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Presenter
Presentation Notes
Good afternoon,
Welcome to the Budget Townhall. Today we are bringing you some insight into all things budgets. This presentation has been specifically formatted for two grants: 21st Century Community Learning Centers and Extended School Day/School Violence Prevention.
However, some of the content may assist you if you are here in a separate grant capacity, such as ELT or RECOVS, or if you are here to learn about Student Support Service's Budget Processing in general.

Throughout the presentation you will see items in green that are 21st CCLC specific, and items in neon blue that are for ESD/SVP.


Student Support Services Budget Processing Staff

I AN

Kyle McHugh Dana Wagemaker Dana Kowalchyk



Presenter
Presentation Notes
This presentation is brought to you by Kyle McHugh, Dana Wagemaker, and Dana Kowalchyk. We are the Student Support Services Budget Processing Team.


Agenda

Review Process & Form Overview
NYSED Websites

Budget Amendment (FS-10A) Refresher
Allowable and Unallowable Costs

Budget Packet (FS-10, Budget Narrative, Composite
Budget and M\WBE)

Submitting documents in Survey Monkey Apply
FS-25 and FS-10F



Review Process and Form Overview

NYSED Flow Chart

=

Grants Finance
approval

=

Contract Administration Unit
approval, if applicable

| | Due Date for Annual Budgets

Program Office preliminary - MWBE

approval approval

f

p Budget

] reemeien | ESD/SVP: May 16

During Year 1, grant contracts are also sent to,
signed by, and received from:

+ The subgrantee

+ NYSED Office of Counsel

+  NYS Office of Attorney General

+  MYS Office of State Comptroller

Budget Forms

FS-10: Budget

FS-10A: Budget
Amendment

FS-25: Request for
Funds

FS-10F: Final
Expenditure Report

FS-87-R: Request to
Increase Indirect
Cost Rate

Due in May to the Program
Office.

Due in April to the Program
Office.

Due as needed throughout the
grant year to Grants Finance.

Due at the end of the program
year to Grants Finance.

If subgrantees wish to use this
form, itis due January to
Grants Finance.

Subgrantee submits:

+  FS-10

*  MWRBE Documents
Composite Budget
Budget Narrative

Subgrantee submits:

. FS-10A

. MWEBE Documents
Composite Budget
Budget Narrative
FS-87 R, if applicable

This form is used to request
funds from an approved grant,
and subgrantees should only
request as much cash as is
necessary to meet the
immediate needs of the grant.

This form is subject to both
Program Office and Grants
Finance approval.

Upon approval subgrantees
must complete an FS-104A
Budget Amendment.
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Presentation Notes
On the top, we have the NYSED flow chart that will show you the different reviews that we do for your budgets.
First up is the Program Office preliminary approval. That's us, the Program Office if Student Support Services. This stage involves not only myself and the Danas, but your program staff, such as Princella, Jason, Nick, Jolynn, Joe, Joanna, and Michele.
For 21st CCLC amendments, you also have the Technical Assistance Resource Center (TARC). The program review by program staff and the TARCs is to ensure program modifications are not missed.
Second, the budget goes to MWBE, which is in a separate office from us. We help you prepare the forms for them so they can get through their review faster.
Then your budget goes to Grants Finance, who handles payments.
There are other circumstances where your budget will go to the Contract Administration Unit (CAU), such as in Year 1 when contracts are created, or when partial awards are made full. If this step happens, we would work with you and keep you updated.
Each of these stages can take a few weeks to get through because of the amount of budgets coming through and the number of staff in each office. Our office alone is doing upwards of 300 grants. So in advance, we thank you for your patience, and we will gladly let you know where your budget is in these stages if you email us.

On the bottom half are the different budget forms available and their due dates.
FS-10 budgets are due in May. Specifically, the due date is May 15th and 16th. You will need to submit an FS-10, MWBE documents, Composite Budget, and a Budget Narrative.  These get submitted to the Program Office in Survey Monkey Apply.

FS-10As are Amendments. They were due in April, though we will be doing more later this summer when Budget Reductions occur. You would submit the FS-10A form, MWBE documents, Composite Budget, and Budget Narrative. If the amendment is related to increasing your indirect cost, you would need an approved FS87R before we could process. These are also submitted to the Program Office in Survey Monkey Apply.

FS-25s are Requests for Funds. They get submitted directly to Grants Finance as needed. They are used to be reimbursed or to request funds for an immediate need.

FS-10Fs are Final Expenditure Reports. Those are due annually at the end of the program year to Grants Finance, however our Program Office also reviews these for allowability.

Lastly is the previously mentioned FS-87-R. This is to increase your indirect cost rate, so it is entirely optional. This form goes to Grants Finance, and they do not begin processing these requests until January. If you get an approved increase of your indirect cost rate you will need to submit an amendment.


NYSED Websites

Student Support Services
Legend:
Expanded Learning Opportunities ¥
ESD/SVP
21st Century Community Learning
Centers
ARP ESSER/SCTAS https://www.nysed.gov/student-support-services/
Extended Learning Time extended-school-day-school-violence-prevention-esdsvp

Extended School Day/School Violence
Prevention (ESD/SVP)

summer school
School Climate & Safety

School Health Services

Student-Centered Services httpS://WWW.OmS.nVSEd .gOV/Cafe/formS/

School Counseling

SSS Newsletter

ﬁ Contact Us
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Next up are the NYSED websites.
Our office is Student Support Services, and all of our grant pages can be found under the Expanded Learning Opportunities tab.
These are the three links that I am going to go over, two of which are for office. The first is ESD/SVP's page, then 21st CCLC's page.
After that I will show you Grants Finance's page, which is on a separate office's page.

https://www.nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp
https://www.nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp
https://www.nysed.gov/student-support-services/21stcclc-fiscal
https://www.nysed.gov/student-support-services/21stcclc-fiscal
https://www.oms.nysed.gov/cafe/forms/

ESD/SVP Website

v M Eitended School Day/School V' X + - m} * i . .
Document Submission Links for ESD/SVP
€« > C M 25  nysed.gov/student-support-services/extended-school-day-school-violence-prevention-esdsvp 7 Ee3 3 ° H
oo Budgets
oo
T
s Year 4 F5-10 Budgets &
Education Areas ~ Standards and Instruction ~ Assessments ~  Certification & Licensing T School Business ~  Data & Reporting T
Amendments
s Year 3 F5-104 (and/or Program Modification)®
® Year &4 FS-104 (and/or Program Modification)®
e ymsmemsnl  Cxtcnded School Day / School Violence Prevention Mid-Year Reports
. & Year 1 Mid-Year Report (2021-22)# S
Expanded Learning (ESD/SVP) port ( ) urvey
Opportunities * Year 2 Mid-Year Report (2022-23)# —
This state-funded program supports collaborative projects that address the problem of school violence through extended * ‘Year 3 Mid-Year Report (2023-24) M O n key
School Climate & Safety L4 school day programs and/or other school violence prevention strategies/resources. These collaborative projects can be . .
initiated either b hool district or b itv-based at A hensi hi dwhich s Year 4 Mid-Year Report (2024-25) (Coming soon) A I
. R initiated either by a school district or by community-based organizations. A comprehensive approach is encouraged whic o Year 4 Mid Year Report (2024-25) Template pp y
School Health Services focuses on creating and maintaining a school culture of support, safety and security. Priority is given to high needs school .
districts since they often have poor school performance and a high frequency of violent incidents. I I n kS
Student-Centered Services L Final Reparts
Article 55 - SAVE Legislation § 2814 Omnibus school violence prevention grant programe? §
. * Year 1 Final Report®
School Counseling
Useful Links
555 Newsletter
* RFP #GC21-002: 2021-2026 Extended School Day/School Violence Prevention
Contact Us

s Important Due Dates (Year 4 2024-25)

. Resources
« Town Hall: Tuesday, January 07th, 11:00 AM-12:00 PM
o Budgets
o Town Hall Registration Link=
o Town Hall Recording® = For the F5-10 (Budgets), FS-10-A (Budget Amendments), F5-25 (Request for Funds) and F5-10-F (Final

Expenditure Reports), please visit the Forms section on the Grants Finance's website.

o November 21st Town Hall: "Housekeeping" PowerPoint Presentation

‘ . s Composite Budget =
o November 21st Town Hall: "Housekeeping” Q and A Document [

Document Submission Links for ESD/SVP

Budgets

® The Dignity for All Students Act
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Presentation Notes
These screenshots are from the NYSED's Office of Student Support Service's ESD/SVP webpage. This page can be found by selecting the "Expanded Learning Opportunities" tab in the dark blue menu on the left side of the page.
To orient you, let's start at the beginning.
The Internet as we know it was born on January 1, 1983.  Kidding.

This page has useful links such as the townhall links, the RFP, Field trip request forms. We will be posting this townhall recording and the slides shortly.
Next is the Document Submission Links for ESD/SVP - these are Survey Monkey Apply links.
Lower down we have Resources, which is where you can find all of the documents we reference in this PowerPoint. Under the resources heading there is a link to get to the Grants Finance Forms webpage.


ESD/SVP Website

NYSED

s School Climate & Safety

s The Dignity for All Students Act

s NYS Center for School Safety &

s Social Emotional Learning

e Grants Finance Forms

e Grants Finance Guidance and Information

USDOE

¢ National Center on Safe Supportive Learning Environments

Additional Links

o Afterschool Pathfinder is a career-building website for New Yorkers who work with and inspire youth.

Grant Recipients

» Round 4 (2021-26) ESD/SVP Grant Recipients
o Target Enrollment Numbers [

* Round 3 (2016-21) ESD/SVP Grant Recipients

* Round 2 (2011-16) ESD/SVP Grant Recipients

s Round 1(2010-11) ESD/SVP Grant Recipients

THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234

OFFICE OF STUDENT SUPPORT SERVICES

89 Washington Avenue, Room 318-M EB:

Phane: (518) 486-6090; Fax: (518) 474-8299

E-mail: StudentSupporntServices@nysed.gov, Web: www_pi2.nysed. govisss

Extended School Day/School Violence Prevention (ESD/SVP) Round 4 Awards
Target Enrollment Numbers (as of 11/8/2024)

Unique Annual ESD svp Total
Project Lead Agency Funding | Studentsto |Studentsto | Students to
Number Amount be Served be Served be Served
4001 Ausable Valley Central School District- 5312,064 1113 1113
SVP Program Only
4002 Batavia City School District: John $350,000 230 1942 2172
Kennedy, Batavia Middle and Batavia
4003 Boquet Valley Central School District $320,000 200 200
4004 Brentwood Union Free School District - $124,345 80 20
Elementary
4005 City School District of Albany $348,800 218 218
4006 Dundee Central School District - Dundee | $350,000 275 275
Site
4007 Dundee Central School District - Penn $350,000 400 400
Yan Site
4008 Elmira CSD APEX Consortium $350,000 220 220
4009 Fulton City School District $294,440 500 500
4011 Lyons Central School District ESD $350,000 220 220
Application
4012 Monticello CSD - Robert Kaiser MS and $340,000 1575 1575
Monticello HS
4013 MNewark Central School District $350,000 220 220
4014 Niagara Falls ESD $350,000 219 219
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If you go all the way down to the bottom of NYSED's Office of Student Support Service's ESD/SVP webpage there is a section called Grant Recipients, under which there is a link to find your Target Enrollment Number.

