Attachment 3
INFORMATION TO ASSIST SCHOOL DISTRICTS TO COMPLETE THE 
PRIOR WRITTEN NOTICE (NOTICE OF RECOMMENDATION) FORM

SUBJECT OF THE NOTICE

The form prompts the school district to select the subject of the Prior Written Notice.  The form includes drop-down selections and text fields to enter other subjects.  It is likely that the subject of the notice might include multiple subjects.  

DESCRIPTION OF ACTION PROPOSED OR REFUSED

In this section, the district should identify the specific actions proposed and/or refused.  Attachment 4 provides examples of proposed or refused actions that would be provided in this section of the notice.

EXPLANATION OF WHY THE ACTION IS PROPOSED OR REFUSED

In this section, the district must provide the reasons why the action(s) is proposed or refused.  Attachment 4 provides examples.

FOR AN INITIAL OR REEVALUATION - DESCRIPTION OF THE PROPOSED INITIAL OR REEVALUATION AND THE USES TO BE MADE OF THE INFORMATION

Before a school district initiates an initial or reevaluation of a student, it must provide the parent(s) with prior written notice and describe the proposed evaluation and the uses to be made of the information.  If the district is proposing to base its initial or reevaluation on existing information, the form must still identify the evaluations to be considered as part of the evaluation.  In describing the proposed evaluation, the district can identify the type of assessment (e.g., language assessment, psychological assessment, etc.), without identifying the specific test(s) (e.g., Vineland Social Emotional Early Childhood Scale) to be used as part of those assessments. Attachment 4 provides examples.  

DESCRIPTION OF ANY OTHER OPTIONS CONSIDERED AND THE REASONS WHY THOSE OPTIONS WERE REJECTED:

In proposing or refusing actions, the district must describe other options considered and the reasons why those options were rejected.  For placement recommendations, for example, this is the section of the notice that would describe the other less restrictive environment placements considered.  If there were no other options considered, the form should so indicate.  Attachment 4 provides examples.

DESCRIPTION OF OTHER FACTORS THAT ARE RELEVANT TO THE PROPOSED OR REFUSED ACTION:

In proposing or refusing an action, there may be other factors relevant to the recommendation.  This is the section of the form where those factors would be described.  If there are no other relevant factors to the proposed or refused action, the form should so indicate.  Attachment 4 provides examples.
STATEMENT THAT THE PARENT(S) HAS PROTECTION UNDER THE PROCEDURAL SAFEGUARDS OF THE REGULATIONS OF THE COMMISSIONER OF EDUCATION

Each prior written notice must inform the parent(s) of their procedural safeguard rights.  If the prior written notice is being provided upon initial referral of the child for an individual evaluation, a copy of the Procedural Safeguards Notice must be provided to the parent.  In this case, the following should be checked:

[bookmark: Check2]|_|  A copy of the Procedural Safeguards Notice is enclosed.

For all other prior written notices, the notice must describe how the parent can obtain a copy of the Procedural Safeguards Notice.

[bookmark: Check1]|_| A copy of the Procedural Safeguards Notice may be obtained by:  Contact Mrs.   Jones in the CSE Office by calling 518-XXX-1234

SOURCES THE PARENT MAY CONTACT TO OBTAIN ASSISTANCE IN UNDERSTANDING THE SPECIAL EDUCATION PROCESS

Each prior written notice to the parent(s) must identify the sources the parent(s) may contact to obtain assistance in understanding the special education process.  While documents and web sites often provide useful information for parents to assist them in understanding the special education process, this requirement specifically requires that the district identify sources for the parent(s) to contact.  Therefore, names of individuals or agencies should be specifically noted. More than one source should be indicated.  Attachment 4 provides examples.

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE AND ENCLOSURES

As part of the Notice of Recommendation form, for certain recommendations, a district must include additional information required by law and regulation that is not pre-printed on the State’s Model form.  In addition, certain information must be provided to the parent(s) at the same time prior notice is given to the parent(s).  

The following information (presented separately for preschool students and school-age students) is provided to assist the district to insert additional required information related to the subject of the notice as applicable for a student and to provide the appropriate enclosures with the notice.  If the subject of the notice does not require any of the following information, indicate “none” or “not applicable” in the "Additional Information Related to the Subject of the Notice" text box on the Notice of Recommendation.

