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Brooklyn Urban Garden Charter School 
Statement of Financial Position 

as of June 30 

2022 2021 

CURRENT ASSETS 
Cash and cash equivalents  $  1,389,847  $  915,107 
Grants and contracts receivable 191,551 72,844 
Accounts receivables -
Prepaid Expenses                         116,909                           99,443 
Contributions and other receivables                                     -                                     -
Other current assets                     2,565,259                     2,550,000 

TOTAL CURRENT ASSETS                     4,263,566                     3,637,394 

NON-CURRENT ASSETS 
Property, Building and Equipment, net  $  81,258  $  79,080 
Restricted Cash                         100,268                         100,249 
Security Deposits                           58,808                         103,208 
Other Non-Current Assets                                     -                                     -

TOTAL NON-CURRENT ASSETS                         240,334                         282,537 

TOTAL ASSETS 4,503,900 3,919,931 

CURRENT LIABILITIES 
Accounts payable and accrued expenses  $  760,751  $  741,789 
Accrued payroll, payroll taxes and benefits                                     -                                     -
Current Portion of Loan Payable                                     -                                     -
Due to Related Parties                                     -                                     -
Refundable Advances                                     -                                     -
Deferred Revenue                                     -                             2,745 
Other Current Liabilities                                     -                                     -

TOTAL CURRENT LIABILITIES                         760,751                         744,534 

LONG-TERM LIABILITIES 
Loan Payable; Due in More than One Year  $                                 -  $                                 -
Deferred Rent                                     -                           27,493 
Due to Related Party                                     -                                     -
Other Long-Term Liabilities                                     -                                     -

TOTAL LONG-TERM LIABILITIES                                     -                           27,493 

TOTAL LIABILITIES                         760,751                         772,027 

NET ASSETS 
Unrestricted  $  3,726,008  $  3,103,949 
Temporarily restricted                           17,141                           43,955 
Permanently restricted                                     -                                     -

TOTAL NET ASSETS                     3,743,149                     3,147,904 

TOTAL LIABILITIES AND NET ASSETS                     4,503,900                     3,919,931 



  

 
                   

                   
                                     

                                    
    

                                     
     

             
             

 

          
                                       

           
       
   

  

    

Brooklyn Urban Garden Charter School 
Statement of Activities 

as of June 30 

 Unrestricted
2022 

 Temporarily 
Restricted 

 Total 
2021
 Total 

OPERATING REVENUE
 State and Local Per Pupil Revenue - Reg. Ed 
 State and Local Per Pupil Revenue - SPED
 State and Local Per Pupil Facilities Revenue
Federal Grants

 State and City Grants
 Other Operating Income
Food Service/Child Nutrition Program

TOTAL OPERATING REVENUE

 $               5,053,200 
                  1,053,148 

                   963,171 
                     530,056 
                                  -
                                  -
                                  -
                  7,599,575 

 $  -  $  
                                  - 
                                  - 
                                  - 
                                  -
                                  -
                                  -
                                  - 

5,053,200 
                  1,053,148 

     963,171 
                     530,056 

  -
   -

                                  -
                  7,599,575 

 $  4,811,909 
                  1,145,837 
                     933,764 

  255,818 
                                  -
                                  -
                                  -
                  7,147,328 

EXPENSES 
Program Services

 Regular Education 
 Special Education 
 Other Programs

Total Program Services
Management and general
Fundraising
TOTAL EXPENSES

 $  4,641,907 
                  1,125,921 
                                  -
                  5,767,828 
                  1,362,134 
                        50,864 
                  7,180,826 

 $  -  $  
             - 

                                  -
                                  - 
                                  - 
                                  -
                                  - 

4,641,907 
                  1,125,921 
                                  -
                  5,767,828 
                  1,362,134 
                        50,864 
                  7,180,826 

 $  4,596,255 
  1,449,367 

                                  -
     6,045,622 
     1,339,714 

                        49,331 
                  7,434,667 

SURPLUS / (DEFICIT) FROM OPERATIONS                      418,749                                   -                      418,749                     (287,339) 

SUPPORT AND OTHER REVENUE 
Interest and Other Income

 Contributions and Grants 
 Fundraising Support
 Investments
Donated Services
Other Support and Revenue

TOTAL SUPPORT AND OTHER REVENUE

 $  45,457 
                        98,898 
                                  -
                                  -
                                  -
                                  -
                     144,355 

 $  -  $  
                        32,141 
                                  -
                                  -
                                  -
                                  -
                        32,141 

45,457 
                     131,039 

-
                                  -
                                  -
                                  -
                     176,496 

 $                    31,633 
              75,584 

                                  -
                            -

                               -
                     942,360 
                  1,049,577 

 Net Assets Released from Restrictions / Loss on Disposal of Assets  $  58,955  $  (58,955)  $  -  $  -

CHANGE IN NET ASSETS                      622,059                       (26,814)                      595,245                      762,238 

NET ASSETS - BEGINNING OF YEAR
PRIOR YEAR/PERIOD ADJUSTMENTS

 $  3,103,949 
                                  -

 $  43,955 
                                  -

 $  3,147,904 
                                  -

 $  2,385,666 
                                  -

NET ASSETS - END OF YEAR  $  3,726,008  $  17,141  $  3,743,149  $  3,147,904 



                                                                                                      
                                                                                                      
                                                                                                      
                                                                                  
                                                                            
                                                                                                      

  

  

                              
                                  
                                                     

  

                                       
  
  

                                

Brooklyn Urban Garden Charter School 
Statement of Cash Flows 

as of June 30 

2022 2021 

CASH FLOWS - OPERATING ACTIVITIES 
Increase (decrease) in net assets  $                                    595,245  $  762,238 
Revenues from School Districts - -
Accounts Receivable - -
Due from School Districts - -
Depreciation 42,965 39,255 
Grants Receivable (118,707) 104,397 
Due from NYS - -
Grant revenues                                                     -                                                     -
Prepaid Expenses                                         (17,466)                                          18,746 
Accounts Payable                                                     -                                                     -
Accrued Expenses                                          18,962                                           (8,297) 
Accrued Liabilities                       -                                                     - 
Contributions and fund-raising activities                                                     -                     -
Miscellaneous sources                                                     - - 
Deferred Revenue                                           (2,745)                                           (4,680) 
Interest payments                                                     -                                                     -
Other                                                     -                                       (942,360) 
Other                                          16,907                                                270 

NET CASH PROVIDED FROM OPERATING ACTIVITIES  $  535,161  $  (30,431) 

CASH FLOWS - INVESTING ACTIVITIES  $  $ 
Purchase of equipment                                         (45,143)                                         (41,988) 
Other                                         (15,259)                                   (1,026,066) 

NET CASH PROVIDED FROM INVESTING ACTIVITIES  $  (60,402)  $  (1,068,054) 

CASH FLOWS - FINANCING ACTIVITIES  $  $ 
Principal payments on long-term debt                                                     -                -
Other                                                     -                                                     -

NET CASH PROVIDED FROM FINANCING ACTIVITIES  $                                                  -  $                                                  -

NET (DECREASE) INCREASE IN CASH AND CASH EQUIVALENTS  $  474,759  $  (1,098,485) 
Cash at beginning of year     1,015,356                                     2,113,841 

CASH AND CASH EQUIVALENTS AT END OF YEAR  $  1,490,115  $  1,015,356 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 
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Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 

mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org


  

 
 

 
 

 
  

 
   

 
   

  

 

  
 

 
 

  
 

 
 

i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 

https://support.docusign.com/guides/signer-guide
mailto:bugsorders@bugsbrooklyn.org


  The organization did not have a management letter and therefore a corrective action plan. 
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The organization did not meet the threshold for Federal Single Audit. 