Why are we showing you this?  Because this number determines the amount of participants you are supposed to be serving in your program, and it does not change year to year.
One area you will use the target enrollment number is on your composite budget.
Also, this number will determine if your program will receive a budget reduction. Some folks may have experienced the reduction process last year. They occur if you do not hit your target enrollment number, your budget is reduced a proportionate amount. So please check this number and monitor your spending compared to how you're doing.
Comparing the target enrollment number and spending to the actual enrollment number is an excellent place for your budget and program staff to connect, preferably before Budget Reductions!


21stCCLC Fiscal

Amendments: All Program Modifications and Budget Amendments must now be submitted through the Survey Monkey Apply (SMA)

+ Budget Amendment Fact Sheet | (Updated March 2025)

+ Program Modifications and Budget Amendments Submissions on SMA Technical Sheet |4l (New July 2023)
e Program Modification Fact Sheet[d] (Updated March 2025)

s Program Modification Request Form | (Updated July 2023)

Budget Narrative 5] (Updated March 2025)

-

Expanded Learning Opportunities

Archive

Award Recipients

Fiscal

Laws, Regulations, and Guidance

Composite Budget £l (updated February 2025)

Conference Materials

2024 Fall: Audits & Fiscal Responsibility Prese

Financial Management and Allowability Fact Sheetdl (i.e. Allowable and Unallowable Costs) Mote: NYSED cred Pre-screened External Organizations

reminder of requirements under the current RFP and updated Education Department General Administrative

Fiscal Flowchart 4| (updated September 2024) Note: This chart will help subgrantees understand how 21st C(

2024 Fall Handout

2024 Spring: Fiscal Presentation

2023 Fall: Budget Amendments and more!# [4]

processed through NYSED.

Fiscal Policies and Procedures Template E (October 2022)

Fiscal Webinar Q & A# [E| (September 2022)

2023 Spring Handout: What, Which, When, WH

2023 Spring: Budget Q & A&

2023 Spring: Indirect Cost Calculation Tip Sheq

MWBE

e MWBE Documents 2 (updated July 2022)
e MWBE Compliance Checklist ki (updated July 2022)

o MWBE Compliance Report for Grants (M/WBE 104G) E| Note: Due July 31st annually

For other fiscal documents, such as the FS-10 (Budgets), FS-10-A (Budget Amendments), FS-25 (Request for Funds) and FS-10-F (Final

Expenditure Reports), please visit the Forms section on the Grants Finance's website,

Program Evaluation
Program Modifications
Program Resources
Project Management
Site Monitoring Visits

Technical Assistance Resource
Centers

Templates
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The screenshots you see here are from the NYSED's Office of Student Support Service's 21st CCLC webpage for Fiscal. There are many 21st CCLC webpages listed in the menu that may be helpful.
On the Fiscal page there are all the budget documents you need, conference materials, fact sheets, and more. There is also a link for the Grants Finance Forms webpage.


21stCCLC Award Recipients

Student Support Services

Expanded Learning Opportunities ¥ Current Recipie nts

e Round 8 - 21st Century Community Learning Center Grant Awards (PDF)[4l (updated 7/14/23)
o Round 8 - 21st CCLC Grant Awards (Excel) B (updated 7/14/23)

Archive
. b THE STATE EDUCATION DEPARTMENT | THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234
¢ Round 8 - 21st CCLC Participant Target Enrollment 2024-25 | (updated 7/9/24)
OFFICE OF STUDENT SUPPORT SERVICES
= b 89 Washington Avenue, Room 318-M EBC
o Target Enrollment for 2023-24 Budget Reductions K| (updated 4/8/24) Prona: (518) 4586090, Fan (5164746269
E-mail: StudentSuppertServices@nysed.gov, Web: www.p12.nysed.govisss
21st Century Community Learning Centers- Round 8/8A
P R . . Awards Target Enroliment Numbers (as of 07/9/2024)
) ) ast Reciplents
Laws, Regulations, and Guidance p Unique Project| | Lead Agency Annual Funding| T
Number * indicates For-Profit Amount
be Served
Pre-screened External Organizations e Round 1 - 21st Century Community Learning Center Grant Awards o o e Sl =
8003 ROS Bridgehampton Union Free School District $438,900 209
_ H i [ 8004 ROS__ |Charlotte Valley Central School $777,000 370
Program Evaluation * Round 2-21st Century Communlty Leammg Center Grant Awards 8005 ROS  |City School District of Albany $1,200,000 500
) . y 8006 ROS Elmira City School District 51,200,000 572,
e Round 3 - 21st Century Community Learning Center Grant Awards 8007 ROS _|Fallsburg Central School District $45,000 250
Progra m MUdiﬁCﬂtiOnS 8008 ROS Freeport Union Free School District 51,200,000 600)|
. . 8009 ROS Geneva City School District 51,094,381 707
¢ Round 4 - 21st Century Community Learning Center Grant Awards B 8010 ROS _|Green Island Union Free School District $378,000 180
8011 ROS Groton Central School District $484,011 300
Program Resources . . - —
- s Round 5 - 21st Century Community Learning Center Grant Awards [ T R T o e e DR, ST 2
§ 8014 ROS Jamestown City School District $475,000 250
Project Management ¢ Round 5B - 21st Century Community Learning Center Grant Awards 8015 ROS Lackawanna Gity School District $602,026 330
8016 ROS Lansingburgh Central School District $400,000 200
. . h 8017 ROS Little Flower Union Free School District $230,984 110
Site Monitorng Visits e Round 6 - 21st Century Community Learning Center Grant Awards 8018 ROS _|Lyons Central School $556,500 265
g 8019 ROS Morris Central School $735,000 350
H . y 8020 ROS Newark Central School District 51,068,093 509
Technical A55i5tance RESDU rce . Round ? - 21 St Century Communlty Learn | ng Center Gra nt Awa rdS 8021 ROS Newburgh Enlarged City School District 51,189,052 750
e v = 8022 ROS Niagara Falls City School District $826,702 400
Centers o Round 7- NYS 21st CCLC Final Participant Target Enroliment B (as of 2/11/ o0 o T 007 e
8024 NYC NYC DOE 01 51,200,000 575
8025 NYC NYC DOE 02 51,200,000 575
8026 NYC NYC DOE 03 $949,200 452,

Templates
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On NYSED's Office of Student Support Service's 21st CCLC webpage for Award recipients there is a link to find your Target Enrollment Number.


Grants Finance Website

Reports NYSED / Grants Finance / Forms
Forms
Guidance and Forms
Information
Contact Grants Budgets
Finance ) Requests for Funds
FS-10 in Excel # (124 KB) - recon
e R o cros Use an FS-25 to request funds from an approved grant.
%ﬁﬁ.Emp"’Wes FS-10 in Word ® (90 KB) | FS-10 The amount of funds requested at any one time may only

include actual expenditures to date plus, where allowed,

Budget Amendments anticipated expenditures for the next month.

Certain types of changes to a projs FS-25 in Excel @ (49 KB) - recommended; please enable
the grantee to request prior appro
Department. Use the FS-10-A form
the office responsible for the grant
FS-10-A in Excel @ (41 KB) - reco
enable macros

FS-10-A in Word @ (47 KB) | FS-1

macros
FS-25 in Word @ (43 KB) | FS-25 in .pdf % (147 KB)

Final Expenditure Reports
FS-10-F Long Form in Excel % (128 KB) - recommended;

please enable macros
FS-10-F Long Form in Word @] (120 KB) | FS-10-F Long
Form in .pdf = (79 KB)
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Lastly, these screenshots are from the NYSED's Grants Finance webpage for Forms. There is a link to this page on both the ESD/SVP and 21st CCLC websites to get here.
This page has a variety of each form. In excel, word, or PDF. We prefer documents in the excel and word versions so that we can more easily update them if needed.


New York State
EDUCATION DEPARTMENT
Knowledge 2> Skill » Opportunity

Budget Amendment Refresher

I'm so
refreshed!

Ugh, now
they're doing
jokes?




FS-10A: Budget Amendment

Need only be submitted for budget changes that require prior approval as follows:

*Any increase/decrease in the total budget amount (i.e. partial-to-full award,
fixing an indirect cost error, budget reduction)

*Personnel positions, number and type

*Any increase in a budget subtotal (professional salaries, purchased services,
travel, etc.) by more than 10 percent or $1,000, whichever is greater

*Equipment items having a unit value of $5,000 or more, number and type

*Minor remodeling

Due dates

i) PASCCCICTARRISI  ESD/SVP: April 18th

12


Presenter
Presentation Notes
Budget Amendments were due in April, so if this is news to you, please send us an email.
Budget Amendments are not same as Program Modifications. If you are making changes, you may need either a BA or a PM, or both.

Budget amendments are only needed for the reasons listed here. These are the same requirements listed on the FS-10A but we have reorganized them based on their relevance to your grants.

Any increase/decrease in the total budget amount
If you received a partial award but later more funds became available and you are made full, you have to amend up to that full amount.
If your FS-10 was reduced by Grants Finance due to incorrect indirect cost, you may need to do a BA to bring back your annual amount back to your award amount.
If, at the end of the year, your enrollment data shows you will receive a budget reduction, you will need to do a BA to decrease your budget amount.

Personnel positions, number and type
Grants Finance has communicated with us that they are going to be looking closely at position titles when the FS10F is reviewed and possibly disallowing positions that are not accounted for on the FS10/FS10A.
Those include positions that were not mentioned at all and positions with a different title (FS10 says Program Director and FS10F says Coordinator). 
Personnel position changes require prior approval; this could affect you.

Any increase in a budget subtotal (professional salaries, purchased services, travel, etc.) by more than 10 percent or $1,000, whichever is greater

During the past month we had a few programs asking whether they needed to do a budget amendment for a personnel change that was less than 10 percent or $1,000.
This should be dealt with in a case-by-case basis, and we are always glad to answer and guide you with these questions. Better safe than sorry, so please ask!
For example, if the increase is less than 10% and the position(s) already exist on the FS-10, a BA is likely not needed. If the position is new, a BA is needed.

