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MODULE 6 OBJECTIVES

Participants will be able to:

=  Know how to fill out and submit the Seal
Request Form;

= Brainstorm how, when, and where the
New York State Seal of Biliteracy (NYSSB)
candidates will be celebrated at their
school; and

= ldentify the resources, tasks, and staff
necessary for this celebration.
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WARM UP

How and when are you planning to celebrate the NYSSB in your
school?

ﬂ Photo courtesy of Forest Hills High School



https://foresthillshs.org/

SUGGESTED TIMELINE FOR THE NYS SEAL OF BILITERACY

Formation Seal of Biliteracy Committee: Aug-Sept
- Determine members of the Seal of Biliteracy Commitiee [SBC):
= Adrninistrator, Guidance counselor, Warld Language Teacher,
Ew ELA teacher, ESOLEMNL teacher, Other members
E E - SBC members read the NY3 Seal of Biliteracy Handbook
Aw
& Communication of the program: Sept-Oct
- Advertise the Seal of Biliteracy fo the school community
- Estsblish points of contact for the students, parents and stakeholders
Ildentification of the gualified cohorts and plan development; Oct-Nov
- |dentify students who are gualified and interested in applying for the Seal
- Determnine how students will earn their 3 credits each for both Woaorld
= language and English
u - Develop rubrics for both world language and English presentation
E a - Create a timeline for important events
= ﬁ - Begin plans for student recognition and awards
E - |dentify potential student candidates for future years to inform and begin the
process of planning for Seal candidacy
Notification to NYSED of infent to establish the NYS5B program for the year: Nov-Dec
- Complete the online School Motification Form (by December 1)
Student application and scheduling an advisor: Dec- Jan
E - Students submit applicaticns
% - Match Seal candidates with advisors
T
E E Student Evaluation: Jan-May
= L - Advisors monitor students’ progress end prepare for presentations
E' - World languapge assessments completed
= - Panel presentations conducted
- Submit online Culminating Project Notification Form (by April 15)
Ordering of the Seal Image: May
- Submit online Seal Reguest Form (by May 31)
- Email the End-of-Y'ear Data Form Excel spreadshest (by May 31)
E - Finalize plans for student recognition and awards
E E‘ Celebrating students’ achievement: June
% " - Recognize student achievements
o -  Use SIRE code 8312 to designate the Seal of Biliteracy on students’
transcripts
- Affix Seals to diplomas
- Distribute medsllions for students to wear at graduation
E Rewview data and processes: June-Aug
ﬁ } -  SBC members review progress, subgroup dats and procedures
=@ - Celebrate successes and discuss areas of growth —‘
= - |dentify potential student candidates for the following year
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THE SEAL REQUEST FORM

e The Seal Request Form is an online form in
. . Section 1of 6
which the school prowdes the number of Seal ;
stickers and medallions requested, the school .
, T ’ NYSSB - Seal Request Form | ’
address to which they should be sent, and the
. The Office of Bilingual Education and World Languages will provide the physical Seal stickers to be placed on the
date b)’ Wh|Ch the)' are needed. diplomas and a medallion for each student along with a certificate template. Each school awarding the Seal

must submit this online Seal Request. The original deadline for this form (as well as the End-of-Year Data form)
was May 31st, however, given the COVID-19 school closures, schools may turn in these documents after the

* |t is recommended that the form be submitted st
by M ay 3 I st of each school year in (o) rder to In addition, in order to receive the physical Seals, schools must also submit a completed End-of-Year Data form
(as an Excel spreadsheet - do not send a PDF or a link) emailed to chewldocsubmit@nysed.gov.
receive the Seal S an d m edal I ion S i n ti me for *Please nate that NYCDOE public schools submit the End-of-Year data form directly to
jschimmel@schoals.nyc.gov (OML) rather than the above address.*
graduation.

Physical Seals and medallions will only be provided for students who have completed all of the required criteria
atthe time the Seals are ordered. If additional students complete the requirements after the deadline (for
instance, students who are waiting for AP/IB exam scores that are generally available in July), schools must

* |t is important for schools to work backwards resubimit an amended "School Request fom” and an End of Year Data for” once the scores are avalable o
from the date they will give out the Seal stickers | ™" emnieenipn
and medallions to students and to allow at least
one week’s processing time from the date of
request.

http://www.nysed.gov/bilingual-ed/nyssb-seal-
request-form



http://www.nysed.gov/bilingual-ed/nyssb-seal-request-form
http://www.nysed.gov/bilingual-ed/nyssb-seal-request-form

HONORING CANDIDATES

Notification to parents

School website

Local newspaper article
Bulletin board or school display
School announcements
Promotion in classes

Notification to Board of Education

Social Media

Photo courtesy of Hilton CSD

The Hilton Central School District is proud to have offered, for the
first time, the NY'S Seal of Biliteracy.

