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Fellows 2020 FS10 Packet Form to be submitted by 8/31/2020
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Dear MBK Fellows Colleagues,

Please complete the Fellows 2020 F510 Packet Form to be submitted by 8/31/2020. You can use Adobe Acrobat or Adobe Acrobat Reader to fill in this form.

Click the attachment to open the form in Adobe Acrobat or Adobe Acrobat Reader. When you are finished, click SUBMIT to return your data to the form author.

Additionally, please complete the attached MWBE documents, FS-10 Excel File, Composite Budget and appropriate signature page and email the attachments to me at karen.hymes@nysed.gov.
For additional reference on completing the budget documents, please see the reference guide on the MBK Website at Dear MBK Fellows Colleagues,

Please complete the form Fellows 2020 FS10 Packet Form to be submitted by 8/31/2020. You can use Adobe Acrobat or Adobe Acrobat Reader to fill in this form.

Click the attachment to open the form in Adobe Acrobat or Adobe Acrobat Reader. When you are finished, click SUBMIT to return your data to the form author.

Additionally, please complete the attached MWBE documents, FS-10 Excel File, Composite Budget and appropriate signature page and email the attachments to me at karen.hymes@nysed.gov.
For additional reference on completing the budget documents, please see the reference guide on the MBK Website at http://www.nysed.gov/mbk.

Get the free latest version of Adobe Acrobat Reader from:
<http://www.adobe.com/go/reader>

Stay safe and well.

Sincerely,
Karen Hymes.
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July 24, 2020

Dear Native American Program Grant Colleagues:

Please read the following reminders regarding budgets and amendments.

1.

2020-21 Budgets (FS-10s):

nan 8 0

t will not get final approval until you have cleared M/WBE. Please ensure that
you have mailed in a hard copy of your FS-10 with original signature (blue ink preferred), if you have been informed by myself that your budget is
approvable and ready to be printed, signed and mailed. Once your budget is approved by Grants Finance, you will receive an initial payment of 25% of
your annual budget, you may then begin to request reimbursement using the FS-25 form.

2020-2021 Budget Encumbrances:

All project encumbrances must be made within the approved funding period from September 1, 2020-August 31, 2021.

The deadline for Amendments is July 31, 2021.

2019-2020 Budget

All project encumbrances must be made within the approved funding period from

December 13, 2019-April 30, 2021.

The deadline for amendments is March 30, 2021.

M/WBE:

Enclosed, please find the M/WBE Compliance Report used to track M/WBE expenditures for grants with an M/WBE Participation Goal. Each grant project
with M/WBE Participation Goals, is required to submit an M/WBE Compliance Report (M/WBE 104-G) to demonstrate their compliance. This form is to
be used for the tracking of M/WBE expenditures throughout the year in order to ensure that projects are meeting their M/WBE participation goals. The
completed form (see attached) should be submitted to the M/WBE Mailbox MWBEgrants@nysed.gov, as soon as a program has either met their M/ WBE
requirements for the year, or no later than 30 days after the project end date.

Final payments will not be made until the M/WBE Compliance Report is received by the M/WBE office. As a reminder, it is the responsibility of the
grantee to maintain M/WBE Compliance. In addition to tracking spending with the M/WBE Compliance Report, please be sure to check in with your
NYSED M/WBE Compliance Coordinator should changes to M/WBE occur when budget amendments (FS- 10As) are utilized. Should budget
amendments impact M/WBE calculations, compliance, or the approved M/WBE Utilization Plan, a new M/WBE package must be submitted and then
reviewed by the M/WBE
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Office.
Please feel free to contact the M/WBE Office, MWBEgrants@nysed.gov, with any questions.

FS-25s:
You may submit FS-25s to Grants Finance throughout the program year for reimbursement and are encouraged to do so. Be mindful that

a) The initial payment of 25% of the annual budget will be made upon execution of the contract.

b) Subsequent payments will be made following the project submission of a FS-25 form.