The last two are rarely applicable for grants from our office, but they are:
Equipment items having a unit value of $5,000 or more, number and type 
Minor remodeling


FS-10A: Budget Amendment

Documents needed to complete a Budget Amendment: == e
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The documents needed to complete a budget amendment are a Budget Narrative, a Composite Budget, and MWBE documentation.
These three things must be UPDATED, they cannot be the same as the ones you submit for your annual budget, because they are related to an amendment, so they should be amended. Your entire MWBE packet may not need to be amended, but we should definitely be receiving new Goal Calculation Worksheets and Cover Letters.

And most importantly, the star of the show for an amendment... the FS-10A form, like the one seen here to the right.

We prefer you send us excel versions of things to make processing faster.

Amendments can be submitted anytime after your FS-10 budget has been approved.  But the deadline for these is in April. If you ever have an extenuating circumstance that prevents you from submitting in April, reach out to NYSED for an extension.

Amendments are submitted in Survey Monkey Apply, and there are technical sheets on how to go through these documents and submit them to SMA on the 21st CCLC webpage.

One thing we always like to remind grantees about is recalculating their indirect cost. Even if you don’t touch that code, you might affect it.


FS-10A: Budget Amendment

Include more detail on the narrative than what's on the FS-10A.

Subtotal columns can only have one amount in them.

FS-10A Budget Narrative
EXPLANMATION EXPLANATION
SUBTOTAL SUBTOTAL
SUBTOTAL [Provide same detal as requirad In (Provide same detall as required In
FS5-10 Sudget) INCREASE DECREASE F5-10 Budget)

15 - Frofesslonal Salanes

16 - Support S1a Salares

40 - Purchased Senvices

Add Art Studio 50 students x 340 = 52,000
Increase ¥YRICA 8§ 500
Decrease Kids Space 2,250

$08.250

Increase funds in Code 40 to
add new vendor, Art Studio, to
provide additional pottery
programming due to student
interest. Increase funds to
YMCA to provide additional
teacher 2 days a week.
Decrease contract with Kids
Space as they are providing 2
sports workshops instead of
3.

14
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The last bit about Amendments is relating to the Budget Narrative. Please include more detail on the narrative than what you put on the FS-10A. 

We recommend making a list on the FS-10A; a list of math is much easier to process than a large word problem.

Please use the budget narrative to provide more detail. The one shown here is very simplified, but you can see it correlates.
The details provided are intended to flesh out what's on the FS-10A for programmatic review approval and determining allowability and activities, and alignment with goals and objectives.
This helps the program staff AND budget processing team with our review process.


Allowable Costs

Purchased items must be reasonable and necessary, and aligned with program goals
and objectives. Allowable costs include, but are not limited to:

Program supplies and materials

Programming staff salary and benefits such as teachers and tutors

Transportation costs for staff, students

Program evaluation

Field trips related to program goals (Field Trip Proposal Request must be completed for
approval)

T-shirts for safety purposes (i.e. to quickly identify participants while on a field trip)
Rent and utilities (proportional)

Limited food items may be purchased for special program activities such as cooking
classes and field trips. (Program-related or while in travel status)

15
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Moving through, we are now at Allowable and Unallowable Costs.

Purchased items must be reasonable and necessary, and aligned with program goals and objectives.
When designing your budget, you must make sure you are remembering the purpose of your program. We have seen a lot of field trip requests on the tail-end of the year as people scramble to spend money. While we do not want you to lose out on your funds, you should really do some planning ahead of time to make sure you're spending and activities are aligned.

Allowable costs include, but are not limited to:
Program supplies and materials
Programming staff salary and benefits such as teachers and tutors
Transportation costs for staff, students 
Program evaluation
Field trips related to program goals (Field Trip Proposal Request must be completed for approval)
Field trips are an allowable purchase based on the federal guidelines and RFP guidelines, but they need a programmatic approval on a case-by-case basis. So just because you have a place-holder for Field trips on your FS-10 does not mean whatever field trip you plan is already approved.
T-shirts for safety purposes (i.e. to quickly identify participants while on a field trip) 
Rent and utilities (proportional)
Limited food items may be purchased for special program activities such as cooking classes and field trips. (Program-related or while in travel status)




Allowable Costs

When
determining
allowability,
costs must
follow the
stricter
requirement.

5 |

Permitted
within general
federal

guidelines

Permitted
within
RFP
terms and
has
Program
Approva

Incurred
during the
approved
budget

Is a helicopter
allowable for

student
Permitted within transportation
the policies and to the

procedures of the
Lead Agency/
District

program?

16
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All costs must be:
Permitted within general federal regulations.
Permitted within RFP terms and has Program Approval.
Permitted within the policies and procedures of the Lead Agency/District.
Incurred during the approved budget period.
 
If any of these is a "No," then it is not allowable.

For example, Batman is wondering, "Is a helicopter allowable for student transportation to the program?"
Looking at our first step, the federal guidelines say that you can purchase vehicles. However, on the second step, the RFP says you cannot buy vehicles. So the answer is No.
This is because when trying to determine the allowability of an item, costs must follow the stricter requirement.


Unallowable Costs

Daily nutritional services and snacks
Food or refreshments for staff meetings
Rewards and incentives for participants, parents, and staff

- Includes, but is not limited to, T-shirts, tickets to movies or shows, gift certificates, trophies, ribbons, medals,
food items, field trips offered only to students achieving at a particular level (perfect attendance or high
honors trips), any gifts intended to increase participation in the program

Student participant stipends

Staff/participant t-shirts or uniforms (except for safety)

Major remodeling

Purchasing a vehicle

Costs of Entertainment

(ESD/SVP specific) Purchasing, maintaining, or modifying facial recognition software,
devices, etc.

17
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Many of the items on the allowable list have an unallowable counterpart. For example, you can buy food items to supply your culinary programming, however you cannot buy daily nutritional services and snacks, or food or refreshments for staff meetings.

Rewards and incentives for participants, parents, and staff are unallowable. This includes, but is not limited to, T-shirts, tickets to movies or shows, gift certificates, trophies, ribbons, medals, food items, field trips offered only to students achieving at a particular level (perfect attendance or high honors trips), any gifts intended to increase participation in the program.

Other items that are unallowable include:
Student participant stipends
Staff/participant t-shirts or uniforms (except for safety)
Major remodeling
Purchasing a vehicle, and
Costs of Entertainment.

Additionally, for ESD/SVP, it is specifically written in the RFP that purchasing, maintaining, or modifying facial recognition software, devices, etc. is unallowable.

As we are coming to the final two years of the grant cycles, big ticket items are subject to greater scrutiny. Big ticket items are usually purchased at the start of the program, so to purchase them in years 4 or 5 almost suggests you are overhauling something or restarting something.

If you are not sure, it doesn’t hurt to ask!


New York State

EDUCATION DEPARTMENT
Knowledge 2> Skill » Opportunity

Annual Budgets
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There's no
way those
are your real
names.



Presenter
Presentation Notes
Moving along, we are now getting to our friends Ann and Bud. That's right, Annual Budgets.


FS-10 Tips to Expedite Budget Approvals

The University of the State of New York PROPOSED BUDGET FOR A
THE STATE EDUCATION DEPARTMENT FEDERAL OR STATE PROJECT
FS-10 (03/15)

[ ] = Required Field

Local Agency Information

Funding Source:

Project number
Report Prepared By:

Agency Name: ESD/SVP 0640'26'4***

Mailing Address:

Street let CCLC 0187'26'8***
City State Zip Code
Report Preparer: County:
E-mail Address:
Project Funding Dates: 7 /1/2025 6/30/2026
Start End

5 | ;


Presenter
Presentation Notes
This is a screenshot of the cover page, and the person you indicate in the "Report Prepared By" field is who MWBE and Grants Finance will contact.

The one thing we wanted to highlight was your project number is updated now that it is a new year! The middle number changes by year. Now we will have a 26 in the middle of it.


FS-10: Categories

Professional Support Staff
Salaries Salaries
15 16

Employee
Benefits
80

Indirect Cost
90

Purchased
Services
40

BOCES Services
49

Supplies &
Materials
45

Minor
Remodeling
K10

Travel Expenses
46

Equipment
20
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Presentation Notes
Now we will play a little guessing game to see if you can identify the FS-10 categories.
15 and 16: Professional Salaries and Support Staff Salaries
40: Purchased Services
45: Supplies & Materials
46: Travel Expenses
80: Employee Benefits
90: Indirect Cost
49, 30, 20: BOCES Services, Minor Remodeling, and Equipment


FS-10: Tips to Expedite Budget Approvals

Excel is easier and faster for us to
process!

Send editable, unlocked files — this
makes for less back and forth and
speeds approval

BUDGET SUMMARY

SUBTOTAL CODE|PROJECT COSTS

Professional Salaries 15

Support Staff Salaries 16

Agency Code:

(f

Do not send the budget summary
page until NYSED requests it.

Purchased Services 40 Project #:
Supplies and Materials | 45
Travel Expenses 46 Contract #:
Employes Benefits 80
Indirect Cost a0
BOCES Services 49 Agency Name:
Minor Remodeling 30
Equipment 20
Grand Total 50 FOR DEPARTMENT USE ONLY
. Funding Dates:
CHIEF ADMINISTRATOR'S CERTIFICATION From To
By signing this report, | certify fo the best of my
knowledge and belief that the reporf iz frue, compiste,
and accurate, and the expenditures, disbursemenis, Program Approval: Date:
and cash receiptz are for the purposes and objectives
zet forth in the ferms and condifions of the Federal for
State) award. | am aware that any falze, fictitious, or
fraudulent information, or the omission of any material Fiscal Year First Payment Line #

fact, may subject me fo cniminal, civil, or adminiztrative
penalties for frawd, falze statements, falze claims, or
otherwize. (U5, Code Title 18, Section 1001 and Title
31, Sections 3729-3730 and 3801-3812).

Date Signature

MName and Title of Chief Administrative Officer
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Presentation Notes
Help us, help you. We want your budgets to be expedited as fast as possible, and Excel is both easier and faster for us to process.

Sending editable, unlocked files allows us to make changes without having to request you make the changes yourself.

Lastly, you do not need to send us the budget summary page or any hard copies until we request it. On the off chance there is an error with your numbers, we would need to request a new signature.


FS-10: Descriptions & Calculations

SALARIES FOR PROFESSIONAL STAFF

Subtotal - Code 15 $89.000
Specific Position Title EF:JJIJEIE Amua“f:znam %|  Project Salary Make calculations as
Program Director- (direct program 05 560,000 s30000]  €Xact as possible.
ot Add decimals!
ggztc:lt:}r of Curniculum (administrative 0.0429 %116,000 $5 000
Program Staff  taff ¥ 95 x 19 | The description in
3 blue room, 3red | hoyrs x 30 weeks 6 part-time $3.000 $54,000 column 1 should
il complement the
Budget Narrative's
detailed description.

