss your school’s rubric and some possible
questions.

[Stop the recording.]



MODEL STUDENT PRESENTATION

Msaada |. Nankumba from Lafayette High School in Buffalo, NY is interviewed
by a panel about his Culminating Project. a play written in Swahili entitled "How
Shall We Overcome?”

* Where does the student fall on the rubric?
*  What questions did you hear?

= What questions might you add?

[ ey .
EACITIDIAr.

= How Shall We Overcome! Play in Swahili
* How Shall We Overcome? English
Translation

Video courtesy of Buffalo Public Schools.

We're now going to take a look at an exemplary student presentation from the
Buffalo Public Schools in one of the first years of the New York State Seal of
Biliteracy.

The student, Msaada J. Nankumba, is a former ELL who came to Lafayette High
School as a teenager from Africa. For his Culminating Project, Msaada wrote a play
in Swahili and English entitled “How Shall We Overcome?”, both of which are
linked on this slide.

In the video, we will see a portion of the Culminating Project Presentation and the
Panel Interview. Viewers will note the spontaneous nature of the interaction
between the student and the panel.

As the video is played, focus on the following three questions:
* At which proficiency level does the student fall on the rubric?
* What kinds of questions are asked by the panel of reviewers?
* What questions could we add?

When the video is finished, discuss the answers to the questions with the group.



[Click on video.]
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REVISITING MODULE 4 OBJECTIVES

Participants will be able to:

+ Share two ways to monitor student
progress;

+ Understand how to use a rubric to
assess panel presentations; and

+ Generate questions for students at
panel presentations.
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We have now reached the end of the presentation of Module 4. Let’s revisit our
objectives for this module. Consider whether the Seal of Biliteracy committee was
able to accomplish all of the can-do statements included here.




Action Items!

Before the next Module meeting, please do
the following:

* Bring a draft of your culminating project
rubric; and

= |dentify whom you will invite to serve on
the Interview Panel(s).

Photo courtesy of Greece CSD.

* This module series is designed as a practical guide to implement a Seal of
Biliteracy program.

* Each subsequent module picks up where the prior one left off.

* Whether working within a school or with a consortium of schools, it is
recommended that viewers considering completing the following “action items” in
preparation for the next module:

* Bring a draft of your Culminating Project Rubric; and

* |dentify whom you will invite to serve on the Interview Panel(s).



QUESTIONS?

Please share any additional questions you may have.

Further questions can be emailed to candace.black@nysed.gov
or your local RBERN representative.

Please share any additional questions you may have.

Further questions can be emailed to candace.black@nysed.gov.
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FOR MORE INFORMATION

Please contact Candace Black at candace.black@nysed.gov or via phone at (518) 473-7505 with
any questions on the NYSSB. New York City Department of Education schools should contact
the Division of Multilingual Learners at dml@schools.nyc.gov.

The OBEWL New York State Seal of Biliteracy website

Regional Bilingual Education Resource Network (RBERNs):
NYS Language RBERN (Statewide)
Capital District RBERN at Questar Ill BOCES

Mid-State RBERN at OCM BOCES
Mid-West RBERN at Monroe 2 - Orleans BOCES

NYC RBERN at Fordham University
RBERN West at Erie | BOCES
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®* For more information on the NYSSB, please contact us at candace.black@nysed.gov or via
phone at (518) 473-7505. We can also arrange for a virtual or in-person visit to a school to
meet with your Seal of Biliteracy committee.

* New York City DOE schools should contact the Division of Multilingual Learners at
dml@schools.nyc.gov.

®* The OBEWL New York State Seal of Biliteracy Website has a wealth of information on the
NYSSB and is easily accessible from this link or by visiting www.nysed.gov and typing Seal of
Biliteracy into the Search bar.

® Every region of New York is serviced by one of 8 Regional Bilingual Education Resource
Networks or RBERNs. These organizations can provide local support for a Seal of Biliteracy
program. The link for each RBERN is listed below:

O NYS Language RBERN (Statewide)

Capital District RBERN at Questar Il BOCES

Hudson Valley RBERN at SW BOCES

Long Island RBERN at Eastern Suffolk BOCES

Mid-State RBERN at OCM BOCES

Mid-West RBERN at Monroe 2 - Orleans BOCES

NYC RBERN at Fordham University

O RBERN West at Erie | BOCES

® Thank you for participating in this module. We hope this has been helpful. Please feel free to
send any feedback on this module to the aforementioned email as we are always looking to
improve the end user experience.
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Languages of the New York State Education Department, the authors would like to thank them for
their service.




