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THE NEW  YORK STATE SEAL OF BILITERACY 
(NYSSB) GUIDANCE TOOLKIT

Module 2:  Planning to Implement the Seal of Biliteracy

Candace Black (NYSED-OBEWL), Maria Fenton (Mid-State RBERN), 
and Shawnna Sweet (Mid-West RBERN)



MODULE 2 OBJECTIVES

Participants will be able to:

 Make an implementation plan with a 
timeline, resources and staff needed;

 Identify the most common pathways for 
all candidates;

 Develop a plan to inform the school 
community about the New York State 
Seal of Biliteracy (NYSSB); and

 Review the School Notification Form.



REVIEW MODULE 1 ACTION ITEMS

Did your SBC accomplish the following :
 Inform a direct supervisor (e.g., principal) on Module 1 work? 
 Confirm with administration that permission is granted to offer the NYSSB in 

the current year?
 Investigate the possibility of giving a brief presentation on the NYSSB to the 

Board of Education?
 Identify and recruit members of Seal of Biliteracy Committee (SBC) 

(Administrator, World Language Teacher, ELA Teacher, ESOL Teacher, School 
Counselor)?

 Request data needed for Notification form – 4 subgroups, student names/ID and 
home languages?

 Fill out the Notification form?



How did you…
 Inform and get approval from 

administrators?
 Identify and recruit SBC members?
 Request and access data?

As you begin to plan for the implementation of the NYSSB, 
reflect on what was well received as you shared details with 
your Seal of Biliteracy Committee (SBC) and administration. 
What challenges or questions were presented? 

WARMUP – GLOWS & GROWS



TIMELINE

Module 2 occurs 
between the 
Planning and 
Recruitment 
stages.



FORMING THE SBC

The SBC should be comprised of, but 
not limited to, the following personnel: 

✔World Language teacher

✔ English Language Arts (ELA) 
teacher

✔ English to Speakers of Other 
Languages (ESOL) teacher

✔ School counselor

✔Administrator

• How did you recruit SBC 
members?

• What additional members, 
if any, have you added 
beyond those required?

• How often will you meet?
• How will responsibilities be 

shared?



SBC BEST PRACTICES

 Establishing group norms;

 Developing and distributing the meeting agenda prior to the meeting itself so that all 
parties are reminded of the date/time and are aware of what will be addressed at 
that meeting;

 Keeping all meetings to no more than 45 minutes to an hour;

 Assigning or rotating the role of notetaker during the 
meeting to produce minutes that can be distributed 
after the meeting and kept for future years;

 Assigning any other responsibilities that have been 
identified; and

 Establishing deadlines for any important tasks.



IMPLEMENTATION PLAN:

 Start with the school’s yearly calendar.

 Add the dates for the required forms:

• December 1st – School Notification 
Form

• April 15th – Culminating Project 
Form

• May 31st – Seal Request Form and 
End-of-Year Data Form



IMPLEMENTATION PLAN

Consider the following milestone tasks:
A. Identifying eligible students

B. Promoting the NYSSB with students, staff, and community

C. Completing and submitting NYSED documents

D. Coordinating student applications

E. Recruiting advisors

F. Monitoring student progress

G. Implementing culminating projects

H. Planning and preparing for student presentations

I. Recruiting panel of reviewers

J. Organizing celebrations



TIMELINE – RESOURCES – STAFF



 The School Notification Form is an online 
form in which the school communicates 
its intention to offer the NYSSB in the 
current school year and provides a 
variety of data on the eligible students 
who might pursue it.  

 This form must be submitted by 
December 1st of each school year in 
which the school wishes to offer the 
NYSSB.

 Because a significant amount of data is 
needed for this online form, a template
is provided for NYSSB Coordinators to 
print out in order to gather the data 
prior to entering it on the online form.

SCHOOL NOTIFICATION FORM



Sections A-D:

What methods were used to gather this data?

What challenges were encountered?

SCHOOL NOTIFICATION FORM



IDENTIFYING SUBGROUPS
Section E:

What methods were used to gather this data?

What challenges were encountered?



SCHOOL DATA

Refer to Notification Form Sections F-H:

 What methods were used to gather this data?

 What challenges were encountered?



SCHOOL DATA

Refer to Notification Form Section I:



IDENTIFYING PATHWAYS TO NYSSB

Use the following annotations to indicate potential pathways for NYSSB 
candidates:   ELL= Current ELLs     FELL= Former/Ever ELLs    
HL = Heritage Learners WL = World Language Students

OPI in Swahili, Punjabi & Russian 



PROJECT DESCRIPTION

Write drafts of the culminating project 
descriptions for Section K.

Example:  Within the world language class, students 
research a topic of interest and global/cultural significance. 
Students then produce a culminating project, which can take 
several forms, such as a video or slide presentation. Students 
then present their project to a panel of reviewers and 
respond to spontaneous questions from the panel in the 
target language. 