5 | .,


Presenter
Presentation Notes
Within the FS-10 budget, we ask that you be as precise with your calculations as possible.
Add more decimals if needed.
And any math that is added in your description or specific position title column must also work.

You are also free to add details and descriptions to the first column, such as the school name/code, or like this example, whether it's a direct or administrative cost. This cuts down our review time if we don't have to guess what you think is admin.

Lastly, the description in column 1 should complement the Budget Narrative's more-detailed description.



FS-10: Descriptions & Calculations

B

C

SALARIES FOR PROFESSIONAL STAFF
Subtotal - Code 15

Full-Time

Annualized Rate of

Specific Position Title i Pay Project Salary |
Executive Director 0.05 $120,000 =B4*C4|
'3l Program Director 1.00 $50,000 I
Site Coordinators (2) 1.00 540,000
7@l Education Liaison 1.00 $21,000
Teachers/Instructors (15) gah::e:;:Sdays - $35/hour

Let the
excel work
for you!
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Presentation Notes
Plan: This screenshot shows how you can let the excel work for you. Not only can you add more decimals easier than you can in a PDF, but you can also input calculations such as "=B4*C4" to make sure your numbers are exact and correct.
If you multiply the Full-Time-Equivalent (FTE) to the Annualized Rate of Pay, you will get the Project Salary.




FS-10: Descriptions & Calculations

PURCHASED SERVICES

Subtotal - Code 40

$74,300

include

Justice Center

Description of ltem Provider of Services Calculation of Cost | Proposed Expenditure
: o _
Eleilgfiin&temal Program LBP-Consulting Services Siiii:ezﬂum 9,300
(MWBE)
Afterschool SEL programming Good Karma "r'ﬂga Studio, $200 x 40
: $8,000
sessions
Cnsis Inter.fentmn and Behavioral ABC Co. 50,000 per annual $50.000
Programming contract
F’rc:fess_iﬂnal Development- to be First Aid_b;.z Red {_sts, 2% of grant
determined by staff need, could Restorative Practices- of 350.000 7,000

5 |

Do not leave empty
spaces

Make calculation of
cost column simple
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Presentation Notes
Additionally, please do not leave empty spaces on your FS-10.
Include a list of possible providers if the exact provider is not known. 
Also, it is helpful to label your MWBE providers. If I look at this screen I wouldn't be able to tell who the MWBE providers are. Some people like to put "(MWBE)" in a cell to alert us.


FS-10: Indirect Cost

INDIRECT COST

I A. [Modified Direct Cost Base - Sum of all preceding subtotals(codes 15, 16, 40,
45, 46, and 80 and excludes the portion of each subcontract exceeding
$25,000 and any flow through funds) **Manual Entry

1B. Approved Restricted Indirect Cost Rate

Ic. Subtotal - Code 90

For your information, maximum direct cost base =

Tu calculate Modified Direct Cost Base, reduce maximum direct cost base by the
| portion of each subcontract exceeding $25,000 and any flow through funds.

Indirect Costs that benefit more than one program.
Indirect Cost is an administrative cost.

ﬁ; ESD/SVP has an Admin Cost cap of 5% of the total budget.
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Presentation Notes
One category that is often troublesome for FS-10s and FS-10As is Indirect Cost.
What is an indirect cost?

Indirect costs are costs of activities that benefit more than one program, not just your grant, and therefore they cannot be readily assigned to only one specific program. For example, a telephone that your whole building uses. 21st CCLC participants and staff can use it, but so can other grant programs. It’s different than a phone purchased specifically for 21st CCLC use.

When calculating, keep in mind it is an administrative expense, so you will need to be mindful and check your Composite Budget to ensure you are not going over your cap. 21st CCLC has an administrative cost cap of 10% and ESD/SVP has an administrative cost cap of 5%.



FS-10: Indirect Cost

Indirect Cost Rates are announced by Grants
Finance in early fall.

If you submit a budget in May, you may be g;fmg;;%@
waiting for approval and initial payment until o000

September or October!

2024-25 year FYI. If you submit a budget with your
School Districts: Vary current indirect cost rate and it
BOCES: Vary decreases for 25-26, Grants Finance
CBOs: 2.7% will decrease your budget that amount
Charter Schools: 2.7% | and notify you via mail.

{ AUGUST %
ﬁ Oooo00
» (e (.


Presenter
Presentation Notes
Indirect Cost Rates are subject to change every year, and are announced by Grants Finance in early fall.
If you submit a budget in May, you may be waiting for approval and initial payment until September or October!

Your budget might sit longer than you'd like as Grants Finance goes through their Indirect Cost process.

School Districts and BOCES have varying rates. Currently for 2024-2025, CBOs and Charter Schools have a 2.7% indirect cost rate.

If you submit a budget with your current (2024-25) indirect cost rate and it decreases for 25-26, Grants Finance will decrease your budget that amount and notify you via mail. Our office does not get notified of this. We only become aware if you tell us or if we happen to notice a difference in award amounts in the system.


Budget Narrative

ESD/SVP BUDGET HARRATIVE

PROGRAM INFORMATION

Fill out the Program P —

PROGRAM MAME

Information and Key
Personnel charts fully. e S e

TARGET HUMBER OF STUDENTS |[ESD: SVP TOTAL:

KEY PERSOMNEL
Idenitly the reguired ESOUVSWP personnel, thelr salary, and bwdget catsgory.

Do not change the Position rreetas | T | “riyinssumy | carecomy

Progyram Ddrector

Tit | e S I i Ste d . Indapendent Evaluator

Describe IN DETAIL how expenditures are:
» reasonable and necessary
« primanly targeted to the provision of direct senvices 1o studsents

Do not repeat what is on your e — A
FS—lO or FS_lOA. Expand upon BUDGET CATEGORY | DESCRIFTION OF ACTIVITES (MusT include gemail de_Ve F5 18
them.

Professional Salares

Cods 18
Suppart Staif Salares

Code 40

Describe IN DETAIL. Purcnasea serices

Code 45
Suppies ang Matenals
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Presentation Notes
Next up on our list is the Budget Narrative.
We are first showing the ESD/SVP budget narrative; the 21st CCLC is very similar and on the next slide.
The budget narrative should not be an exact replica of what is on your FS-10 or FS-10A. We definitely should not see a simple copy+paste from the fs-10.
The directions state to "Describe IN DETAIL," and we would like you to expand upon the math to connect it to program goals, objectives, etc.

As we mentioned before, Grants Finance will be looking closely at position titles on the FS-10F, so it is best to use these throughout all of your documentation.

Do not change the positions listed on this form. These are required positions with required tasks. It is often very hard to search through the FS-10 for these labels, which is why we created this chart on the budget narrative. If we cannot identify them in your docs, we cannot accurately determine if you're meeting the requirements of the RFP.

Because these are required positions, do not leave blanks. To operate your program, you are required to have a program director and an independent evaluator, so there should not be a reason you keep these blank.


Budget Narrative

21st CCLC has additional
required personnel.

The 21st CCLC Budget
Narrative also includes
examples which may be
helpful for both 21st CCLC
and ESD/SVP programs.

a:.{,
» 21st CCLC BUDGET NARRATIVE

PROGRAM INFORMATION

PROJECT # 0187 - Year - B30

PROGRAM NAME

DATE

AWARD AMOUNT

TARGET NUMBER OF STUDENTS

KEY PERSONNEL

Identify the required 21* CCLC personnel, their salary, and budget category. If the person does not receive
payment from 21 CCLC funds and is “in-kind”, please note that under Project Salary.

ANNUALIZED BUDGET
POSITION NAME FTE RATE OF PAY PROJECT SALARY CATEGORY
Exampie 1 Jane Doe [UE] 100,000 50,000 15
Exampie 2 John Doe oz na In-kirnd n'a

Program Director

Fiscal Manager

Site Coordinator(s)

Educational Liaison

Data Manager

A
Local Evaluator / \
L - ]
N —

Describe IN DETAIL how expenditures are:

« reasonable and necessary
primarily targeted to the provision of direct services to muden<

« cost-effective and purposeful
» used fo support program goals and objectives.

DESCRIPTION OF ACTIVITES (Must include mol

BUDGET CATEGORY F5-10-A)

51524 These funds will be used fo pay the program director, fivo s roinafors, and fel

educationsl Gisison). Eight of the teschers are for sfferschool enrchment, and fivo teschers Saturds
Exampile of Code 15 fo show a’.n’ahlmen_r_ ). Exght oft = ! siurcay
Fow fo updste the budgef = 99724 F5-10A #001: Bacause we have removed our Saturdsy ennchment, the solfes for the two

teschers previously sssigned are being rediced, and the funds are moving fo Purchssed Sendces.
= 24025 F5-10A #002 Cur program is expanding fo an addbional sie; therefnere we are adding a sie
cooriinator and four teschers.

narrafive for smendments.

28


Presenter
Presentation Notes
Here is the 21st CCLC Budget Narrative.
21st CCLC has additional personnel. They are required to have a Program Director, Fiscal Manager, Site Coordinators, an Education Liaison, Independent Evaluator, and Data Manager.
If the same person operates two of these roles, for example the evaluator is the data manager, please simply repeat the info or write "Same as evaluator." Everyone on this list should be accounted for.

For folks in ESD/SVP, we will be updated the budget narrative to include examples soon, however in the meantime you can look at the 21st CCLC version if you need an example of how to fill out the Key Personnel or Budget Description charts.


Budget Narrative

Add information for each amendment and budget.

Example of Code 15
Professional Salaries

YEAR 3

5/15/24 These funds will be used to pay the program director, two site

coordinators, and ten teachers (one is the educational liaison). Eight of the

teachers are for afterschool enrichment, and two teachers are for Saturday
enrichment.

« 9/27/24 FS-10A #001: Because we have removed our Saturday
enrichment the salaries for the two teachers previously assigned are
being reduced, and the funds are moving to Purchased Services.

« 2/4/25 FS-10A #002: Our program is expanding to an additional site;
therefore we are adding a site coordinator and four teachers.

YEAR 4

5/15/25: Our program will continue as previously described. The funds will

have a PD, three site coordinators, and twelve teachers. All teachers are

for afterschool enrichment.
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Presentation Notes
Because that screenshot was so small, I have added the example of filling out the Budget Narrative Description of Activities chart here.
For every category and/or item of your FS-10, you should add information to this chart. And every time there is an amendment and new annual budget, you should add information to this chart. Find some way to indicate update with date or color. We prefer highlight and date.