The New York State Seal of Biliteracy (NYSSB) recognizes high school graduates who
have attained a high level of proficiency in one or more languages, in addition to
English. The NYSSE encourages the study of language, prepares students with 215t
Century skills, and affirms the value of diversity in a multilingual society.

The Inaugural Group of New York State Seal of Biliteracy (NYSSE) Recipients
from the Hilton High School Class of 2018 are:

Blackb Stephanie Burge  Cameron Conolly  Nichole Conte  Alann DeRooy
Angelique Evans  Loren Gizzi  Alexander Gunkel  Erika Hryhorenko  Aaron Masters
Annalisa Messerklinger  Emma Neary  Emily Norton  Naralee Sherwood



https://www.hilton.k12.ny.us/HiltonHS.cfm?subpage=1495

AWARDING THE NYSSB

NYSED will provide:

A Seal sticker to affix to each
candidate’s diploma;

A medallion for each candidate;

Templates for schools to use to
recognize students who earn the
NYSSB and those who earn it in more
than one world language in addition to
English; and

The digital NYSSB image of the current
for schools to use in their
publications/websites.
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https://www.websterschools.org/

AWARDING THE NYSSB

Photos courtesy of Liverpool High School



http://www.liverpool.k12.ny.us/

NOTATION ON OFFICIAL SCHOOL DOCUMENTS

* Notation on graduation program

* Notation on transcript - Code: 8312
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ﬁ Images courtesy of Batavia High School



https://www.bataviacsd.org/

REVISITING MODULE 6 OBJECTIVES

Participants will be able to:

v" Know how to fill out and submit
the Seal Request Form;

v" Brainstorm how, when and where
the NYSSB candidates will be
celebrated; and

V" Identify the resources, tasks and
staff necessary for this celebration.
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Action [tems!

= Bring a draft of your certificate;

= |dentify staff member who puts the S —
notation on the graduation program;

= |dentify staff member responsible for T

entering NYSSB code (8312) in data Seal of Biliteracy

Recognition Ceremony

management system; and

= |dentify when and where you will
celebrate NYSSB candidates.

ﬁ Image courtesy of East Irondequoit CSD




QUESTIONS?

Please share any additional questions you may have.

Further questions can be emailed to candace.black@nysed.gov
or your local RBERN representative.



mailto:candace.black@nysed.gov

FOR MORE INFORMATION

Please contact Candace Black at candace.black@nysed.gov or via phone at (518) 473-7505 with
any questions on the NYSSB. New York City Department of Education schools should contact
the Division of Multilingual Learners at dml@schools.nyc.gov.

The OBEWL New York State Seal of Biliteracy website

Regional Bilingual Education Resource Network (RBERNS):
0 NYS Language RBERN (Statewide)

Capital District RBERN at Questar lll BOCES

Hudson Valley RBERN at SW BOCES

Long Island RBERN at Eastern Suffolk BOCES

Mid-State RBERN at OCM BOCES

Mid-West RBERN at Monroe 2 - Orleans BOCES

NYC RBERN at Fordham University

O 0O O0OO0OO0OO0o0Oo

RBERN West at Erie | BOCES

&



mailto:candace.black@nysed.gov
mailto:dml@schools.nyc.gov
http://www.nysed.gov/world-languages/new-york-state-seal-biliteracy-nyssb
http://www.nysed.gov/bilingual-ed/regional-supportrberns
https://steinhardt.nyu.edu/metrocenter/language-rbern
http://rbern.org/
http://www.hudsonvalleyrbern.org/
http://www.esboces.org/Page/505
http://rbern.ocmboces.org/
http://www.monroe2boces.org/rbern
http://www.fordham.edu/info/21065/nysnyc_regional_bilingual_education_resource_network
https://www.rbernwest.e1b.org/en/index.aspx

ACKNOWLEDGEMENTS

NYSSB TASK FORCE

Abby Baruch, NYC RBERN @ Fordham
Chastity Beato, Newburgh CSD
Cristina Campbell-Santiago, NYC DOE
Melissa Duquette, West RBERN

Jordan Gonzalez, Yonkers CSD

Jian Liu, NYSED-OBEWL

Pietro Mendola, Buffalo Public Schools

David Mumper, Hudson Valley RBERN

Woanda Ortiz-Rivera, Brentwood CSD

&

Paschalia Parpounas, Long Island RBERN
Lyda Ragonese, Syracuse CSD
Lourdes Roa, Mid-West RBERN

Roser Salavert, NYS / NYC Professional Development &
Resource Center for Religious and Independent Schools @
Fordham University

Jill Schimmel, NYC DOE

Sandy Strock, Capital RBERN

Jessa Waterhouse, Capital RBERN

Ron Woo, NYC Language RBERN @ NYU
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