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OFFICE OF EARLY LEARNING

Provides: 

 direction and support for statewide policies and programs related to best 
practices for PreK to third grade

 supports to school districts to promote high quality PreK programs

 guidance for Voluntarily Registered Nursery Schools and Direct Contract 
Agencies

 technical assistance to early learning providers, school districts, families, 
and other stakeholders

Reviews and analyzes research to inform the development of policies related to 
early childhood education

Administers and monitors State Funded Universal Prekindergarten programs



2023-2024 

PREK
IMPORTANT 
DATES AT A 

GLANCE



WELCOME

• What is an FS-10A

• Its purpose
• How to complete an FS-10A accurately

• Submission protocols

OUR DISCUSSION WILL COVER:



REQUIRED 
MATERIALS

 Sample Completed 

FS-10 – Approved 

Budget Form

 Sample Completed 

FS-10A – Budget 

Amendment Form



PROGRAM YEAR: JULY 1st - JUNE 30th

Proposed 
Budget 

FS-10

Budget 
Amendment

FS-10A

Final 
Expenditures

FS-10F

DUE NO LATER 

THAN 

MAY 31st



AN FS-10A IS REQUIRED WHEN: 

 Increasing or decreasing any budget 

category/code

 Increasing or decreasing the total 

budget amount 

 Adding equipment 

 Making changes in personnel 

positions

 Minor remodeling 

 Adding indirect costs



FS-10A FORMS CAN BE FOUND HERE

https://www.oms.nysed.gov/cafe/forms/


RESPONSIBILITIES WHEN COMPLETING 

THE FS-10A

1. All proposed expenditures are 
approved costs for the 
prekindergarten program.

2. The costs projected in the FS-
10A are appropriate, reasonable, 
and necessary.

3. Accuracy of calculations



• Agency Name, address, county

• Agency Code – 12-digit BEDS Code

• Amendment Number

• Project number

• Contract number

• Contact person and related contact 

information

• Original Signature

FS-10A PAGE 1 –

MUST INCLUDE



FS-10A – PAGE 2

• Provide a very clear, specific, and 

detailed description of the changes being 

made to each code.

• If increasing a Code - complete the 

subtotal increase column.

• If decreasing a Code, complete the third 

column - subtotal decrease column.



HALLMARK CENTRAL SCHOOL DISTRICT

Hallmark School District needs to make changes to 

its approved budget. The following examples will 

walk participants through the amendment process. 

Please have your sample FS-10 and FS-10A 

handouts available. 



CODE 15 – PROFESSIONAL SALARIES

ORIGINAL FS-10 FS-10A



CODE 16 – SALARIES FOR SUPPORT STAFF

ORIGINAL FS-10 FS-10A



CODE 40 – PURCHASED SERVICES

ORIGINAL FS-10 FS-10A



CODE 45 – SUPPLIES AND MATERIALS

ORIGINAL FS-10 FS-10A



FS-10A  

SUMMARY PAGE



COMMON ISSUES THAT DELAY APPROVAL

 Trying to reduce a category that originally has nothing budgeted in it 

 Computation errors

 Trying to increase the bottom line to more than what is available

 Not recalculating indirect cost based on changes to budget categories

 Missing an original wet ink signature



IMPORTANT FS-10A REMINDERS

 Work from the original approved budget

 Multiple proposed budget amendments may be submitted in a 
single program year

 Confirm final child counts in March and complete an 
amendment if necessary

 Any changes in child counts from the original application and 
budget will require an amendment to show the increase or 
decrease in funding

 Unspent funds do not carry over into the next project year.

 Include an original signature



PLEASE MAIL ALL FS-10A FORMS TO:
NEW YORK STATE EDUCATION DEPARTMENT

THE OFFICE OF EARLY LEARNING, EB 5MW

89 WASHINGTON AVE.

ALBANY, NY 12234

For additional information: OEL@NYSED.GOV and/or Sign Up for OEL Updates

mailto:OEL@NYSED.GOV
https://lp.constantcontactpages.com/su/v4blD20/upk
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