For example, this Budget Narrative was started in Year 3, and we wrote, "5/15/24 These funds will be used to pay the program director, two site coordinators, and ten teachers (one is the educational liaison). Eight of the teachers are for afterschool enrichment, and two teachers are for Saturday enrichment."

We can see in the chart there were two amendments this past year. One on 9/27 and one on 2/4. In the first one, we added "Because we have removed our Saturday enrichment the salaries for the two teachers previously assigned are being reduced, and the funds are moving to Purchased Services." In the second amendment we said, "Our program is expanding to an additional site; therefore we are adding a site coordinator and four teachers."

Now that it is time to create Year 4's Annual Budget, we can simply add with a new highlighted and dated line. I also added a "Year 4" heading to make it stand out further. Nothing is changing since our latest amendment, so we can simply sum up what is happening. "Our program will continue as previously described. The funds will have a PD, three site coordinators, and twelve teachers. All teachers are for afterschool enrichment."


™ EXTENDED SCHOOL DAY!MSCHOOL YIOLENCE PREVENTION (ESDISVYP] COMPOSITE BUDGET
Composite Budget g
Applicant Hamas Fraject Humbar r
[HYSED Ure Only) et a cal B cal ¢ Cal o Cal E
Applicant Humbor:
21st CCLC ROUND 8 COMPOSITE BUDGET tade| roig | Dieet Srofession
udg - i L . .
Updated February 2025 Budget Category ot Budget Service [Administrati] Evaluatio al
Applicant Name Project Number Code | Amount by Lead ve Cost nCast | Developme
Applicant ntCost |
1 |Professional Salaries 15 ] ] ]
?Yﬁfitlﬁngrg] Column A Column B Column C Column D Column E
EE d - - 2 | Support Staff Salaries 16 0 0 0
Direct Flanning and -
- Budget | F5-10 Budget | Service by | Administrati| Evaluation |Professional 3 P h ds A AN ] ] i
Exzpenditure Category Code Amount Lead ve Cost Cost Developmen urchase Ervces
Applicant L Cost 4 | Supplies & Materials 45 0 0 0 0
% |Travel Ezpenses 4E a 0 a 0
1 |Professional Salaries 15 _
& |Employee Benefits 1] 0 1] 0
2 |Suppart Staff Salaries| 16 7 |suBTOTAL [0 Lines 1-8) 0 0 0 0 0
3 |Purchased Services 40 ¢ |indirect Cost
+ |Supplies & Materials | 45 9 |BDCES Services 48 0 o 0 0 o
5 | Travel Ezpenses 48 10 | Minor Remodeling a0 0 0 0 0 0
& |Emplogee Benefits a0 11 | Equipment ] 0 0 0 0
7 f_:f'""” lof Lines 0 0 12 |GRAND TOTAL [Lines 7-11] 0 0 0 0 0
) Total ESD Students to be B
8 |Indirect Cost a0 138 o - 1}
Total 5¥F Students to Ee i f
9 |BOCES Services 43 3B Served o
10 |Minor Remodeling a0 13C Total Award Requested: 1]
D Amount allocated to ESD of
11 | Equipment 20 -
— [GranD ToTAL 9 Amount a“ucateﬂ to EEE' 0
[Lines 7-11) ——
13 | Total Students to be 14 ESD Cost Per Student™
Served”
15 Fercentage of Budget E0I¥ M 201V E0DI¥IN E0I¥ M
14 Cost Per Student™
1% | Percentage of Budget DI E01¥iI FDI¥in EDI¥ 0! Instructions:
Calurnn A: Insert year one budget amounts from the F5-10 budget form
nstructions: . _ "
Column A: Transfer and insart current year budget amount for the category from the F3-10 budget ferm. "Lines 134 and 138: Insert the total number of students to be served for ESD and SVF programs. These F”b s
*Line 13, Insert the total number of students to be served. This number is the Ta et Enroliment ber fi -:h ap come from the Tarpet Enrallment Murnber for which applicants were awarded. d
were awarded .- T4 Tt ro - s & ies only to oolications
+Line 12, Cost per student must not xceed §2,100. Line 14: Cost per student must not exceed 51,600, Applies only to ESD applications.
column B: Insert amounts zttributed to direct services provided by the l=ad a|::p| cant. Al ::51 Calurnn B: Insert budgst amounts attributed to direct services provided by the lead applicant. Must Le E) &
Calurnn C: Insert amounts zttributable to administrative expense. Not to exceed 10%. Colurmn C: Insert budget amounts for sdministrative cost, Must not to exceed 5% of annual budget.
Column D: Insert svaluztion expense. Mot to excead 8%, or 10% if evaluation ccnrra-:tlr.-:lud=s E"\-! u E||
datz management and reparting. Caolurnn O: Insert budget amounts for evaluation cost. Must not to exceed 3% of annual budgst. Q
Column E: Insert Planning and Professional Developmant Expense. Mot to exceed 5%. v Colurmn E: Insert budgst amounts for Professional Development cost. Must not to exceed 5% of annual bu v

Legend:

21st CCLC

ESD/SVP
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Presentation Notes
Here we have our Composite Budgets. 21st CCLC is on the left, and ESD/SVP is on the right.
These are generally similar, though ESD/SVP has a few more calculations done on the bottom in rows 13A-13E.


Composite Budget - CAPS

Category

21st CCLC Cap

ESD/SVP Cap

Direct Service by Lead
Applicant

At least 25%

At least 15%

Administrative Cost

Not to exceed 10%

Not to exceed 5%

Evaluation Cost

At least 6%. Not to
exceed 8%, or 10% if
evaluation contract
includes evaluator
responsible for data
management and
reporting

Not to exceed 3%

Planning and
Professional
Development

Not to exceed 5%

Not to exceed 5%
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Also, the caps for the grants are different.

For Direct Service by the Lead Applicant, 21st CCLC must have at least 25%, and ESD/SVP must have at least 15%.
Administrative Costs must not exceed 10% for 21st CCLC and 5% for ESD/SVP.
Evaluation Costs for 21st CCLC must be between 6 and 8%, although if the evaluator is responsible for data management and reporting they can go up to 10%. ESD/SVP simply has an evaluation cap of 3%.
And lastly, 21st CCLC has a category called Planning and Professional Development, but for ESD/SVP it simply says Professional Development. These categories are capped at 5% for both programs.


Composite Budget — Direct Service by Lead Applicant

Direct services can include:
e Salaries & benefits

* Program Supplies
 Travel-mileage

* Program Director

* Program space rental
 School usage fees

Direct Services # Direct Services by Lead Applicant

Composite Budget calculates how much YOU are
doing in direct service, not your partners and
vendors.

5

Budge Fs-10 SEE\Irrizctby
Budget Category tCode| BUdget rfe—a{\)
Amount applicant
Professional Salaries 15 0 B 0
Support Staff Salaries 16 0 0
Purchased Services 40 O-
Supplies & Materials 45 0 0
Travel Expenses 46 0 0
Employee Benefits 80 0 0
SUBTOTAL (of Lines 1-8) - 0 0
Indirect Cost 90 O-
BOCES Services 49 0 0
Miner Remodeling 30 0 0
Equipment 20 0 0
GRAND TOTAL (Lines 7-11) 0 0
.| Total ESD Students to be Served® ]
i| Total SVP Students to be Served® ]
Total Award Requested: ]
1| Amount allocated to ESD program: 0

.| Amount allocated to SVP program:

ESD Cost Per Student™

Percentage of Budget

#DIvio!
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Presentation Notes
To focus in on Direct Service, what is it?
Direct services can include:
Salaries & benefits
Program Supplies
Travel-mileage
Program Director
Program space rental
School usage fees

Essentially, direct service is something that goes directly to the participants.

For the purposes of the Composite Budget, Direct Services ≠ Direct Services by Lead Applicant.
The Composite Budget calculates how much YOU are doing in direct service, not your partners and vendors.

You may think, "We pay vendors and partners to do direct service." That is true.
However, for the composite budget calculation, this is for NYSED to monitor your program. We want to see how much money YOU are doing in direct service. Not your partners and vendors.
We do not want to see how much direct service you are buying, how much you are paying other people to do. We want to see how much you are doing.
Therefore, no purchased services are included in this cost.


Composite Budget — Administrative Costs

Administrative costs include costs for staff

who do not provide direct service to

participants, but whose cost can be

identified and directly associated with the

program.

Examples:

* The cost of a principal who is required to remain
in the building during program hours.

* Audit or fiscal employees (Fiscal managers, data
managers, clerks, bookkeepers, etc.)

e Staff whose role is strictly oversight of program
and staff (COO, Executive Directors, etc.)

 |ndirect Costs
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Presentation Notes
The last category on the Composite Budget we wanted to over was the Administrative Costs category.
Administrative costs include costs for staff who do not provide direct service to participants, but whose cost can be identified and directly associated with the program.

Examples:
The cost of a principal who is required to remain in the building during program hours.
Audit or fiscal employees (Fiscal managers, data managers, clerks, bookkeepers, etc.)
Staff whose role is strictly oversight of program and staff (COO, Executive Directors, etc.)
Indirect Costs

Some people are split: part direct / part admin. For example, someone who takes attendance and does record keeping.


M/WBE: Overview

M/WEE COVER LETTER Minori Enterprise

Requirements

NAME OF GRANT PROGRAM

NAME OF APPLICANT.

In accordance with the provisions Executive Law, 5 NYCRR Parts
140-145, Section 163 (6) of the NYS ecutive Order #8 and in fulfiliment of
the New York State Education Departmeni policies governing Equal Employment
Opportunity and Minority and Women-Owned Business Enterprise (MVWEBE) participation, it is
the intention of the New York State Education Department to provide real and substantial
opporiunities for certified Minority and Women-Owned Business Enterprises on all State
contracts. It is with this intention that NYSED has assigned MWEBE participation goals to this
contract.

In an effort to promote and assist in the participation of certified MMWBES as subcontractors and
suppliers on this project for the provision of services and materials, the bidder is required to comply
with NYSED's participation goals through one of the three methods below. Please indicate which
one of the following is included with the MWBE Documents Submission:

o Full Participation — No Request for Waiver (PREFERRED)
[m} [Partial Participation — Partial Request for Waiver
[m) No Participation — Request for Complete Waiver

By my signature on this Cover Letter, | certify that | am authorized to bind the Bidder's
firm contractually

Signature/Date

Typed or Printed Name of Authonzed Representative of the Firm

Typed or Printed TitlesPosition of Authorized Representative of the Firm

ATTACHMENT 9: M/WBE DOCUMENTS
M/WBE Goal Calculation Worksheet

Program Name:

Project #:

The M/WBE participation for this grant is 30% of each applicant’s total discretionary non-personal service budget over
the entire term of the grant. Discretionary non-personal service budget is defined as the total budget, excluding the sum

of funds budgeted for direct personal services [Le., professional and support statf salar
for the lead, as well as Student Stipends /Tuition if these are allowable expenditures.

