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THE NEW  YORK STATE SEAL OF BILITERACY 
(NYSSB) GUIDANCE TOOLKIT

Module 6:  Planning to Celebrate the NYSSB

Candace Black (NYSED-OBEWL), Maria Fenton (Mid-State RBERN), 
and Shawnna Sweet (Mid-West RBERN)



MODULE 6 OBJECTIVES

Participants will be able to:

 Know how to fill out and submit the Seal 
Request Form;

 Brainstorm how, when, and where the 
New York State Seal of Biliteracy (NYSSB) 
candidates will be celebrated at their 
school; and

 Identify the resources, tasks, and staff 
necessary for this celebration.



WARM UP

How and when are you planning to celebrate the NYSSB in your 
school?

Photo courtesy of Forest Hills High School 

https://foresthillshs.org/


TIMELINE



THE SEAL REQUEST FORM

http://www.nysed.gov/bilingual-ed/nyssb-seal-
request-form

• The Seal Request Form is an online form in 
which the school provides the number of Seal 
stickers and medallions requested, the school 
address to which they should be sent, and the 
date by which they are needed.

• It is recommended that the form be submitted 
by May 31st of each school year in order to 
receive the Seals and medallions in time for 
graduation.

• It is important for schools to work backwards 
from the date they will give out the Seal stickers 
and medallions to students and to allow at least 
one week’s processing time from the date of 
request.

http://www.nysed.gov/bilingual-ed/nyssb-seal-request-form
http://www.nysed.gov/bilingual-ed/nyssb-seal-request-form


 Notification to parents

 School website

 Local newspaper article

 Bulletin board or school display

 School announcements

 Promotion in classes

 Notification to Board of Education

 Social Media

HONORING CANDIDATES

Photo courtesy of Hilton CSD

https://www.hilton.k12.ny.us/HiltonHS.cfm?subpage=1495


NYSED will provide: 

 A Seal sticker to affix to each 
candidate’s diploma;

 A medallion for each candidate;

 Templates for schools to use to 
recognize students who earn the 
NYSSB and those who earn it in more 
than one world language in addition to 
English; and

 The digital NYSSB image of the current 
for schools to use in their 
publications/websites.

AWARDING THE NYSSB

Photo courtesy of Webster Central Schools

https://www.websterschools.org/


Photos courtesy of Liverpool High School 8

AWARDING THE NYSSB

http://www.liverpool.k12.ny.us/


 Notation on graduation program

 Notation on transcript - Code:  8312

 SIRS Reporting - Accountability Measures 
for College, Career & Civic Readiness

NOTATION ON OFFICIAL SCHOOL DOCUMENTS

Images courtesy of Batavia High School

https://www.bataviacsd.org/


REVISITING MODULE 6 OBJECTIVES

Participants will be able to:

 Know how to fill out and submit 
the Seal Request Form;

 Brainstorm how, when and where 
the NYSSB candidates will be 
celebrated; and

 Identify the resources, tasks and 
staff necessary for this celebration.



 Bring a draft of your certificate;

 Identify staff member who puts the 
notation on the graduation program; 

 Identify staff member responsible for 
entering NYSSB code (8312) in data 
management system; and

 Identify when and where you will 
celebrate NYSSB candidates.

Image courtesy of East Irondequoit CSD

ACTION ITEMS



QUESTIONS?

Please share any additional questions you may have.  

Further questions can be emailed to candace.black@nysed.gov
or your local RBERN representative.

mailto:candace.black@nysed.gov


Please contact Candace Black at candace.black@nysed.gov or via phone at (518) 473-7505 with 
any questions on the NYSSB.  New York City Department of Education schools should contact 
the Division of Multilingual Learners at dml@schools.nyc.gov.

The OBEWL New York State Seal of Biliteracy website

Regional Bilingual Education Resource Network (RBERNs):
o NYS Language RBERN (Statewide)
o Capital District RBERN at Questar III BOCES
o Hudson Valley RBERN at SW BOCES
o Long Island RBERN at Eastern Suffolk BOCES
o Mid-State RBERN at OCM BOCES
o Mid-West RBERN at Monroe 2 - Orleans BOCES
o NYC RBERN at Fordham University
o RBERN West at Erie I BOCES

FOR MORE INFORMATION

mailto:candace.black@nysed.gov
mailto:dml@schools.nyc.gov
http://www.nysed.gov/world-languages/new-york-state-seal-biliteracy-nyssb
http://www.nysed.gov/bilingual-ed/regional-supportrberns
https://steinhardt.nyu.edu/metrocenter/language-rbern
http://rbern.org/
http://www.hudsonvalleyrbern.org/
http://www.esboces.org/Page/505
http://rbern.ocmboces.org/
http://www.monroe2boces.org/rbern
http://www.fordham.edu/info/21065/nysnyc_regional_bilingual_education_resource_network
https://www.rbernwest.e1b.org/en/index.aspx
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