) The final payment of 10% occurs upon the approval of the Final Program and Expenditure Reports (FS-10F Long Form).
It is a good practice to set up a withdrawal schedule with your budget office. These may be quarterly or monthly depending on your expenses. However, you
decide, please make sure that your district is drawing down its funds and does not wait until the end of the year. Once you have developed a schedule in
conjunction with your budget office it is a good idea to check with them to ensure funds have been withdrawn. FS-25s can be found at the following website:
http://www.oms.nysed.gov/cafe/forms/

FS-10-Fs:

Your fiscal Report for 2020-2021 is due on September 30, 2021. FS-10-Fs are submitted directly to NYSED’s Grants Finance office. A copy is emailed to
the program officer. Please note that your final budget must match expenses that were approved in your FS-10 or your most recently approved FS-10-A.
Grants Finance does inform the program office if there are unallowable expenses in your FS-10-Fs. FS-10-Fs that do not match the approved expenses are
subject to be rejected and will further delay final payment to your district. FS-10-F forms can be found at the following website:
http://www.oms.nysed.gov/cafe/forms/

Final Report

The final report is due on September 15, 2021. A separate email with more detail will be sent out. There will be a webinar on August 11,

2021 to help answer any questions regarding the final report.

FS-10-As:

Budget amendments may be submitted after you have received confirmation from Grants Finance that your FS-10 for the 2020-2021 program year has been
approved. Please remember that if you require an amendment, you must first email me and make a request to amend your budget. If your amendment changes
your M/WBE goal calculation you must resubmit all M/WBE required documents, which will have to be reviewed and approved of by the MWBE unit.
Once you have received email confirmation that your FS-10-A is approvable, then you may print, sign (blue ink preferred), and mail a hard copy to the
program office.

PDF FS-10 Packet
For your convenience and additional reference, we have enclosed a fillable PDF FS-10 Packet. This packet contains all required attachments which are

embedded to this document. It is also available on the MBK Website.

Sincerely,
Kimberly Arrington-Hardaway
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FS10, Composite, and Budget Narrative
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MBK Service Modification Request
Cunvently Approved Practice

2020-2021 MBK FS-10 Packet

Complete all components of this packet. The original and three copies of the complete packet nmst be:
A Post mailed to the MBK Challenge Grant Office and B. PDF version emailed to MBEChallenge@nysed. gov

District Name/Numbs

Dustrict Address

City. State . Zip.

Agency SED Code Project Mumber 0528-21-

WLl there be proposed changes o the spproved work plan nd delivery of service: Sgiggll]
Yes

Allocation Amount §. Grades to be served, No

Distriet Contact Name Contact Title

Proposed Modification Request

Phone Number Comtact Email

CS] Builds ‘where services are del d

Projected Number of Program Participants

Academic Year. Summer: * Count;
*Unduplicated count is the number of smdents participaring (headcount) in the summer plus all oiher scademic year smdent participants who did not anend in
the summer.
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A complete MBECG FS-10 Packet includes items A-G:

Cover Page

MBECG Service Modification Request

FS-10 Excel Version - signed in blue ink and three copies (click here).
MBK Composite Budget

Budget Narrative Justification

M/WBE Forms

Project Organizational Flow Chart
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Additional Guidance
This packet contains all
required attachments
which are embedded

in this document. Please

refer to the
on the

MBK website when
completing the FS-10.
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Budget Narrative Justification

Budget Namative Justification exp descrip luding descriptions of school, disirict. and odher
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The Full FS-10 Packet

A. Cover Page

B. MBKCG Service Modification
Request N NEW YORK STATE

C. FS-10 Excel Version - signed in blue M“ Brothers I(el’-ller
ink and three copies

D. MBK Composite Budget

E. Budget Narrative Justification

F. M/WBE Forms Packet

G. Project Organizational Flow Chart
(Reference page 4 for specific
component requirements )
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Final
Submission

Submission Details
Complete all components of this Packet. The original with signatures and three copies of the
complete packet must be:

A. Post Mailed
NYSED
My Brother’s Keeper Challenge Grant
Office of Access, Equity and Community Engagement Services
New York State Education Department
89 Washington Avenue, 960 EBA
Albany, NY 12234

B. PDF version with signatures emailed to the MBK Challenge@nysed.gov.

yeah/

The Subject line of the email submission must detail district name/number and program year.
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