For the purposes of the 21st COLC grant, the salary and fringe benefit exclusion applies
applicant as well as any app: d partner organi

Flease complete the following table to determine the dollar amount of the M/WBE go|
year,

Applicant Name: Tekephone:
Address: Fedesal ID Mo
Ciy, State, ZIP: Project No:

Amount budgeted for
Budget Category itemns excluded from
M/WBE calculation

[ Apptcont's totol work force

EQUAL EMPLOYMENT OPPORTUMITY - STAFFING PLAN (Instructicns on Page 1)

ot inchdns;
Wark forcn to be wikted on this controct OF =

[Enter the tatal numbes of employess in ench classification in wach of the EEC-Job Cotegories idensified.

1 Total Budget

2. Professional Salaries

3. Support Staff Salaries

4. Fringe Benefits

Partnership Costs (Salaries &
5 Fringe Benefits only; see form
on next page)

6. Indirect Costs

7. Rent/Lease/Utilities

8. Sumoflines 2,3 .4 .5, 6and?

9. Line 1 minus Line 8

M/WBE Goal percentage

10.
(30%)

Roce (Eihwicity - report employees in only one colegory
Hispanic Mait-Hisporie or Lating
g ot Latina Mals
& § H B H
BEO - Job Cotegories I AT AT
] B i - 8% g £l
3 P32 | 338 Plie) |:2(d
% 2 58| gz AEPEE B|xd il
Ea;§.w!5§§‘e§ ;;;!5,‘-o
il 23 < _a'_n_ig x 4 H ‘% i__u'_a
EneoutivsSenics Lavel Ofaciob
and Managern
Pt/ Wik Laval Qifickols and
Managers
[I—
Tanthwici coeny.
Saler Warkars
dministrotive Support Werken
Craf Workers
[rr—
Labegrary o Halpers
Service Workeru
TOTAL
FREPARED BY [Signatue] DATE
MAME AMD TITLE OF
PREPARER TELEPHOME /EMAIL:

Line 9 multiplied by Line 10 =

11.
M /WBE goal amount

This form is only for use with the 21st CCLC program. It may not be used for any other grant

program.



Presenter
Presentation Notes
Finally, the last part of our budget packet is the MWBE paperwork.
MWBE is not something our office can officially approve, but we help you get the forms ready for them.


MWBE packet has several pages. At minimum it has these three.

1. Cover letter. This is where you indicate what level of participation you will have.
2. MWBE Goal Calc Worksheet. Only use the version for your grant. For the purpose of the overview, I am showing the 21st version.
3. EEO Staffing Plan. This is the Equal Employment Opportunity Staffing Plan.



M/WBE: Overview

M/WBE UTILIZATION PLAN

INSTRUCTIONS: Al biddlers/applicants submitting responses to this procurement,/project must complete this M/WBE Utilization Plan unless requesting o total woiver ond 21st CCLC Partnersh ip Sala ry and Fri nge Ben efit Break
submit it os part of their proposal/application. The plan must contain detalled description of the services to be provided by ead Minority and /or Women-Crened Business
Enterprise (M/WEBE) identified by the bidder/applicont,

Bidder/Applicant’s Neme Telephone, Email: /. Applicant Name;, Project &

Addres Federal ID Mo.:

For the purposes of the 215t CCLC grant, the salary and fringe benefit exclusion applies to the expenses of the
City, State, ZIP Mo.: lead applicant as well as any approved partner organizations. In order to approve the exclusion of the

Cortified MIWBE seription of Work T — Partnership Costs (Salaries & Fringe Benefits only) on the M/WBE Goal Calculation worksheet, the following
beontrach Supplies Services) Subssrirach Supplies Services information is needed.
HAME
ADDRESS PURCHASED SERV
CITY, 5T, IF ' Subtotal - Code 40 $
R (Total dollar amount listed on original F5-10)
ME /E-MANL 7
Proposed Expenditure Specific
FEDERAL ID No. Provider of Services (Total dollar amount listed ca orizinal Position Project Salary(ies) and Benefits
) o Tutle(:)
HanE HIS B0 Carttied M/WBE SUBCONTRACTORS AND SUPPLIERS NOTICE OF INTENT TO PARTICIPATE
ADDRESS MBE INSTRUCTIOMS: Part A of this form must be completed and signed by the Bidder /Applicant unless requesting a total waiver. Parts B & € of thi
s e . MBE and/or WBE subcontractors suppliers. The Bidder/Applicant must submit a separate M/WBE Motice of Intent to Participate form for each
ST WEE— proposal fapplication.
PHOME E-MAL
FEDERAL ID Ho. Bidder/Appli Mare: Federal ID No.:
PREPARED BY [ AT | o dedress Phone Mo.:
OF THIS FORM THE BIDDER /APPLICANT'S A AND TO COMPLY W'
NYS EXECUTIVE LAW, ARTICLE 15-1, 5 NYCRR PART 143 AND THE ABOVE REFERENCE SOLICITATION. FAILURE TO SUBMIT CO| Ciry State. E-mail:
RESULT IN A FINDING OF AND/OR /APPLICATION TION.
PURCHASED SERVICES WITH
HAME AND TITLE OF prepages. e p—— REVEWEDEY | | Signature of Authorized Representative of Bidder /Applicant’s Firm ype Mame and Title of Authorized Represent Subtotal - Code 49 S
UTIIZATICN PLAN AP (Total dollar amount listed on oniginal FS-10)
TELEPHOME /E-MAIL Date: Proposed Expenditure Speaific
HOTICE OF DERCIEN Name of BOCES (Toul dollar amount lsted oo Pbmn Project Salary(ies) and Benefits
DATE MOTICE OF ACCEPTAN PART B - THE UNDERSIGNED INTENDS TO PROVIDE SERVICES OR SUPPLIES IN CONNECTION WITH THE ABOVE PROCUREM el Title(s)
Mjwaa 180 Mame of M/WBE: Federal ID No.-
Address; Phone Mo.:
City, State, Zip Code E-mall;
BRIEF DESCRIPTION OF SERVICES OR SUPPLIES TO BE PERFORMED BY MBE OR WBE: Note: An individual, agency, organization or other entity that only provides products or
services described i the proposed program and is not involved in overall program planning
and implementation 15 considered a vendor, not a partner. For the purpose of this funding, the
required independent evaluator must be a vendor, NOT a partner.
DESIGNATION: MBE Subcontractor WBE Subcontractor MBE Supplier WBE Supplier
(Please artach additional forms as needed)
PART C - CERTIFICATION STATUS:
The undersigned is a certified M,/ WBE by the New York State Division of Minority and Women-Owned Business Development [MW)|
THE UNDERSIGNED |5 PREPARED TO PROVIDE SERVICES OR SUPPLIES AS DESCRIBED ABOVE AND WILL ENTER INTO A FO
THE BIDDER/APPLICANT CONDITIONED UPON THE BIDDER/APPLICANT'S EXECUTION OF A CONTRACT WITH THE NYS EDUCATION DEPARTMENT.
The estimated dollar amount of the agreement $ Signature of Authorized Representative of M/WEBE Firm
Date Printed or Typed Name and Title of Authorized Representative
M/WBE 102



Presenter
Presentation Notes
Commonly we will also use these three forms.

4. MWBE Utilization Plan. This is similar to a summary chart. It is where you put in a summary of all the MWBE providers you are using. Each line is connected to an NOI form that will follow.
5. The NOI form stands for Notice of Intent. You will have one of these for each MWBE vendor. This form requires not only your signature, but the MWBE provider's signature as well.
6 Partnership Salary and Fringe Benefit Breakdown. This is the 21st CCLC form, not the ESD/SVP one. And this form may not apply to your program. But either way, this is ONLY for PARTNERS – not vendors, not any expense.

When filling out MWBE paperwork, please make sure all signature lines have a signature. 


M / W B E : Ove rVi e W M/WBE CONTRACTOR UNAVAILABLE CERTIFICATION

RFP#/PROJECT NAME

L
(Authorized Representative) (Title) (Bidder/Applicant’s Company)
MWBE CONTRACTOR GOOD FAITH EFFORTS CERTIFICATION (FORM 105) (Address) :Phﬂn:')
PROJECTICONTRACT # certify that the following New York State Certified Minority/Women Business Enterprises were g
abovementioned project/contract.
I < .
Bidder Applicast) List of date, name of M/WBE firm, telephone/e-mail address of M/WBEs,
of DATE M/WBE NAME
(Title) (Company)
.
(Address) (Telephone Number)
do hereby submit the following as evidence of our good fath efforts to retamn certified mmnonty- and women-owned business
enterprises:
(1) Copies of its solicitations of certified minority- and d b ises and any

responses thereto,

(2) Iif responses to the contractor's solicitations were received, but a certified minority- or woman-owa
busi ise was not selected, the specific reasons that such enterprise was not sele
QUEST FOR WAIVER FORM
TELEPHOXNE:
EMAIL:
FEDERAL ID NO.:
RFP NO.PROJECT NO.:

(3) Copies of any advertisements for participation by certified minority- agd
enterprises timely published in appropriate general circulation,
publications, together with the listing(s) and date(s) of the

(4) Copies of any solicitations of certif
NSTRUCTIONS: By submitting this form and the required information, the bidder/applicant certifies that Good Faith Efforts have been taken to
promote MWBE participation pursuant to the M/WBE goals set forth under this RFP/Contract. Please see Page I for additional requirements and

document submission instructions.

BIDDER/APPLICANT IS REQUESTING (check all that apply):
(a) MBE Waiver - A waiver of the MBE goal for this procurement is (A) WBE Waiver - A waiver of the WBE goal for this procurement 15
requested. requested.
. Total D Partial L o Total D Partial k]
PREPARED BY (Signature) DATE:

SUBMISSION OF THIS FORM CONSTITUTES THE BIDDER/APPLICANT'S ACKNOWLEDGEMENT AND AGREEMENT TO COMPLY WITH THE M/MWBE
REQUIREMENTS SET FORTH UNDER NYS EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR PART 143, AND THE ABOVE REFERENCED SOLICITATION.
FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY RESULT IN A FINDING OF NONCOMPLIANCE ANDVOR PROPOSAL

DISQUALIFICATION.