 This is to confirm no management letter was issued for audit period ending 6.30.22 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

August 24, 2021 

6:30pm - 8:00pm 

Onsite and video call link: https://meet.google.com/ggw-kdkt-nqn 

Or dial: (US) +1 929-999-1561 PIN: 952 723 104# 

Members Present by Video Conference: Ana Bast, Cathy Boeckmann, Adam Drucker, Felice Ekelman, 

Regina Fechter, Louis Green, Charles Herzog, Hallie Iannoli, Christine Kang, Don Mabrey, Jacqueline 

Piccolo, Erin Walker 

Others Present By Video Conference: Wynette Caesar (BUGS Principal), Cay Tolson (BUGS COVID Safety 

Officer), Susan Bakst (BUGS Director of Marketing and Outreach) 

I. Welcome 

A. The meeting was called to order at 6:33 p.m. 

B. Cay Tolson provided an update to the board on the COVID health and safety procedures 

presented to families and staff. 

II. Education & Accountability Committee 

Don Mabrey reported on the committee’s approach for the upcoming school year that includes: 

A. Focus on core areas of math and literacy in terms of consistent use and analysis of data. 

B. Aligning interim assessment dates to provide teachers with opportunities to use data for 

targeted instruction and allow for increased opportunities for mastery in preparation for state 

tests. 

C. Wynette Caesar shared an update on progress toward implementing standards-based grading. 

III. Finance Committee 

Louis Green reported on the finance committee’s August meeting. 

A. The committee reviewed 5 year projections under different scenarios and noted the strength of 

BUGS position. 

B. BUGS is currently preparing for the audit. 

C. The committee is looking at possible areas for savings with payroll and benefits management 

without affecting quality or increasing premiums. 

https://meet.google.com/ggw-kdkt-nqn


IV. Governance & Nominating Committee 

Cathy Boeckmann reported to the board on several initiatives. 

A. The annual board survey will be largely the same format as in 2019 and will be sent to members 

within the week. The committee adjusted some open response questions to help guide the 

September retreat. 

B. The board retreat will be held at BUGS on September 25, The goals are to reconnect with each 

other and the school, to discuss strategic priorities, and to align committee work with the 

priorities and action plans. A more granular agenda for the retreat will be sent to the board 

soon. The committee is exploring inviting a panel of teachers and staff as part of the theme of 

reconnecting. 

C. The charter renewal was also discussed and opportunities to prepare for the renewal session will 

be included in the board retreat agenda. 

D. Jackie Piccolo asked the board for suggestions for projects that second year MBA’s in the Tanner 

Center for Social Enterprise program could complete for BUGS. 

Public Comment - There was no public comment 

Christine Kang made a motion to adjourn the meeting, Adam Drucker seconded, and all approved. The 

meeting ended at 8:10 p.m. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

April 26, 2022 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present:  Cathy Boeckmann, Jamal Deek, Felice Ekelman, Louis Green, Hallie Iannoli, Christine 

Kang, Don Mabrey, Jackie Piccolo, Erin Walker 

Others present: Susan Tenner (BUGS Executive Director), Wynette Caesar (Principal), Keneisha Maxell 

(Assistant Principal), Dean Dameon (Dean of Student Affairs), Susan Bakst (Director of Marketing and 

Outreach) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:41pm 

B. Louis Green made a motion to approve the March minutes, Don Mabrey seconded, and all approved. 

C. Susan Tenner began the Mission Moment by introducing Keneisha Maxwell, one of BUGS two new 

Assistant Principals. Keneisha shared her love of the middle school age group, experience with 

institutional and instructional leadership, and enthusiasm for the BUGS mission.  The board then 

engaged in an exercise to share ideas about the following topics: what do  students need to know to 

create a sustainable future; what are you most worried about for our young adolescents, their 
development, and the world they live in right now; and what do you think our youth have going for 
them and should lean into. 

II. Education and Accountability 

Don Mabrey shared highlights from the BUGS culture and climate report. 

A. The report showed that the effects of masking and social distancing are affecting student 

engagement, socialization, and the development of social emotional skills. The BUGS team is 

exploring various strategies to understand and address these issues including, leaning into C.A.R.E.S. 

values and using them as a foundation to build community as well as dealing with situations through 

DEI, social emotional development, and restorative practices. 

B. A positive outcome of these efforts is that staff and leadership are aware of student needs  and are 

looking deeper into how to engage the entire community with a foundation in DEI, SEL, and cultural 

responsiveness. 

https://meet.google.com/iww-pkee-pye


III. Finance Report 

Jamal Deek reported on behalf of the Finance Committee. 

A. After a review of vendors, BUGS is switching PEO providers for savings and increased options for staff. 

B. There were no significant updates to the lease negotiations. 

C. There were no material updates to the Finance Report. 

D. The preliminary budget for next year was introduced and increases explained  as an investment in 

staff and addition of two new leadership positions. More detail and discussion will take place at the 

May meeting with a budget vote planned for June. 

III. Governance and Nominating Committee 

Cathy reported on behalf of the Committee: 

A. The Committee is moving closer to its goal of adding three new board members.  Two of the PTA 

officers, Jenara Preito and Ana Bast, are considering a three-year term. Another candidate, William 

Romney, will attend the board meeting in May. The board was reminded to contact the committee if 

there are people in their networks who would be interested in becoming a trustee. 

B. The Committee is preparing for the Annual Meeting in June and is discussing roles and renewal of 

terms with trustees. 

C. The ED review is moving forward with the board requested to contribute feedback on performance 

and areas of growth. Cathy requested that the board respond to her ED review email with their 

comments. 

IV. Executive Director Report 

Susan Tenner called the board’s attention to the following items: 

A. The board was thanked for their contributions to the ioby NYC Environmental Justice & 

Sustainability Match Program to fund BUGS Healthy Soil Builds Strong Communities initiative. 

With their support, BUGS needed to raise only $500 to meet the matching gift goal. 

B. The board was invited to several upcoming BUGS events including the official ribbon cutting for 

the hydroponics classroom, the staff-student basketball game, and the Earth Day themed Field 

Studies. 

C. BUGS is responding to the draft of the NYSED renewal site visit with the goal of it being included 

in the May Regents meeting. BUGS will also need to submit an action plan to address specific 

Benchmark items. 

There was no Public Comment. 

At 8:06pm Felice Eckelman made a motion to adjourn the meeting. Christine Kang seconded, and all 

approved. 