PROJECT DESCRIPTION

If your Seal candidates will complete a culminating project, the school must 
use a rubric that is consistent with the NYS learning standards and the ACTFL 
Intermediate High proficiency guidelines to evaluate the project.
Schools may:
 Develop their own rubrics or use a consortium rubric – these must be 

emailed to OBEWL when submitting the Notification form
 Use the suggested OBEWL rubric



ACKNOWLEDGEMENT

Section L:   Acknowledgement
-Who needs to sign this form? 



INFORMING & MOBILIZING STAFF

How will you inform faculty and 
staff about the Seal of Biliteracy?

• Do a 5-minute presentation at a 
faculty meeting.

• Create a handout to put in faculty 
mailboxes.

• Include information on the NYSSB of 
Biliteracy in your faculty newsletter.



INFORMING DISTRICT LEADERSHIP

Work with superintendent’s office to schedule a brief presentation by the SBC to the 
Board of Education with the goal of informing them about the program and your 
progress.

Things to include:

• What is the NYSSB?

• How does this relate to the ESSA College, Career, and Civic Readiness Measures?

• Who are the SBC members?

• What is the general timeline?

• How does a student earn the NYSSB?

• How members can support this initiative? 



THE NYSSB ON YOUR DIPLOMAS

 Take out a sample of your 
school’s diploma.
 The NYSSB is a round sticker 

that measures 1.5 inches in 
diameter.
Determine where the NYSSB 

sticker will be best placed on 
your school’s diploma.



REVISITING MODULE 2 OBJECTIVES

Participants will be able to:
✔ Make an implementation plan with a 

timeline, resources and staff needed
✔ Identify most common pathways for 

all candidates
✔ Develop a plan to inform school 

community about the NYSSB
✔ Review the School Notification Form



QUESTIONS?

Please share any additional questions you may have.  

Further questions can be emailed to candace.black@nysed.gov 
or your local RBERN representative.



Before the next Module meeting, please do the following:

1. Schedule a Board of Education presentation - Bring the date, time 
and presentation for the event.

2. Plan for faculty outreach – Bring details (date, time) and any 
resources catered for the school.

3. Finalize the implementation plan – Bring the final copy of this 
document vetted by the SBC.

4. Finalize the Notification Form – Bring a copy.

ACTION ITEMS



Please contact Candace Black at candace.black@nysed.gov or via phone at (518) 473-7505 with 
any questions on the NYSSB.  New York City Department of Education schools should contact 
the Division of Multilingual Learners at dml@schools.nyc.gov.

The OBEWL New York State Seal of Biliteracy website

Regional Bilingual Education Resource Network (RBERNs):
o NYS Language RBERN (Statewide)
o Capital District RBERN at Questar III BOCES
o Hudson Valley RBERN at SW BOCES
o Long Island RBERN at Eastern Suffolk BOCES
o Mid-State RBERN at OCM BOCES
o Mid-West RBERN at Monroe 2 - Orleans BOCES
o NYC RBERN at Fordham University
o RBERN West at Erie I BOCES

FOR MORE INFORMATION

mailto:candace.black@nysed.gov
mailto:dml@schools.nyc.gov
http://www.nysed.gov/world-languages/new-york-state-seal-biliteracy-nyssb
http://www.nysed.gov/bilingual-ed/regional-supportrberns
https://steinhardt.nyu.edu/metrocenter/language-rbern
http://rbern.org/
http://www.hudsonvalleyrbern.org/
http://www.esboces.org/Page/505
http://rbern.ocmboces.org/
http://www.monroe2boces.org/rbern
http://www.fordham.edu/info/21065/nysnyc_regional_bilingual_education_resource_network
https://www.rbernwest.e1b.org/en/index.aspx


ACKNOWLEDGEMENTS

NYSSB TASK FORCE
Abby Baruch, NYC RBERN @ Fordham

Chastity Beato, Newburgh CSD

Cristina Campbell-Santiago, NYC DOE

Melissa Duquette, West RBERN

Jordan Gonzalez, Yonkers CSD

Jian Liu, NYSED-OBEWL

Pietro Mendola, Buffalo Public Schools

David Mumper, Hudson Valley RBERN

Wanda Ortiz-Rivera, Brentwood CSD

Paschalia Parpounas, Long Island RBERN

Lyda Ragonese, Syracuse CSD

Lourdes Roa, Mid-West RBERN

Roser Salavert, NYS / NYC Professional Development & 
Resource Center for Religious and Independent Schools @ 
Fordham University

Jill Schimmel, NYC DOE

Sandy Strock, Capital RBERN

Jessa Waterhouse, Capital RBERN

Ron Woo, NYC Language RBERN @ NYU
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