Nothing in this attachment should be construed to mean that the school district could not add other information in the "Additional Information Related to the Subject of the Notice" section of prior notice in addition to the information noted below.  


FOR PRESCHOOL STUDENTS

INITIAL EVALUATION 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman ou alekri obligatwa pou premye evalyasyon yo pwopoze a epi gen yon fòm konsantman ki akonpanyen lèt la. Ou gen yon dwa pou bay konsantman oswa refize bay konsantman pou premye evalyasyon timoun ou an. 

Ou dwe chwazi yon pwogram pou lekòl matènèl pou fè yon premye evalyasyon pou timoun ou an. W ap jwenn ansanm ak lèt la yon lis ki gen yon deskripsyon pwogram lekòl matènèl ki te apwouve pou fè evalyasyon yo ansanm ak pwosedi ou dwe suiv pou chwazi yon pwogram ki disponib pou fè evalyasyon timoun ou an nan peryòd tan règleman Eta a egzike a.

Ou kapab soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad premye evalyasyon an.  

Enclosures:
	Parent consent form
	Procedural Safeguards Notice
	List of approved evaluators 
	Procedures to select an approved evaluator 

INITIAL EVALUATION BASED ON EXISTING EVALUATION INFORMATION ONLY

If, in the review of existing evaluation information, a determination is made that no additional data are needed to determine the student's initial eligibility for special education services, the following statement must also be included in the prior written notice:

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Pa gen lòt tès oswa evalyasyon ki nesesè pou detèmine premye kalifikasyon timoun ou an pou edikasyon espesyal. Yo bay rezon(yo) pou desizyon sa a anwo la a. Nan ka sa a, ou gen yon dwa pou mande yon evalyasyon pou detèmine premye kalifikasyon timoun ou an pou edikasyon espesyal ak bezwen pou edikasyon timoun nan.

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad premye evalyasyon an.  

Enclosure:  Procedural Safeguards Notice


REEVALUATION

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou re-evalyasyon yo pwopoze a epi gen yon fòm konsantman ki akonpanyen lèt la. 

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad re-evalyasyon an. 

Ou dwe chwazi yon pwogram pou lekòl matènèl pou fè yon re-evalyasyon pou timoun ou an. W ap jwenn ansanm ak lèt la yon lis ki gen yon deskripsyon pwogram lekòl matènèl ki te apwouve pou fè evalyasyon yo ansanm ak pwosedi ou dwe suiv pou chwazi yon pwogram ki disponib pou fè evalyasyon timoun ou an nan peryòd tan règleman Eta a egzike a.  

Enclosures:
	Parent consent form
	List of approved evaluators 
	Procedures to select an approved evaluator 

REEVALUATION BASED ON EXISTING EVALUATION INFORMATION ONLY

If, in the review of existing evaluation information, a determination is made that no additional data are needed to determine the student's continued eligibility for special education services, the following statement must also be included in the prior written notice:

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Pa gen lòt tès oswa evalyasyon ki nesesè pou detèmine si timoun ou an kontinye kalifye pou edikasyon espesyal. Yo bay rezon(yo) pou desizyon sa a anwo la a. Nan ka sa a, ou gen yon dwa pou mande yon evalyasyon pou detèmine si timoun ou an kalifye toujou pou edikasyon espesyal ak bezwen pou edikasyon timoun nan.

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad re-evalyasyon an. 

INITIAL PROVISION OF SPECIAL EDUCATION SERVICES 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou yo bay timoun ou an sèvis edikasyon espesyal yo epi gen yon fòm konsantman ki akonpanyen lèt la. Ou gen yon dwa pou bay konsantman oswa refize bay konsantman pou premye founiti sèvis edikasyon espesyal la. Sizoka ou pa bay konsantman w alekri pou premye founiti sèvis edikasyon espesyal la, Komite a p ap pran ankenn lòt desizyon jiskaske yo jwenn konsantman sa a.

Enclosure:  Parent consent form

INITIAL PROVISION OF SPECIAL EDUCATION SERVICES DURING THE MONTHS OF JULY AND AUGUST 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou yo bay timoun ou an sèvis/pwogram edikasyon espesyal pandan Jiyè ak Out, epi gen yon fòm konsantman ki akonpanyen lèt la.