Brooklyn Urban Garden Charter School 
Board of Trustees Annual Meeting 

June 28, 2022 
6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY (VIRTUAL) 
https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present:  Cathy Boeckmann, Jamal Deek, Adam Drucker, Felice Ekelman, Regina Fechter, Louis 

Green, Charles Hertzog, Hallie Iannoli, Christine Kang, Don Mabrey, Ana Bast (BUGS PTA) 

Others present: Susan Tenner (BUGS Executive Director), Susan Bakst (Director of Marketing and 

Outreach), Wynette Caesar (BUGS Principal), William Romney (potential board member), Keneshia 

Maxwell (BUGS Assistant Principal) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:37pm 

B. Louis Green made a motion to approve the May minutes, Adam Drucker seconded, and all approved. 

C. The Mission Moment focused on graduation. Susan Tenner showed a quick highlights video. She shared 

how emotional and impactful it was to have the auditorium filled with family and friends after the 

challenges of the pandemic. She gave a shout out to the Office of Student Affairs (OSA) for a wonderful job 

producing the event and to Wynette for bringing in Michael Blake who gave a heartfelt and inspiring 

keynote. 

II. Education & Accountability Committee 

The committee provided highlights from its meeting comparing mid-lines in December with end-of- year 

assessments. 

A. Data sets of writing, reading, and math showed significant growth. 

B. The committee is looking at preparation for Algebra 1 Regents and 8th grade math data sets. They 

will also review data about the Living Environment Regents class. 

C. The BUGS team will dig deeper into the data and also compare it to state data. The team is focusing 

on further aligning assessments with units of study and the standards for standards-based teaching 

and grading. 

D. Don Mabrey invited board members to review data with him over the summer and William Romney 

expressed interest. 

III. Finance Committee 

Jamal Deek reported on the Finance Committee meeting. These items included: 

A. Presentation of the budget for 2022-23. Jamal updated the board about expense and revenue 

projections and strategic decisions to fund the school to achieve its goals for the 2022-23 school year. 

B. Friends of BUGS is finalizing final terms on the lease for next year. 

C. The school has moved to a new PEO (Professional Employer Organization) and benefits provider 

(Extensis) resulting in substantial savings. 

https://meet.google.com/iww-pkee-pye


D. Susan Tenner informed the board that the school is well-enrolled with healthy waitlists. 

E. Felice Ekelman made a motion to approve the 2022-23 budget, Don Mabrey seconded and all 

approved. 

IV. Governance and Nominating Committee 

Cathy Boeckmann reported on behalf of the Committee after receiving many tributes for her years of 

service to BUGS. The June meeting marked the end of her term, after many terms of service to BUGS as 

BUGS PTA president and then alumni parent. 

A. The Committee requested the board to consider the new provisions for Open Meeting Law expected 

to go into effect mid-July. The committee will review and make a suggestion to the full board. Board 

members were asked to look for board forms and to digitally sign and return as soon as possible. 

B. Regina Fechter made a motion to approve the Schedule for 2022-23, Adam Drucker seconded, and all 

approved. 

C. Board members were updated about changes to membership and leadership of the committees. 

D. Adam Drucker made a motion to approve the Committee Memo, Christine Kang seconded, and all 

approved. 

V. Executive Director Report 

Susan Tenner answered questions related to the ED report with a focus on the launch of standards-based 

grading, the alignment with sustainability, and the many ways the school is supporting the roll-out. 

Public Comment - there was no public comment 

At 7:46pm, the board went into Executive Session. 

During the executive session, there was a discussion and vote to approve the updated Executive 

Compensation Memo. Felice Ekelman made the motion to approve, Don Mabrey seconded, and all 

approved.  The Executive Session ended at 8:35pm. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

January 27, 2022 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Jamal Deek, Felice Ekelman, Jacqueline Piccolo,  Cathy Boeckmann, Anna Bast, 

Charles Hertzog, Hallie Iannoli, Don Mabrey 

Others present: Susan Tenner (BUGS Executive Director), Susan Bakst (BUGS Director of Marketing and 

Outreach) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:38pm 

B. Cathy Boeckmann made a motion to approve the November minutes, Charles Hertzog seconded, and 

all were in favor. 

C. Susan Tenner explained the need for a revote of the  Explained Resolution  for Code of Conduct to 

include updates on discipline policy language.  Upon approval, Susan Briggs will issue a letter 

confirming that this is a compliant code of conduct and it will be added to the renewal application. 

Cathy Boeckmann made a motion to approve the resolution, Hallie Iannoli seconded, and all 

approved. 

D. Susan Tenner led a Mission Moment to anchor the board in the Diversity, Equity, and Inclusion (DEI) 

aspect of BUGS mission and vision and to share recent leadership initiatives. The board read the 

vision statement and reflected on elements that resonate for them as individuals and board 

members. 

II. Education and Accountability 

Charles Hertzog updated the board: 

A. The board reviewed results of midline assessments and discussed shifts towards greater 

proficiency since the beginning of the year and reviewed contributing factors. 

B. The board acknowledged the hard work of the team and the impact for teaching and learning on 

being back in-person full-time. 

https://meet.google.com/iww-pkee-pye


C. Teachers are continuing to evaluate the curriculum to align with standard-based learning and 

being critically reflective about learning goals. 

III. Finance Report 

Jamal Deek reported on behalf of the finance committee: 

A. The committee is continuing to discuss the lease renewal with the Diocese. 

B. The discussion of the finance report included a note that there is now a projection column and 

explanation of budgeting around staff because of the two open AP positions and expectations of 

SPED revenue. 

C. The committee is working with a consultant to review teacher compensation. 

III. Governance and Nominating Committee 

Cathy Boeckmann reported on behalf of the committee: 

A. The committee is focused on board recruiting with a focus on heightening diversity and is 

preparing and circulating materials for board members to use for outreach to their networks. 

B. The executive director review is in process and the committee will provide the board with a 

timeline soon. 

C. The committee is reviewing a schedule for in-person and virtual board meetings this spring. 

IV. Executive Director Report 

A. The PTA sponsored Town Hall succeeded in engaging many families in a thoughtful discussion of 

the midlines, COVID policies, and other important items. Susan Tenner thanked the board 

members who were able to attend. 

B. The Semester 1 celebration is taking place live for students and teachers on January 28. BUGS is 

rethinking the school visitor policy to safely allow parents/guardians inside the school. 

C. Student enrollment is still strong with no unenrollment since October. 

D. The board was thanked for their leadership in a record-breaking year-end appeal. 

E. There are several very strong finalists for the AP positions and the hiring team is about to do a 

deep dive about the candidates and next steps in the process. 

There was no Public Comment. 

At 7:44pm, Jackie Piccolo made a motion to move into Executive Session. Don Mabrey seconded, and all 

approved unanimously. 

At 7:51pm Charles Hertzog  made a motion to move out of Executive Session and adjourn the meeting. 

Jamal Deek seconded and all approved. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

February 15, 2022 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Adam Drucker, Charles Hertzog, Erin Walker, Felice Ekelman, Louis Green, Christine 

Kang, Cathy Boeckmann, Jamal Deek, Regina Fechter 

Others present: Susan Tenner (BUGS Executive Director), Wynette Caesar (Principal), Susan Bakst (BUGS 

Director of Marketing and Outreach), 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:39pm 

B. Cathy Boeckmann made a motion to approve the January minutes (with the correction that Christine 

Kang should not have been noted as in attendance), Louis Green seconded, and all were in favor. 

C. Susan Tenner led a Mission Moment focused on how BUGS is celebrating Black History Month using a 

team approach to planning events and activities. Susan also read a moving personal black history 

story that one of the BUGS team shared with staff about her mother’s experiences. 

