


[bookmark: _GoBack]Save the Batch File – Run the Batch File
Batch actions can then be exported and imported for other users
· Open a PDF file in Adobe Acrobat

· Click Tools > Action Wizard > Manage Actions

· In the Manage Actions window, under Select an Action, click on batch action (Accessibility Batch)

· Click Export
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· The file will be saved as a .sequ file, which can then be shared.
[image: ]




image1.png
Customize ~ X

FINDIN

Case Ni
Student]
Date of |

Hearing

Date of |

Select an Action

Accessibilty Batch )

Archive Documents
Publish Sensiive Information

Optimizefor Web and Mobile
Optimize Scanned Documents
Prepare or Distrbution

November 26, 2013
December 12,2013
February 7,2014

March 17,2014
March 21 2014

Tools  Fill &Sign | Comment

| | » Content Editing

» Pages.

» Interactive Objects

» Forms.

~ Action Wizard

D CreteNew Action

ETTEn

Actions
Accesibity Btch
Make Accessible
(s
Publsh Sensitve Information
Optimize for Web and Mobile
e

Prepore or Distbuton

» Text Recognition

» Protection

» Document Processing

» Accessibility

» Analyze





image2.png
Manage Actions.

5 save As

OO [0l << NYSED » Computers » ComputerTips » Accessibility »

2]
Organize v Newfolder )
18 Downloads 4 Name ’ Date modified Type ||
] Recent Places
a 1l Test Folder 425/2017610PM  File fol
e =) Accessibity Batchsequ 425/2017629PM  Adobe
B Documents
& Music
(5 Pictures
H Videos
|
8 Computer
& Local Disk (C:)

2 production (\nysed.gov\APP\Applications\RTTT-

Fienlge_AccestyBatchseas_)

Save as type: | Action files ("sequ)

( Hide Folders