Enclosure:  Parent consent form


FOR SCHOOL-AGE STUDENTS

INITIAL EVALUATION

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou premye evalyasyon yo pwopoze a epi gen yon fòm konsantman ki akonpanyen lèt la. 

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad premye evalyasyon an.

Enclosure:
	Parent consent form
	Procedural Safeguards Notice

INITIAL EVALUATION BASED ON EXISTING EVALUATION INFORMATION ONLY

If, in the review of existing evaluation information, a determination is made that no additional data are needed to determine the student's initial eligibility for special education services, the following statement must also be included in the prior written notice:

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Pa gen lòt tès oswa evalyasyon ki nesesè pou detèmine premye kalifikasyon timoun ou an pou edikasyon espesyal. Yo bay rezon(yo) pou desizyon sa a anwo la a. Nan ka sa a, ou gen yon dwa pou mande yon evalyasyon pou detèmine premye kalifikasyon timoun ou an pou edikasyon espesyal ak bezwen pou edikasyon timoun nan.

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad premye evalyasyon an.  

Enclosure:  Procedural Safeguards Notice


REEVALUATION

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou re-evalyasyon yo pwopoze a epi gen yon fòm konsantman ki akonpanyen lèt la. 

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad re-evalyasyon an. 

Enclosure:  Parent consent form

REEVALUATION BASED ON EXISTING EVALUATION INFORMATION ONLY

If, in the review of existing evaluation information, a determination is made that no additional data are needed to determine the student's continued eligibility for special education services, the following statement must also be included in the prior written notice:

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Pa gen lòt tès oswa evalyasyon ki nesesè pou detèmine si timoun ou an kontinye kalifye pou edikasyon espesyal. Yo bay rezon(yo) pou desizyon sa a anwo la a. Nan ka sa a, ou gen yon dwa pou mande yon evalyasyon pou detèmine si timoun ou an kalifye toujou pou edikasyon espesyal ak bezwen pou edikasyon timoun nan.

Ou gendwa soumèt enfòmasyon evalyasyon tou, epi Komite a ap konsidere yo nan kad re-evalyasyon an.

INITIAL PROVISION OF SPECIAL EDUCATION SERVICES 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou yo bay timoun ou an sèvis edikasyon espesyal yo epi gen yon fòm konsantman ki akonpanyen lèt la.

Enclosure:  Parent consent form

INITIAL PROVISION OF SPECIAL EDUCATION SERVICES DURING THE MONTHS OF JULY AND AUGUST 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Konsantman pa w alekri obligatwa pou yo bay timoun ou an sèvis/pwogram edikasyon espesyal pandan Jiyè ak Out, epi gen yon fòm konsantman ki akonpanyen lèt la. 

Enclosure:  Parent consent form


DECLASSIFICATION RECOMMENDATION 
If the student is recommended to receive declassification support services:

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Yo pral founi sèvis sipò pou deklasman ki annapre la yo ba timoun ou an, ak/oswa ba pwofesè timoun ou an pandan jiska ennan jan sa endike anba la a.
      

STUDENT’S RECEIPT OF A SKILLS AND ACHIEVEMENT COMMENCEMENT CREDENTIAL
OR

STUDENT’S RECEIPT OF A NEW YORK STATE CAREER DEVELOPMENT AND OCCUPATIONAL STUDIES COMMENCEMENT CREDENTIAL

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Timoun ou an kalifye toujou pou resevwa yon edikasyon piblik apwopriye gratis jiska fen ane lekòl kote timoun nan vin gen 21 ane a oswa jikaske li resevwa yon diplòm nòmal lekòl segondè (lokal oswa Regents), selon sa ki rive pi bonè a.

STUDENT’S GRADUATION WITH A LOCAL HIGH SCHOOL OR REGENTS DIPLOMA 

ADDITIONAL INFORMATION RELATED TO THE SUBJECT OF THE NOTICE:
Timoun ou an pa kalifye pou resevwa yon edikasyon piblik apwopriye gratis apre li gradye e resevwa yon diplòm lokal oswa yon diplòm Regents.




7