II. Education and Accountability 

Charles Hertzog provided the committee report to the board: 

A. The science and social studies teams shared data from the midline assessments that are showing 

almost consistent growth in nearly all capacities. 

B. The data from Sustainability showed universal growth across the board and the impact of being 

exposed to sustainability concepts over time. Sustainability also offers a variety of learning 

modalities that offers access for different learners. 

C. The committee highlighted the impact that the shift to standards-based grading is having on 

being able to identify and address gaps in learning. 

III. Finance Report 

Jamal Deek reported on behalf of the finance committee: 

https://meet.google.com/iww-pkee-pye


A. There was no material update to the monthly finance report other than an increase in cash due 

to timing of payment of per pupil funding. 

B. The results of the compensation consultant’s  focus group were discussed with the board. The 

consultant will continue to do additional interviews with staff and may also speak with board 

members. 

C. There was an update on the facility lease renewal, discussion about considerations, and 

recommendation from the board  to continue to negotiate with the Diocese. 

III. Governance and Nominating Committee 

Cathy Boeckmann reported on behalf of the committee: 

A. The board will continue to meet virtually and the committee will update members if this 

changes. 

B. The committee has provided board recruitment materials and encouraged members  to begin 

outreach. 

C. The Executive Director annual review is in process. 

IV. Executive Director Report 

A. BUGS has completed the hiring of two Assistant Principals who will begin this spring. 

B. The board was invited to the February 16 virtual "Mental Health and Wellness Family Workshop" 

presented by BUGS  school counselors Ms. Anali and Ms. Monal. 

There was no Public Comment. 

At 7:53pm Adam Drucker made a motion to adjourn the meeting. Louis Green seconded and all 

approved. 



  

Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

March 22, 2022 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Charles Hertzog, Felice Ekelman,Don Mabrey, Hallie Iannoli, Jackie Piccolo, Jamal 

Deek,  Christine Kang, Regina Fechter, Ana Bast, Louis Green, Erin Walker 

Others present: Susan Tenner (BUGS Executive Director), Wynette Caesar (Principal), Susan Bakst (BUGS 

Director of Marketing and Outreach), Lydia Bailey (Director of Operations), Cay Tolson (Assistant Director 

of Operations) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:37pm 

B. Susan Tenner led a Mission Moment to celebrate Lydia Bailey and the impact she has had on BUGS. 

The Board also shared their appreciation for Lydia and her leadership and wished her luck in her new 

position at a not-for-profit in Washington, DC. 

C. Louis Green made a motion to approve the February minutes, Felice Ekelman seconded, and all 

approved. 

D. Susan Tenner requested two board members to volunteer for upcoming events; Don Mabrey 

volunteered to attend the lottery and Jackie Piccolo agreed to speak at the NYSED hearing about 

revisions to the BUGS mission. 

II. Education and Accountability 

Susan Tenner provided the committee report focused on talent management. 

A. BUGS is preparing for the arrival of the two new Assistant Principals and acquired information 

about how to best get them prepared for success through focus groups and surveys with staff. 

B. A major consideration for the committee is teacher retention and developing a compensation 

matrix that is  competitive with the DOE. 

C. The Education and Accountability committee will consult with the Finance Committee and 

provide an update about the salary matrix at the board meeting in April. 

D. The board was also updated about other operations team staff changes and initiatives. 

https://meet.google.com/iww-pkee-pye


III. Finance Report 

Jamal Deek reported on behalf of the finance committee: 

A. Jamal noted points of interest  regarding deferred revenue, facility funding, and slightly lower 

instructional expenses. He also provided an update on CARES funding and the expected increase 

in per pupil funding. 

B. The lease negotiations are still ongoing. 

C. Staffing and compensation structures are being  discussed at committee meetings. 

D. The draft for next year’s budget  is expected in April. The board will meet to review and discuss at 

the May board meeting and will vote on the budget in June. 

III. Governance and Nominating Committee 

Regina Fechter reported on behalf of the committee: 

A. Regina provided an update on board recruiting and urged board members to reach out to friends 

and colleagues who would be a good fit with BUGS and the board. There was also a discussion 

about cultivation strategies and opportunities. 

B. The Executive Director annual review is in process. Work will be shared with the board prior to 

completion. 

IV. Executive Director Report 

There was a discussion about FRPL data and comparisons between BUGS and CSD 15. 

There was no Public Comment. 

At 7:46pm Don Mabrey made a motion to adjourn the meeting. Regina Fechter seconded and all 

approved. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

May  24, 2022 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present:  Cathy Boeckmann, Jamal Deek, Adam Drucker, Felice Ekelman, Regina Fechter, Louis 

Green, Charles Hertzog, Hallie Iannoli, Christine Kang, Don Mabrey, Jackie Piccolo, PTA representative: 

Ana Bast 

Others present: Susan Tenner (BUGS Executive Director), Susan Bakst (Director of Marketing and 

Outreach), Tara Lindis-Corbell (PTA Executive Board), William Romney (Catapult Learning and potential 

board member), Jeanette Zochniak (BUGS PTA), Richard Garcia (Columbia Business School), Mary Myles 

(Columbia Business School) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:34pm 

B. Guests introduced themselves including William Romney, long-time educator and potential board 

member; Tara Lindis-Corbell, Incoming PTA co-president; Jeanette Zockniak, incoming PTA board 

member; and Richard Garcia and  Mary Myles, students at Columbia Business School. 

C. Felice Ekelman made a motion to approve the April minutes, Louis Green seconded, and all 

approved. 

D. For the mission moment, Susan Tenner asked the guests to revisit the questions the board had 

discussed in April, including: What do  students need to know to create a sustainable future; what are 
you most worried about for our young adolescents, their development, and the world they live in right 
now; and what do you think our youth have going for them and should lean into. 

II. Education and Accountability 

Charles Hertzog presented on behalf of the committee. 

A. The focus of this month’s meeting was on how to communicate to students and families about 

the shift to standards-based grading and the review of parent/guardian facing components. 

B. The board also discussed teacher training and professional development to support 

standards-based grading and encourage buy-in. 

https://meet.google.com/iww-pkee-pye


III. Finance Report 

Jamal Deek reported on behalf of the committee. 

A. Jamal provided an update about the finance report touching on sound ratios and the healthy 

state of the budget. 

B. The board discussed the increase in facility rent with the new lease and impact on operations 

going forward while  balancing inflation and commitment to co-teaching model. 

C. The committee is preparing the budget for board vote at the June meeting. 

D. Cathy Boeckmann made a motion to approve Jamal Deek as signatory for the BUGS bank 

account, Felice Ekelman seconded and all approved. 

IV. Governance and Nominating Committee 

Cathy reported on behalf of the committee. 

A. The recruiting update included that Ana Bast and Jenara Preito have submitted packets to begin 

the NYSED board member approval process. William Romney, by meeting with Susan and 

observing today’s board meeting, has continued the initial step in the process. 

B. The Executive Director review is ongoing with Cathy actively soliciting feedback from the board 

and Jackie interviewing staff. 

C. There will be a vote on the compensation memo in the Executive Session. 

D. The annual meeting will take place in June. Trustee participation is important to have a quorum 

for important votes including new terms and the budget. There was a brief discussion about 

on-site or virtual meetings for 2022-2023 with Cathy to review suggestions from the board. 

