




New York State Dual Enrollment Partnership Agreement Form

[bookmark: _Hlk214451977]The following “Dual Enrollment Partnership Agreement Form” is available through the SEDMON application in the NYSED Business Portal. The form must be completed in the portal. This Word version of the form is available as a preview. 

The instructions to access and complete the partnership agreement form in the portal as well as the certification form (signature page) can be found on the Dual Enrollment Programs webpage. The character limit for the text boxes on the form in the portal is up to 4000 characters.

Dual Enrollment Partnership Agreement Form

Instructions: Please see the instructions to complete the partnership agreement form in the “Supporting Documents” menu on the left side of the page or on the Dual Enrollment Programs webpage.

1. Dual Enrollment Program Overview. Please respond to the following questions.

a. P-12 Partners. List all school districts, charter schools, and BOCES in the dual enrollment program (P-12 partners) and their SEDREF BEDS codes. Use “Add a Row” to list additional organizations.

	School District, Charter School, BOCES Name
	SEDREF BEDS Code

	
	

	
	

	
	



b. Higher Education Partners. List all institutions of higher education (higher education partners) in the dual enrollment program and their SEDREF Institution IDs. Use “Add a Row” to list additional institutions.

	Institution of Higher Education Name
	SEDREF Institution ID

	
	

	
	

	
	



c. [bookmark: _Hlk214206496]Additional Partners. List all businesses, community-based organizations (CBOs), and other organization partners that have a role in the dual enrollment program, if any, and their organization website. Use “Add a Row” to list additional institutions.

	Business, CBO, or Other Organization
	Organization Website

	
	

	
	

	
	



d. Program Name. Provide the name of the dual enrollment program, if applicable (e.g., College Now). 

	


 
e. Funding. Does the dual enrollment program receive state funding? If yes, select the type(s) of funding received. If not, select “not applicable.”

· New York State College in High School
· New York State Smart Scholars Early College High School
· New York State Smart Transfer Early College High School
· New York State P-TECH 
· Not applicable

f. Program Focus. What is the focus of the dual enrollment program? Select all that apply.
· Academic focus (e.g., general education requirements)
· Career and technical education focus
· Other

If “other” was selected in #1f, describe the other program focus.
	




g. Program Design. Describe the design of the dual enrollment program, including the program goals and pathways as agreed upon by all partners.
	




h. Eligibility Criteria. Does the dual enrollment program use eligibility criteria to determine which students can participate in the program?
· Yes
· No

If “yes” was selected in #1h, describe the eligibility criteria used to determine which students can participate in the program. 
	




i. College Courses.  Describe the set of courses that the high school students will take for each institution of higher education. Specific course titles could be listed, but are not required. 
	




2. Program Format. Please respond to the following questions.

a. What are the grade levels of the students who can participate in the dual enrollment program? Select all that apply.
· Grade 9
· Grade 10
· Grade 11
· Grade 12
· Grade 13 (Year 5)
· Grade 14 (Year 6)
· Other

If “other” was selected in #2a, list the other grade level(s). 
	




b. What is the minimum number of college credits that students in the program are encouraged to complete?
· 1-3 credits
· 4-12 credits
· 13-24 credits
· 25 or more credits 
· None

c. Are students encouraged to complete an Associate’s degree upon completion of the dual enrollment program?
· Yes
· No

d. Are there one or more pathways in the program where students are encouraged to complete a credential or certification (e.g., certified nurse aide, licensed cosmetologist) that is not an Associate’s degree?
· Yes
· No

If “yes” was selected for #2d, describe the credential(s) and/or certification(s) that the students are encouraged to complete for each institution of higher education.
	




e. [bookmark: _Hlk216302513]What options do the high school students have regarding where the dual enrollment courses take place in the program? Select all that apply.
· High school/BOCES face-to-face (in-person)
· College face-to-face (in-person)
· Fully online course: synchronous (in direct presence of a teacher in real-time)
· Fully online course: asynchronous (without direct presence of a teacher)
· Blended learning course: high school/BOCES face-to-face and online-synchronous
· Blended learning course: high school/BOCES face-to-face and online-asynchronous
· Blended learning course: college face-to-face and online-synchronous
· Blended learning course: college face-to-face and online-asynchronous
· Other

If “other” was selected in #2e, describe the other options.
	




f. When does the dual enrollment instruction happen in the program during the day? Select all that apply.
· During school hours
· After school hours
· Before school hours
· Weekends
· Other

If “other” was selected in #2f, describe when the instruction is being provided.
	




g. When does the dual enrollment instruction happen in the program during the calendar year? Select all that apply.
· During the school year (September-June)
· During the summer session (June-August)
· Other

If “other” was selected in #2g, describe when the instruction is being provided.
	




h. Do students complete an internship or work-based experience during the program?
· Yes
· No

If “yes” was selected in #2h, describe the internship or work-based learning experience (e.g., organization, proximity to the school or BOCES, length of the experience, activities, eligibility criteria).
	