FOR AUTHORIZED USE ONLY

NAME OF PREPARER
TITLE OF PREPARER: REVIEWED BY:
TELEPHONE: DATE:
EMAILL WAIVER GRANTED JYES ONO
(A) TOTAL WAIVER O PARTIAL WAIVER
(B) CONDITIONAL WAIVER
0O NOTICE OF DEFICIENCY COMMENTS:
M/WBE 101
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Presentation Notes
These last three screenshots are for MWBE Forms that you submit if you don’t think you can meet the MWBE Goal. These must be accompanied by supporting documentation of attempts to meet your MWBE GOAL. A waiver is not easily granted, you must show your work and reasoning, so to speak. You have to show that you made a real effort and have a justifiable reason for needing a waiver. Most program are not using these.

The three forms shown here are the MWBE Contractor Good Faith Efforts Certification, MWBE Contractor Unavailable Certification, and the Request for Waiver Form.


M/WBE Goal Calculation Worksheet

W/ WBE Documents

Student Support Services assists
subgrantees with readying the MWBE
paperwork for the folks who work for
MWBE.

The MWBE goal is 30% of the applicant's
total discretionary non-personal service
budget for each year of the grant.

The calculator identifies the amount of
your budget that is excluded from the
M/WBE goal.

RFP # and Title:

M/WBE Goal Calcula

[Thiis form should reflect current budge Is)

n Worksheet

Applicant Name and Project Numk

The M/WBE participation for this grant is 30% of each applicam’ﬂ
service budget for each year of the grant. Discretionary non-personal

total annual budget, excluding the sum of funds budgeted for direct pers
and suppert staff salaries) and fringe benefits, as well as rent, lease, util)
are allowable expenditures. Please complete the following table to de

I/ WBE goal for this grant application.

Budget Category

Amount
budgeted for
items excluded
from MIWBE
calculation

Total Budget

2

i
e
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i
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i

2

2

2
i
e
s
e
i

2
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S
SRR
S LR

o

2]
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it
i
i

i
i
i
L
HEHA
e
i

Professional Salaries

Support Staff Salaries

Fringe Benefits

Partnership Sheet)

Indirect Costs

Rent/LeasefUtilities

Sum of lines 2,3 ,4.,5,6
and 7

Line 1 minus Line 8

i
S S
e
St
e

e

10.

M/WBE Goal percentage
(30%)

1.

Line 9 multiplied by Line 10
=M/WBE goal amount

.................

HRRER
RS

Totals

frr ]
EHE
paisanEn
i
b

-
Portion of P hi d R
orton urchase B S

. B o

Services - CBO and Non - iy

N P S

& | Profit Partnerships (from
[

CBO and Mon-Profit [T
R

s

S

Legend:
21st CCLC
ESD/SVP

ry Community Learning Center

M/WBE Goal Calculation Worksheet
(This form should reflect Round 8 budgeted co:

ation for this grant is 30% of each applicant's lc< I D
Hget over the entire term of the grant. Discretionary

the total budget, excluding the sum of funds budgete
sional and support staff salaries) and fringe benefits, a |
It costs, if these are allowable expenditures. For the purposes
ry and fringe benefit exclusion applies to the expenses of the Mad

any approved partner organizations. Please complete the following table
pllar amount of the M/WBE goal for this grant application.

e 21%

Category

Amount budgeted for
items excluded from
M/WBE calculation

Totals

dget

SRR
AR

onal Salaries

Staff salaries

enefits

hip Costs (Salaries & Fringe
only)

Costs

ase/Utilities

Sum of lines 2,3 ,4,5, 6 and 7

e
[T

Line 1 minus line 8 = Discretionary
Budget Amount

10.

M/WBE Goal percentage (30%)

s
[ e e

11.

Line 9 multiplied by Line 10 = MWEE
Goal Amount

e e

e
B ]

program.

This form is only for use with the 21* CCLC program.

It may not be used for any other grant
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Presentation Notes
At this point in the grant, years 4 and 5, the Goal Calculation Worksheet is the first one I concern myself with. Most of the other forms have already been filled out correctly, so we may be able to reuse them. But first we need to figure out what your goal is.
Like I said before, Student Support Services assists subgrantees with readying the MWBE paperwork for the folks who work for MWBE.

The MWBE goal is 30% of the applicant's total discretionary non-personal service budget for each year of the grant.
That means that of your budget, there are things that we can exclude from your calculation. For example, your salaries. We do not mandate that you hire a percentage of MWBE people for your personal company or district.

In a nutshell, this calculator identifies the amount of your budget that is excluded from the M/WBE goal.


Legend:

M/WBE Goal Calculation Worksheet 21st CCLC

Amount
budgeted for
Budget Category items excluded

The amounts in rows 2, 3, 4, and 6 from MIWBE
. calculation
come directly from your FS-10. .| Total Budget
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Presenter
Presentation Notes
For the purpose of this example, we will use an ESD/SVP goal calc worksheet.

There are 11 rows on the screenshot. Rows 2, 3, 4, and 6 come directly from your FS-10.
These are Professional Salaries, Support Staff Salaries, Fringe (Employee) Benefits, and Indirect Cost.

Row 7 is for Rent, Lease, and Utilities. For ESD/SVP and 21st CCLC this row is often blank.

Row 5 comes from a Partnership form. We do not mandate whoever you choose a partner to run your program with must hire MWBE staff, so their staff costs are also removed.

Once those costs in the orange are removed from your total, that leaves the total discretionary amount. Discretion is the ability to make a judgement or choice. Meaning once we remove the exclusions, the rest of the budget is spent on things that you have the ability to choose. You have the ability to choose MWBE providers for these costs. And the mandate is that 30% of those choices should be for MWBE providers.


M/WBE Partnership Form

This form identifies a
portion of your
Purchased Services
costs that are
allowed to be

excluded from your
MWABE goal.

This is only for
Partners, not
Vendors.

Legend:
21st CCLC
ESD/SVP

21st CCLC Partnership Salary and Fringe Benefit Breakdown

Lead Applicant Name: Project #

For the purposes of the 21st CCLC grant, the salary and frimge benefit exclusion applies to the expenses of thA

lead applicant as well as any approved partner organizations. In order to approve the exclusion of 1l

Partnership Costs (Salaries & Fringe Benefits only) on the M/WBE Goal Calculation worksheet, the fol ‘I d
information is needed.

PURCHASED SERVICES

Subtotal - Code 40 g
(Total dollar amount listed on original FS-100

Proposed Expenditure Specific
Provider of Services (Total dollar amount lizted on orizinal Position Project Salary(ies) and Benefits
F3-10) Title(s)

PURCHASED SERVICES WITH BOCES

Portion of Purchased Services — CBO and Non-Profit Partnership

Applicant Name;, Project #

Far the purposes of the ESD/SVP grant, the Portion of Purchased Services — CBO and Non-Profit Partnel
applies to the expenses of any approved consertium and partner organizations as well 3s any MRaGEEIo’
approve the exclusion of these costs on the M/WEE Goal Calculation worksheet, the following i

exclusion

Subtotal - Code 40 (Total
dollar amount listed on eriginal FS-10)

Proposed Expenditure I= there 2 siznad Isthiz a
(Total dollar amaount bsted on origmzl FE-10) | parinarship agreement?| non-profit CBOT

Provider of Services

PURCHASED SERVICES WITH BOCES

Subtotal - Code 49 g Subtotal - Code 49 (Total §
(Total dollar amount listed on original FS-10) dollar amount listed on eriginal FE-10)
Proposed Expenditure Specific Proposed Expenditure Iz there 2 signad Isthis a
Name of BOCES (Total dollar amount lsted on Position Project Salary(ies) and Benefits Provider of Services (Total dallar amsount listed on origmal FE-10) | partmarship zpreement? Consortizm
ariginal FS-10) Title(s) parmer?

Note: An individual, agency, organization or other entity that only provides products or
services described in the proposed program and is not involved in overall program planning
and implementation is considered a vendor. not a partner. For the purpose of this funding, the
required independent evaluator must be a vendor, NOT a partner.

(Please aftach additional forms as needed)

Mote: An individual, agency, organization or other entity that only provides products or services
described in the proposed program and is not involved in overall program planning and implementation
is considered a vendor, not a partner
(Please attach additicnal forms as needed)
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Presentation Notes
Row 5 on the Goal Calculation worksheet is determined by these forms.
21st CCLC's form is called Partnership Salary and Fringe Benefit Breakdown.
ESD/SVP's form is called Portion of Purchased Services – CBO and Non-Profit Partnership. 

Like I already mentioned, these forms are used to identify a portion of your purchased service costs that belong to partners, therefore they can be excluded from your M/WBE goal amount.

Partners have partnership agreements, and they are expected to be involved in program planning and implementation at a higher level than vendors. Information about the differences between vendors and partners can be found on our website and in the RFPs.


Legend:

: A
M/WBE Partnership Form <'Z g amtcoe

s there a signed
Subtotal - Code 40 (Total §
partnership dollar amount listed on original FS-10)
Proposed Expenditure Is there a signed Is this a
agreeme nt? Provider of Services (Total dollar amount listed on original FS-10) | partnership agreement? | non-profit CBO?

If one or both are YES, the
organization is allowed as an

PU rChased Se rViCES' exclusion. Add to line 5.

Is this a non-profit _

CBO?

’ PURCHASED SERVICES WITH BOCES

Subtotal - Code 49 (Total S
. dollar amount listed on orginal FS-10)
Purchased Services e v [ Ea i Ts there a signed s thisa
. Provider of Services (Total dollar amount histed on origmal F5-10) | parinership agreement?|  Consortium

with BOCES: partner?

. . If one or both are YES, the
Is this a Consortium organization is allowed as an

exclusion. Add to line 5.

partner?



Presenter
Presentation Notes
On the ESD/SVP form there are two questions for each partner.
Is there a signed partnership agreement? and
Is this a non-profit CBO or Consortium Partner for BOCES?

If one or both of these answers are YES, the organization is allowed as an exclusion. If both are NO, the organization would not be allowed as an exclusion.



M/WBE Goal Calculation Worksheet

If you are doing a budget
amendment, make sure you
update this form!

You may need updated Utilization
Plans, Notice of Intent to
Participate, or Waiver forms.
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Presentation Notes
Lastly, if you are doing a budget amendment, make sure you update this form!

You may need updated Utilization Plans, Notice of Intent to Participate, or Waiver forms.


New York State

EDUCATION DEPARTMENT
Knowledge 2> Skill » Opportunity

Submitting Documents in
Survey Monkey Apply

‘ N
ALMOSITanEEREN

I'm ready for
my afternoon
nap.
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Presentation Notes
We're almost done! We will now go over submitting documents in Survey Monkey Apply.