E. Cathy stated that the committee discussed Susan Tenner’s interest in serving on the board of NY 

Sun Works, and that it can be discussed further with the board at a later time because of time 

constraints. 

F. Students from Columbia Business School presented research and recommendations from their 

project on the sustainability education landscape. 

There was no Public Comment. 

At 8:05pm, Jackie Piccolo made a motion to go into executive session.  Feice Ekelman seconded and all 

approved.  Christine Kang made a motion to approve the Executive Compensation memo and Regina 

Fechter seconded. 

The Executive Session ended at 8:30pm. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

July 27, 2021 

6:30pm - 8:00pm 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Adam Drucker, Regina Fechter, Jamal Deek, Louis Green, Don Mabrey, Jackie Piccolo, 

Erin Walker 

Members Present by Video Conference: Brooks Tanner, Hallie Iannoli, Cathy Boeckmann, Christine Kang 

Others Present By Video Conference: Susan Tenner (BUGS Executive Director), Ana Bast 

Members Not Present Felice Ekelman, Charles Hertzog 

I. Welcome and Approval of Minutes 

A. The meeting was called to order at 6:35pm. 

B. Regina made a motion to approve the June board meeting minutes, Adam Drucker 

seconded the motion, and all approved. 

C. Susan Tenner led a mission moment featuring a NYSED survey of families and staff from earlier in the 

school year, sharing teacher and staff reflections on the mission and KDEs of BUGS. 

II.  Education & Accountability Committee 

Regina Fechter reported on the committee’s efforts towards preparing materials for the renewal. 

● The committee met to discuss and review benchmark 2, which focuses on process, curriculum 

and continuous feedback loop, and shared the benchmark would be finalized before August 

15th. 

● The committee also discussed the possibility of adding an additional KDE that focuses on the 

diversity of learners at BUGS. Susan discussed the rationale for potentially including a new KDE in 

renewal, in thinking about the future of enrollment, the school’s commitment to serving the 

surrounding community and maintaining the diversity of the student population. She also shared 

updates on the current enrollment for the 2021-22 school year. 

● The board was asked to authorize the Executive Director to include a new Key Design Element in 

the charter renewal application after further consultation with advisors and/or officials at NYSED. 

● Louis Green made a motion, Don Mabrey seconded, and all approved. 

https://meet.google.com/iww-pkee-pye


III. Finance Committee 

Christine Kang informed the board that the committee did not have a finance meeting this month, as 

financials for June were not yet closed. 

● The full board discussed the 5-year budget draft for the renewal, and potential updates to the 

budget memo. 

● Christine Kang shared that the finance committee would review the memo and 5-year budget 

plan, and finalize prior to the deadline. 

IV. Governance and Nominating Committee 

On behalf of the Governance and Nominating Committee, Cathy Boeckmann brought several measures 

before the board for discussion and for votes. 

● Cathy shared an overview of the proposed new officers and committee composition memo, 

including the proposal for two new co-chairs of the board, Jackie Piccolo and Felice Ekelman. 

● Jackie shared an overview of the co-chair model, and the full board discussed the breakdown of 

various roles and responsibilities and how they would be divided. 

● Cathy also shared that the annual board retreat would tentatively be held at the school on 

September 25th, with an agenda and board survey to follow in the coming months. 

The board was asked to approve recommendations from the Governance and Nominating Committee as 

to officers and committee composition as put forward in its memo dated 7/23/21 with the addition of 

Ana Bast and Jenara Prieto as PTA co-presidents and ex-officio members of the board, and  Regina 

Fechter transitioning from being an Education and Accountability Committee member to a Governance 

and Nominating Committee member. Don Mabrey motioned to approve, Louis Green seconded the 

motion, and all approved. 

The team shared the following resolution of appreciation for Brooks Tanner, thanking him all of his time 

and effort as the longstanding Chair of the BUGS Board: 

Board of Trustees Resolution of Appreciation to Brooks Tanner 

○ WHEREAS, Brooks has served with profound distinction on the of Board of Trustees of 
the Brooklyn Urban Garden Charter School (“BUGS”) and is retiring from service as of 
this date, July 27 2021; and 

○ WHEREAS, as a founding board member since 2011, Mr. Tanner has played a pivotal 
leadership role in helping to formulate, build, grow, and support BUGS from its beginning 
to now, serving almost 1,000 blossoming students, through four board terms, two 
charter renewals, 5 leases, countless meetings, emails and pages of financial reports, a 
global pandemic, and at every stage of growth in between; and 

○ WHEREAS, Mr. Tanner served as Chair of the Board for 8 years, guiding the board with 
exceptional leadership and commitment to ensuring the best for BUGS always, 
constantly bringing his strategic and critical thinking, expertise in finance, passion for the 
BUGS mission, students and staff and his constant wise, calm and rational perspective to 
every committee and every aspect of planning and operating of the school; 



○ NOW therefore, be it resolved that the Board of Trustees of the Brooklyn Urban Garden 
Charter School take official recognition of Brooks Tanner’s deeply devoted service and 
extend to him this statement of appreciation for his pivotal leadership  to Brooklyn 
Urban Garden Charter School and the community of Brooklyn, New York; 

○ AND be it further resolved that this statement of appreciation and gratitude be 
appropriately inscribed and conveyed to Brooks Tanner, with a copy to be included in the 
official minutes of the June 27, 2021, meeting of the Board of Trustees. 

V.  ED Report 

● Susan Tenner thanked Brooks Tanner for his time as Chair of the board. 

● In discussing the renewal, the board was asked to authorize the Executive Director to submit the 

school’s charter renewal application as per NYSED requirements on the board’s behalf after 

consultation with each committee chair, as the Executive Director and committee chairs deem 

appropriate. Louis Green motioned to approve, and Erin Walker seconded, and all approved. 

Public Comment - There was no public comment 

Christine Kang made a motion to adjourn the meeting, Cathy Boekmann seconded, and all approved. 

The meeting ended at 8:05pm. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting and Annual Retreat 

September 25, 2021 

9:45 am - 10:15 am 

Onsite and video call link: https://meet.google.com/ggw-kdkt-nqn 

Or dial: (US) +1 929-999-1561 PIN: 952 723 104# 

Members Present: Ana Bast, Jamal Deek, Adam Drucker, Felice Ekelman, Regina Fechter, Louis Green, 

Hallie Iannoli, Christine Kang, Jacqueline Piccolo, Erin Walker 

Board Members Present by Video Conference: Cathy Boeckmann, Don Mabrey 

Others present: Wynette Caesar (BUGS Principal), Susan Tenner (BUGS Executive Director), Susan Bakst 

(BUGS Director of Marketing and Outreach) 

I. Welcome 

A. The meeting was called to order at 9:51 a.m. 

B. The board reviewed the annual retreat goals which included reconnect with the school and each 

other, prepare for the NYSED visit on November 17 and 18, and engage in strategic questions 

C. Jamal Deek made a motion to approve the July and August board meeting minutes; Adam 

Drucker seconded the motion, and all approved 

II. Resolutions by the board of charter revision requests 

Susan Tenner and the board discussed  the 2 material revision resolutions that NYSED CSO asked for, 

and voted on changes as outlined below, with the full resolutions as set forth in Attachment 1: 

Resolution 1 - update to organizational chart to reflect changes since the founding charter application. 