3. Instructors. Please respond to the following questions.

a. Which type of instructor is teaching courses in the dual enrollment program? Select all that apply.
· High school instructors who are approved by the higher education partner to teach college courses
· College instructors
· Other

If “other” was selected in #3a, describe the instructors in the dual enrollment program.
	




If “high school instructors” was selected in #3a, describe the requirements that high school instructors must meet to be eligible to teach dual enrollment courses for each institution of higher education. 
	




b. If “high school instructors” was selected in #3a, do the instructors complete professional development to support their work in the dual enrollment program?
· Yes
· No

If “yes” was selected in #3b, describe the professional development (PD) for the high school instructors who are teaching college courses (e.g., who is providing the PD, when the PD is provided, activities in the PD). 
	




4. Funding and Resources. Please respond to the following questions.

a. [bookmark: _Hlk212105986]Do students incur tuition costs for taking college courses in the dual enrollment program?
· Yes
· No

If “yes” was selected in #4a, describe the tuition costs that students are incurring for the courses for each institution of higher education. Please describe the costs as costs per credit hour.
	




b. Do students incur fees (e.g., facility, parking, or equipment fees) for taking college courses in the dual enrollment program?
· Yes
· No

If “yes” was selected in #4b, describe the fees that students are incurring for the courses for each institution of higher education.
	




c. Do students incur other costs (not tuition or fees) for taking college courses in the dual enrollment program (e.g., fees, textbooks)?
· Yes
· No

If “yes” was selected in #4c, describe the other costs that students are incurring for the courses for each institution of higher education and provide an estimate of those costs.
	




d. Describe the funding arrangement for the dual enrollment program, including how the cost for each college course is paid and by which entity (e.g., institution of higher education, school district, other entities).
	




e. What resources (other than funding) are the P-12 partners providing for the dual enrollment program? Select all that apply.
· Instructors
· School counselors
· Instructional materials
· Textbooks
· Transportation
· None
· Other

If “other” was selected in #4e, describe the other resources.
	




f. What resources (other than funding) are the higher education partners providing for the dual enrollment program? Select all that apply.
· Instructors
· Academic counselors
· Instructional materials
· Textbooks
· Transportation
· None 
· Other

If “other” was selected in #4f, describe the other resources.
	




5. Credit Transferability. Please respond to the following questions.

a. Describe where and how college credits earned in the dual enrollment program could transfer to other institutions of higher education, including any existing articulation agreements that promote, encourage, or guarantee dual enrollment credit transfer.
	




b. Describe how students are supported in selecting dual enrollment courses and how students are advised about credit transfer options and limitations for the credits that they earn.
	




c. If the higher education partner(s) collect data on how dual enrollment courses transfer to other institutions of higher education, describe the data collection. Otherwise, type “N/A.”
	




6. Partnership. Please respond to the following questions.

a. Is there a mechanism for the higher education partner(s) to submit the high school students’ grades to the P-12 partner(s) for high school graduation requirement purposes?
· Yes
· No

b. Describe the wrap-around services provided by the partners for the students in the dual enrollment program, including counseling and additional academic support.
	




c. Describe how the partners collaborate to advance the success of students and engage in continual improvement in the dual enrollment program. 
	




d. Describe how the partners collaborate to expand access and opportunity for dual enrollment for as many students as possible, such as through recruiting. 
	




7. Data. Describe the protocols for the P-12 and higher education partners to collect, share, and report data to NYSED for the annual data collection.
	




8. Additional Information (Optional). Please provide any additional information about the dual enrollment program that you would like to share, including additional context for earlier questions. 
	




9. Submitter Information. Provide the following information about the individual who completed the form.

	Name:

	Date Submitted:

	Organization:
	Title:


	Email Address:

	Phone Number:


	Address:

	



10. Certification Form with Signatures. Download the “DE Partnership Agreement_Cert Signatures” file in the “Supporting Documents” menu on the left side of the page, obtain the required signatures, create a PDF file, and upload the PDF file here. The signatures on the form would match the partners listed in #1 above. The signatures may be on separate documents that are uploaded individually (i.e., may or may not be on a single form). 

Individuals who complete the partnership agreement form through the SEDMON application in the NYSED Business Portal will see the following prompt to upload the completed “DE Partnership Agreement_Cert Signatures” file(s) (certification form with signatures).

[image: This is the promopt you see when you complete the partnership agreement form through the SEDMON application in the NYSED Business Portal. It reads: Individuals who complete the partnership agreement form through the SEDMON application in the NYSED Business Portal will see the following prompt to upload the completed “DE Partnership Agreement_Cert Signatures” file(s) (certification form with signatures).]
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