Submitting Documents

All budget documents are submitted in Survey Monkey Apply
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Presentation Notes
Here are the links for Survey Monkey Apply, or as we often call it, SMA.

ESD/SVP: To find this link you can go to the Document Submission Links section of the ESD/SVP webpage.
21st CCLC: You can find this link on the website, in the Timeline, Newsletter, or by email.
Please note, if you have a 21st CCLC timeline that is a version from before today, it may say submit via email. But we are doing SMA. While you were at the conference last week, I updated the one page.

If you are going to find the SMA link because you are already in SMA for an amendment, you can click the top "Programs" tab to find the Budget FS-10 specific application.

https://nysed-esdsvp-apply.smapply.io/prog/year5_budget_fs-10_submission/
https://nysed-esdsvp-apply.smapply.io/prog/year5_budget_fs-10_submission/
https://nysed-expandedlearning-apply.smapply.io/prog/budget_fs-10_submission/
https://nysed-expandedlearning-apply.smapply.io/prog/budget_fs-10_submission/

Survey Monkey Apply

ol Day/School Violence Prevention

4 ESD/SVP FS-10 Budgets

er:ing applications on May 2 2024 12:00 AM (EDT)

See my application MORE >

Year 4 Amendments/Program Modificatio...

Accepting applications on Jul 12024 12:00 AM (EDT)

4 Applications MORE >

1-10 of 14 Programs

# 21st Century Community Learning ...

2023-24 ESD/SVP Year 3 Final Report

Accepting applications on Jul 12024 12:00 AM (EDT)

See my application m

Year 5 ESD/SVP FS-10 Budgets

Accepting applications on Dec 4 2024 12:00 AM (EST)

3 Applications m

»

Title IV Part B Nita M. Lowey 21st Century Community ...

Accepting applications from Sep 23 2021 10:00 AM (EDT) to Nowv 30 2021
05:00 PM (EST)

MORE >

Budget (FS-10) Submission

Accepting applications on Mar 1 2025 12:00 AM (EST)

New York
215t Century Community Learning Centers

sonRn

See my application

Legend:

ESD/SVP

& Programs A& My Applications 0 -

NG BEYOND IXPECTATIONS

Search programs..

21stCCLC Program Medification and Budget Amendme...

Accepting applications on Jul 27 2023 12:00 AM (EDT)

Zapalications

21st CCLC Mid-Year Report

Accepting applications on Jan 25 2025 12:00 AM (EST)
The Mid-Year Report Fiscal Year 2024-25

See my application
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Presentation Notes
We have a few different hubs or portals.
The one on the left, dark blue, is ESD/SVP. The red one on the right is 21st CCLC.
When you log-in, it usually brings you to the "My Applications" tab, which will show you all the applications that you have started or submitted to us.
On the top when you click Program you can see all of the grant-specific applications that we have for you.�
You'll want to click on the one that says Year 5 ESD/SVP FS-10 Budgets, or Budget (FS-10) submission.

Make sure you are in the right portal and the right application.


Survey Monkey Apply

G

€ > C M 2% nysed-esdsvp-apply.smapply.io/prog/year5_budget_fs-10_submission/

| Survey Monkey | Dignity Act 39

Extended School

5 Large File Sharepoint 8 Rainbow Kitty Share...

Day/School Vio...

zm foom 5SS @ SSS

T O

Dignity Act [ Guyinthechair [ Tech » 3 Al Bookmarks

2 Programs A& My Applications 0 - Kyle McHugh ~

Year 5 ESD/SV|

Applications you have

already started/submitted
OR

> 2 Applications

Make a new application

> APPLY

Opens
Dec 4 2024 12:00 AM (EST)
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When you click into the Budget Submission application, on the right hand side there will be either one or two buttons. If you have the grey button at the top, you can choose to see an application you've previously worked on or submitted. There is also a green button that says "Apply" for you to start a new submission.


Survey Monkey Apply

0 of 1 tasks complete

Last edited: May 3 2025 09:51 AM (EDT)

m Kyle McHugh (Owner)
Kyle.McHugh@nysed.gov

Add collaborator

Year 5 ESD/SVP F5-10 Budgets [A

123-45-6789
ID: 0000000023

APPLICATION

Your tasks

[E Fs-10 Budget Year 5

ACTIVITY

& Preview
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After clicking Apply, this screen will show the tasks to complete. We usually have a single task for you to fill out.
*click* When you finish your task there is a "mark as complete" button, but you must also remember to hit "Submit" so that it comes to NYSED. Otherwise it will sit in the application stage, and we never get notified that it is ready.
We occasionally get emails from people asking where an amendment is, only to find they completed the task but never hit "Submit." Be sure to remember!


Survey Monkey Apply

TZg= T~ o Tozr

FS-10 Budget Year 5 s

ID: 0000000023
Please complete the information below
0 ) FS10Budget Year 5 i’ Submit a budget (FS-10), composite budget, MWBE documentation, and budget
narrative.
0 of 1 tasks complete
The links below are downloadable for your use.

Last edited: May 4 2025 10:29 AM (EDT)
FS-10
m SUBMIT Excel is preferred. # ! I
2 upload afile Accepted formats: .xls, .xlsx, .pdf, .doc, .docx
[ —

Composite Budget Budget Narrative

Excel is preferred. Word document is preferred.

Please highlight updates (if any) to the Budget Narrative originally submitted our grant

2 upload afile Accepted formats: .xls, .xlsx, .pdf, .doc, .docx

proposal if any changes have taken place.

2. upload a file Accepted formats: .doc, .docx, .pdf

M/WBE packet

2 upload a file Accepted formats: .pdf, .doc, .docx

m SAVE & CONTINUE EDITING MARK AS COMPLETE
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This is what our task looks like. It is a form where there is a spot for you to upload each of the documents we've gone over.
Once everything is uploaded, you will hit Mark As Complete, which marks the task/form as complete. But again, it does not send it to NYSED.
You can only do that by hitting the Submit button. As you can see here, the Submit button is grey and I cannot click it.


Survey Monkey Apply

< Back to application

Year 5 ESD/SVP F5-10 Budgets
123-45-6789

ID: OO0QO000023

| 0 B FS-10 Budget Year 5 >

1of 1tasks complete

Last edited: May 4 2025 10:36 AM (EDT)

MAMEE packet

Bl forms_blank_MWBE.pdf

1 DOWNLOAD File type: pdi Size: 572.0 kB

Budget Narrative

Word document is preferred.

Please highlight updates (if any) to the Budget Narmative originally submitted with your grant proposal if any
changes have taken place.

Il forms_blank_budgetnarrative.docx

1 DOWNLOAD File type: docx  Size: 306 kB

H2
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But once I have uploaded everything and marked the task as complete, the Submit button becomes green and I can click it.
You must remember to do this so it gets sent to NYSED.


New York State

EDUCATION DEPARTMENT
Knowledge 2> Skill » Opportunity

As Batman always
says, Let's wrap this
presentation up!

Hey! |
never said
that!
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To wrap this up, we will go over the FS-25 and FS-10F.


FS-25: Request for Funds

Submit an FS-25 when you need to be reimbursed
for expenditures.

Use whole dollar amounts

May be submitted until the payments reach 90%
of the approved project.

Monitor spending in relation to target
enrollment

Do not request excess funds, especially if your
enrollment is low

You may owe back funds due to reduction

REQUEST FOR FUNDS FOR A

he Uni ity of the State of New Y
T o FEDERAL an ST:\':"IE PROJECT
srants Finance, Rm. 510W EB (09/24)
Albany, NY 12234
rrrrrrrrrrrrr
LT T 11 [ | | L 1]
agencycode: || [ T T [ ] [T ] LT T T |
Funding Source:
Agency Name:
Mailing Add ress:

Contact Person:
E-Mail Address

MONTH

awsare that

IEF ADMINISTRATOR'S CERTIFI
By signing this report, | smfy!omebero.f 1y knewledge and bellef that the report is rue, complete, and sccurate, and the e. pemmme
m.murssmsru Wcmmc pjsarek.vmepmposssaﬂ ohjectives set forth in the terms snd condifions of the Federal (or State) sward. | am
ny faise, fictitious, or frauduient information, or the omission of any m
penalties forf{aun J‘m te.lernsﬂfs faize claims. or otherwize. (LLS. Code Titke 15, Section 1007 and Title 31, Sections 3729-3730 and 3501-
3812).

Date:

Signature:

CATION

Ean i fact, may subject me to criminal, civf, or administrative

2. Project Payments Received 1o Date

3. Project Cash Expenditures to Date

i unds Requested (Entries 3 plus 4 minus 2)

VVVVVVVV

Fiscal Year Payment Split

LBl o I
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To put it simply, Submit an FS-25 when you need to be reimbursed for expenditures. Use whole dollar amounts.

An FS-25 can be used to request funds from your grant up to 90%. The remaining 10% is held until the actual costs are reported on the FS-10F.

We cannot stress this enough:
Monitor spending in relation to target enrollment.
Do not request excess funds, especially if your enrollment is low.
You may owe back funds due to reduction.


FS-10F: Final Expenditure Report

Send directly to Grants Finance.
This form gets programmatically

reviewed by our office before Grants

Finance processes it.

Due Date for Final Expenditure
Report (FS-10F)

Subtotal - Code 15

FINAL EXPENDITURE SUMMARY
SALARI ES FDR PRDFESSI mm_ STAFF SUBTOTAL (CODE| PROJECT COSTS LOCAL AGENCY INFORMATION
Professional Salaries | 15 Agency Code:‘ ‘
Support ari 18
P

Beginning and End Dates of

Name Position Title Work

Salary Paid

o
taff Salaries

Purchased Services rolect #.X:I
Supplies and Materials | 45

vel Expenses ot #:

enefits ency Name:|
T0
I

Subtotal - Code 40

PURCHASED SERVICES

Encumbrance Diate Provider of Service

Check or Journal Entry
#

Amount Expended

£
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The F in FS-10F stands for Final Expenditure Report. Your FS-10F is due at the end of the program year and gets sent directly to Grants Finance. But our office also does a programmatic review to make sure the expenditures are aligned.
This form looks similar to the FS-10 but it requires specifics.

ESD/SVP FS-10Fs are due July 31st, very quickly after the year ends.
21st CCLC FS-10Fs are due September 30th.


New York State

EDUCATION DEPARTMENT
Knowledge 2> Skill » Opportunity

Contact and Grant Information

ESDSVP@nysed.gov

Due Date for Annual Budgets

ESD/SVP: May 16
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That concludes our presentation. Here are the email addresses for the grants, and we look forward to assisting you with your budget in the coming weeks.

mailto:ESDSVP@nysed.gov
mailto:EMSC21stCCLC@nysed.gov
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