Adam Drucker made a motion to approve, Regina Fechter seconded the motion, and all approved. 

Resolution 2 - update to Key Design Elements (KDE’s) from those that appeared in the 2011 Regents Item 

to those that appeared in the BUGS Prospectus 2011 (which are the KDE’s BUGS has referenced in its 

materials, communications with NYSED, and in governance since its inception) to now read: 1) 

Inquiry-Based Study of the Science of Sustainability, 2) Extended Time for Learning, 3) A Positive and 

Inclusive School Climate, 4) A Professional Learning Community, 5) Authentic Assessments and 

https://meet.google.com/ggw-kdkt-nqn


Individualization, and 6) Use of Technology.  Jamal Deek made a motion to approve, Felice Eckelman 

seconded the motion, and all approved 

Susan Tenner and the board discussed the 1 non- material revision resolution and voted on changes as 

outlined below, with the full resolution as set forth in Attachment 1. 

Resolution 3 - update to the school’s mission from the language in BUGS Prospectus 2011 to now read 

“The mission of BUGS is to provide a hands-on, interdisciplinary education to young adolescents 
of all abilities and backgrounds, with a focus on real-world problem solving and the exploration 
of environmental, economic, and social sustainability. BUGS students will excel in the core 
academic subjects and become engaged community members who are critical thinkers prepared 
to achieve excellence in high school and beyond.” Christine Kang made a motion to approve, Hallie 

Iannoli seconded the motion, and all approved. 

Public Comment - There was no public comment 

Felice Eckelman made a motion to adjourn the meeting, Louis Green seconded, and all approved. The 

meeting ended at 10:18 a.m. 
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BROOKLYN URBAN GARDEN CHARTER SCHOOL 

RESOLUTIONS OF THE BOARD OF TRUSTEES 

REVISION REQUESTS:   Attachment 1 

September 25, 2021 

Resolution 1 

The Board of Trustees (the “Board”) of Brooklyn Urban Garden Charter School 
(“BUGS”) does hereby adopt the following resolutions at a duly held and noticed meeting on the 
date set forth above: 

WHEREAS, the BUGS Board notes that BUGS experienced changes in its organization 
chart since its founding; and 

WHEREAS, the BUGS Board was notified by its NYSED CSO liaison that these 
changes since founding now constitute a material change; and 

WHEREAS, in order to effectuate these changes, the BUGS Board proposes to submit 
the Material Charter Revision Request (the “Request”) to the Charter School Office of the New 
York State Education Department (the “CSO”) to be effective upon approval by the Board of 
Regents. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of BUGS does hereby 
authorize and direct the Executive Director of BUGS, in the name and on behalf of BUGS, to do 
all such things and take all such acts and to expend such fees for and on behalf of BUGS as may 
be necessary or advisable in order to give effect to and, generally, carry out the intent of these 
Resolutions including, without limitation, to execute and deliver the Requests to the CSO and the 
Board of Regents, in substantially the form presented to the Board of BUGS, along with any 
other documents in connection with the Requests as may be required by the CSO, with such 
changes or amendments thereto as the Executive Director deems necessary or appropriate, with 
such approval to be conclusively evidenced by the execution and delivery thereof by the 
Executive Director; and 

mailto:info@BUGSbrooklyn.org
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IT IS HEREBY FURTHER RESOLVED, that all actions of any kind heretofore or 
hereafter taken by any trustee or officer of BUGS, member of BUGS school leadership, or any 
appointed or authorized person or persons authorized to act on behalf of BUGS in connection 
with the matters contemplated by the foregoing resolutions be, and each of them hereby is, 
confirmed, ratified, approved and authorized in all respects. 

BROOKLYN URBAN GARDEN CHARTER SCHOOL 

RESOLUTIONS OF THE BOARD OF TRUSTEES 

REVISION REQUESTS 
Resolution 2 

September 25, 2021 

The Board of Trustees (the “Board”) of Brooklyn Urban Garden Charter School 
(“BUGS”) does hereby adopt the following resolutions at a duly held and noticed meeting on the 
date set forth above: 

WHEREAS, the BUGS Board notes that the school’s Key Design Elements it has 
referenced in its materials and governance since its inception are those appeared in BUGS 
Prospectus 2011; and 

WHEREAS, the BUGS Board notes that the school’s Key Design Elements it has 
referenced in its materials and governance since its inception are: 1) Inquiry-Based Study of 
the Science of Sustainability, 2) Extended Time for Learning, 3) A Positive and Inclusive 
School Climate, 4) A Professional Learning Community, 5) Authentic Assessments and 
Individualization, and 6) Use of Technology; and 

WHEREAS, the BUGS Board was notified by its NYSED CSO liaison that the Key 
Design Elements BUGS has used since its inception do not match those featured in the “Regents 
Items of 2011” which were: 1) Education for Sustainability, 2) Rigorous and engaging academic 
program, 3) Data-driven climate, 4) Focus on services for students with special need, 5) 
Technology infusion; and 

WHEREAS, the BUGS Board would like the Key Design Elements BUGS presented in 
the Prospectus 2011 and has used by BUGS since its inception to be the official BUGS Key 
Design Elements noted by the CSO; and 



WHEREAS, in order to effectuate these changes, the BUGS Board proposes to submit 
the Material Charter Revision Request (the “Request”) to the Charter School Office of the New 
York State Education Department (the “CSO”) to be effective upon approval by the Board of 
Regents nunc pro tunc to when the charter was approved, September 13th, 2011. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of BUGS does hereby 
authorize and direct the Executive Director of BUGS, in the name and on behalf of BUGS, to do 
all such things and take all such acts and to expend such fees for and on behalf of BUGS as may 
be necessary or advisable in order to give effect to and, generally, carry out the intent of these 
Resolutions including, without limitation, to execute and deliver the Requests to the CSO and the 
Board of Regents, in substantially the form presented to the Board of BUGS, along with any 
other documents in connection with the Requests as may be required by the CSO, with such 
changes or amendments thereto as the Executive Director deems necessary or appropriate, with 
such approval to be conclusively evidenced by the execution and delivery thereof by the 
Executive Director; and 

IT IS HEREBY FURTHER RESOLVED, that all actions of any kind heretofore or 
hereafter taken by any trustee or officer of BUGS, member of BUGS school leadership, or any 
appointed or authorized person or persons authorized to act on behalf of BUGS in connection 
with the matters contemplated by the foregoing resolutions be, and each of them hereby is, 
confirmed, ratified, approved and authorized in all respects. 



  

BROOKLYN URBAN GARDEN CHARTER SCHOOL 

RESOLUTIONS OF THE BOARD OF TRUSTEES 

REVISION REQUESTS 
Resolution 3 

September 25, 2021 

The Board of Trustees (the “Board”) of Brooklyn Urban Garden Charter School 
(“BUGS”) does hereby adopt the following resolutions at a duly held and noticed meeting on the 
date set forth above: 

WHEREAS, the BUGS Board would like to adjust the language of the school’s Mission; 
and 

WHEREAS, the BUGS Board would like the mission to read: 
The mission of BUGS is to provide a hands-on, interdisciplinary education to young 

adolescents of all abilities and backgrounds, with a focus on real-world problem solving and 
the exploration of environmental, economic, and social sustainability. BUGS students will 
excel in the core academic subjects and become engaged community members who are critical 
thinkers prepared to achieve excellence in high school and beyond; and 

WHEREAS, the BUGS Board notes that the language of the mission as originally stated 
in the school’s Prospectus of 2011 is different in wording but not content: 

The Brooklyn Urban Garden Charter School (BUGS) will be a vibrant learning 
community dedicated to stewardship of the environment and the inter-disciplinary study of the 
science of sustainability. Through explorations of real-world problems and challenges, BUGS 
graduates will gain: a deep knowledge in the core academic subjects; the problem-solving and 
critical thinking skills to succeed in high school, college, and the future workforce; and the 
ability to collaborate with others in an increasingly global society.; and 

WHEREAS, in order to effectuate these changes, the BUGS Board proposes to submit 
the Non-Material Charter Revision Request (“the Request”)  to the Charter School Office of the 
New York State Education Department (the “CSO”) to be effective upon approval by the CSO. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of BUGS does hereby 
authorize and direct the Executive Director of BUGS, in the name and on behalf of BUGS, to do 
all such things and take all such acts and to expend such fees for and on behalf of BUGS as may 
be necessary or advisable in order to give effect to and, generally, carry out the intent of these 



Resolutions including, without limitation, to execute and deliver the Requests to the CSO and the 
Board of Regents, in substantially the form presented to the Board of BUGS, along with any 
other documents in connection with the Requests as may be required by the CSO, with such 
changes or amendments thereto as the Executive Director deems necessary or appropriate, with 
such approval to be conclusively evidenced by the execution and delivery thereof by the 
Executive Director; and 

IT IS HEREBY FURTHER RESOLVED, that all actions of any kind heretofore or 
hereafter taken by any trustee or officer of BUGS, member of BUGS school leadership, or any 
appointed or authorized person or persons authorized to act on behalf of BUGS in connection 
with the matters contemplated by the foregoing resolutions be, and each of them hereby is, 
confirmed, ratified, approved and authorized in all respects. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

December 21, 2021 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Jamal Deek, Felice Ekelman, Louis Green, Jacqueline Piccolo,  Cathy Boeckmann, Erin 

Walker, Jamal Deek, Ana Bast, Charles Hertzog, Adam Drucker, Louis Green, Christine Kang 

Others present: Susan Tenner (BUGS Executive Director), Wynette Caesar, Principal, Susan Bakst (BUGS 

Director of Marketing and Outreach) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:34pm 

B. Felice Ekelman made a motion to approve the November minutes, Charles Hertzog seconded, and all 

were in favor. 

C. Susan Tenner led a Mission Moment highlighting the school’s Food Equity Field Study project and 

shared a BUGS video that included scenes from the students’ community action project and a 

message of appreciation and partnership from Mixteca’s executive director. 

D. The board reviewed and discussed updates to policies and DASA language with attorney Susan 

Briggs. Felice Ekelman moved to adopt the Resolution approving the changes, Jackie Piccolo 

seconded, and all were in favor. 

II. Ed and Accountability 

Charles Hertzog presented on the committee’s meeting with members of the academic team on behalf of 

Don Mabrey. 

A. Principal Wynette provided an update and analysis of the social studies baseline assessments. 

B. The Science department chair presented about the science baselines and the standards 

alignment to Regent’s readiness. 

C. The Arts, Enrichment, Sustainability Department Chair provided insights on the curriculum and 

how the team is measuring Interdisciplinary competencies. 

D. The committee will review the midline assessments at the January meeting. 

https://meet.google.com/iww-pkee-pye


III. Finance Report 

Jamal Deek reported on behalf of the committee. 

A. The board should expect a revised budget projection and a more indepth presentation and 

analysis at the January meeting. 

B. The committee is engaged in an ongoing lease renewal negotiation. 

III. Governance and Nominating Committee 

A. Cathy Boeckmann updated the board about the committee’s debrief of the NYSED board renewal 

interview and the plan to use the questions as part of board education and onboarding. 

B. The committee is gearing up for board recruiting with the goal of adding 3 new members by next 

summer. 

C. The annual Executive Director review process is beginning with the ED’s reflections on goals and 

the committee interviewing direct reports and gathering board member input. 

IV. Executive Director Report 

A. As the school leadership team begins  planning for next year, Susan Tenner invited the board to 

share their insights through a Start, Stop, Continue exercise on jamboard. The activity was 

followed by a discussion of themes and ways the board could help with research and strategic 

analysis. 

B. Susan reported on the AP candidate search and requested that the board support the outreach 

effort by sharing the job description with their networks. 

C. The board received an update on the end-of-year campaign and the availability of emails, letters, 

and other resources to help their individual fundraising efforts. 

There was no  Public Comment. 

Christine Kang made a motion to adjourn the meeting, Charles Hertzog seconded, and all approved. 

The meeting ended at 8:02 pm 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

October 26, 2021 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Jamal Deek, Adam Drucker, Felice Ekelman, Regina Fechter, Louis Green, Hallie 

Iannoli, Christine Kang, Jacqueline Piccolo,  Cathy Boeckmann, Don Mabrey, Charles Hertzog 

Others present: Wynette Caesar (BUGS Principal), Susan Tenner (BUGS Executive Director), Susan Bakst 

(BUGS Director of Marketing and Outreach) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:36 pm 

B. Susan Tenner led a Mission Moment to honor Dirk Tillotson, BUGS friend, educator, and passionate 

advocate for educational equity. The board held a minute of silence in remembrance. 

C. Prior to approving the minutes, Susan Tenner confirmed that the Attachment to the September 2021 

Board Minutes that was circulated included the formal resolution language of the BUGS board vote 

conducted in September around the Key Design Elements and organization chart.  Susan Tenner 

further reiterated the circumstances and administrative nature of the material changes voted on in 

the September meeting minutes. She read/stated for the record that: 

In September 2021,  the BUGS liaison from NYSED Charter School Office (CSO) notified the 
BUGS Executive Director and Board Co-Chair that changes to the BUGS organizational chart 
made with the knowledge and approval of NYSED CSO in the ten years since the school’s 
founding now need to be submitted to the school’s charter entity, the Board of Regents of the 
University of the State of New York NYSED, for approval as a material charter revision (the 
“Organizational Chart Request”), and 

Also in September 2021, the BUGS liaison from NYSED CSO notified the BUGS Executive 
Director and Board Co-Chair that the Key Design Elements (KDEs) submitted in the BUGS 
Prospectus (Phase 2 of the BUGS initial charter application), and which have been used by 

https://meet.google.com/iww-pkee-pye


1 BUGS ever since the school’s inception, do not match the key design elements included by
2 NYSED CSO in the September 2, 2011 Regents Item, which served as the basis for the approval

of the BUGS charter application by the Board of Regents, and that BUGS then needed to resolve 
this misalignment by submitting its KDEs to the Board of Regents for approval as a material 
charter revision (the “KDE Request”). 

D. Felice Eckelman made a motion to approve the September minutes with the attachment, Cathy 

Boeckmann seconded and all were in favor. 

II. Finance Committee 

A. Jamal Deek updated the board about a meeting with the auditor who confirmed we had a clean 

audit and the school’s ratios and reserves are strong. BUGS personnel expenses are in line with the 

charter education industry and other of the auditor’s clients. 

B. Jamal asked for the board to vote to approve that the “Finance committee met and based on 

detailed discussion recommends that the board approve the financial statements.”  Christine Kang 

made a motion to approve, Adam Drucker seconded, and all were in favor. 

III. Governance and Nominating Committee 

Cathy Boeckmann updated the board about the following items: 

A. Governor Kathy Hochul signed legislation (S.50001/A.40001) which offers the option to allow 

virtual access to public meetings under New York State's Open Meetings Law. The committee is 

suggesting a mix of in-person and virtual board meetings. During the months when the board 

doesn’t meet at BUGS, the committee is suggesting that members try to attend a school event. 

B. The meeting schedule proposed by the committee is to meet virtually in November and 

December and meet in person in January. The committee will revisit the schedule after January 

15, 2022, which is the date when the new law is set to expire. 

C. The board was reminded that details about the renewal meeting with NYSED in November would 

be coming soon. 

IV. Executive Director Report 

A. Susan Tenner led a discussion of Giving Tuesday and End of Year Appeal with a call for support 

from board members and a review of tools and resources. 

B. The board discussed next steps in the renewal process including participation in the Public 

Hearing and planning for the NYSED-board session on governance and oversight. 

C. The Ed and Accountability Committee shared with the board the school’s ongoing efforts to 

refine “The BUGS Way” -- including using data for targeting instruction and developing 

consistency in curriculum, instruction, evaluation and student assessments. The committee and 

leadership team is also looking to increase the turn-around and strengthen alignment with state 

curriculum and state standards to gather the data teachers need to achieve student outcomes. 

1 1) Inquiry-Based Study of the Science of Sustainability, 2) Extended Time for Learning, 3) A Positive and 
Inclusive School Climate, 4) A Professional Learning Community, 5) Authentic Assessments and Individualization, 
and 6) Use of Technology 

2 1) Education for Sustainability, 2) Rigorous and engaging academic program, 3) Data-driven climate, 4) Focus on 
services for students with special needs, 5) Technology infusion 



There was no  Public Comment. 

Don Mabrey made a motion to adjourn the meeting: Felice Eckelman seconded, and all approved. 

The meeting ended at 8:16 pm. 



Brooklyn Urban Garden Charter School 

Board of Trustees Meeting 

November 23, 2021 

6:30pm - 8:00pm 

Brooklyn Urban Garden Charter School, 500 19th Street, Brooklyn, NY 

https://meet.google.com/iww-pkee-pye 

+1 470-250-1672 PIN: 639951412# 

Members Present: Jamal Deek, Felice Ekelman, Louis Green, Hallie Iannoli, Jacqueline Piccolo,  Cathy 

Boeckmann, Don Mabrey, Erin Walker 

Others present: Susan Tenner (BUGS Executive Director), Susan Bakst (BUGS Director of Marketing and 

Outreach) 

I. Welcome and Approval of the Minutes 

A. The meeting was called to order at 6:36 pm 

B. Jackie PIccolo made a motion to approve the October minutes, Louis Green seconded and all were in 

favor. 

C. Susan Tenner led a Mission Moment featuring the Thanksgiving video that was created to celebrate 

BUGS staff. 

D. Susan Tenner and Susan Bakst provided an overview of the fundraising strategy for Giving Tuesday 

and BUGS End-of-Year Campaign. 

II. Ed and Accountability Committee 

A. Don Mabrey reported from the Committee’s meeting with Wynette Caesar, Principal, Julia Wilson, 

ELA Chair, and WIlliam Jones, Math Chair. 

B. The Chairs described how data is used in instruction, such as creating intervention groups. 

C. The group reviewed assessment data to look at growth by different student demographics across ELA 

and math. The Board expressed interest in seeing the data aligned with standards to see what skill 

areas students struggle with and how to guide instruction to achieve student proficiency. 

III. Finance Committee 

A. Jamal Deek reviewed the finance report for the Board calling attention to strong enrollment numbers 

and a good cash position with SPED revenue higher than expected. 

https://meet.google.com/iww-pkee-pye


B. Jamal called attention to the increase in spending on contracted services and explained the 

difference is due to the use of substitute teachers, which is a non-recurring expense and expected 

to be lower next year. 

IV. Governance and Nominating Committee 

A. Cathy Boeckmann reported on board recruiting, and the board's intention of adding 3 new members, 

with committees being tasked with discussing the skillset, capabilities, and representation that would 

best serve the board 

B. Trustees reflected on the board retreat. 

C. The board discussed strategic initiatives to consider and keep top of mind as we move forward into 

2022. Jackie shared an update on the Columbia consulting project which will help the board with 

future strategic planning. 

IV. Executive Director Report 

A. Susan Tenner reported on the status of lease re-negotiation. 

B. The board was requested to share the job posting for two new Assistant Principals. 

C. Susan asked the Board to provide feedback on the preparation for the NYSED site visit to inform 

future renewals. 

There was no Public Comment. 

Felice Eckleman requested a motion to adjourn the meeting: Jackie Piccolo made the motion, Louis 

Green seconded, and all approved. 

The meeting adjourned at 8:03 pm. 
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change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 

mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org


  

 
 

 
 

 
  

 
   

 
   

  

 

  
 

 
 

  
 

 
 

i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 

https://support.docusign.com/guides/signer-guide
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 

mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org


  

 
 

 
 

 
  

 
   

 
   

  

 

  
 

 
 

  
 

 
 

i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 

mailto:bugsorders@bugsbrooklyn.org
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i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 

mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org
mailto:bugsorders@bugsbrooklyn.org


  

 
 

 
 

 
  

 
   

 
   

  

 

  
 

 
 

  
 

 
 

i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 
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i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 
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Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 
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i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE 

From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to 
‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
DocuSign system. 

Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

All notices and disclosures will be sent to you electronically 



 

 

  
 

 
 

 

 
  

  

 
 

 
  

 
 

    

  
 

 
  

  

 

 
  

 

Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to bugsorders@bugsbrooklyn.org and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

To withdraw your consent with Brooklyn Urban Garden Charter School 

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 
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i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to bugsorders@bugsbrooklyn.org and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

Acknowledging your access and consent to receive and sign documents electronically 

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Brooklyn Urban Garden Charter School as described above, 
you consent to receive exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to you by Brooklyn Urban Garden Charter School during the course of 
your relationship with Brooklyn Urban Garden Charter School. 
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From time to time, Brooklyn Urban Garden Charter School (we, us or Company) may be 
required by law to provide to you certain written notices or disclosures. Described below are the 
terms and conditions for providing to you such notices and disclosures electronically through the 
DocuSign system. Please read the information below carefully and thoroughly, and if you can 
access this information electronically to your satisfaction and agree to this Electronic Record and 
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‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the 
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Getting paper copies 

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
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Withdrawing your consent 
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change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
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Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

How to contact Brooklyn Urban Garden Charter School: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: bugsorders@bugsbrooklyn.org 

To advise Brooklyn Urban Garden Charter School of your new email address 

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at bugsorders@bugsbrooklyn.org 
and in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address. 

If you created a DocuSign account, you may update it with your new email address through your 
account preferences. 

To request paper copies from Brooklyn Urban Garden Charter School 

To request delivery from us of paper copies of the notices and disclosures previously provided 
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