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Our Students. Their Moment.

New York State’s
Teacher and Principal Evaluation System
Education Law §3012-d

Review Room Training
Task 12: “Joint Certification of APPR Plan”
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Module Objectives

 Learn how to complete Task 12 of an APPR plan,
which covers the Joint Certification.

Task 12 Overview:

A. Downloading the Certification Form

B. Assurances, Signatures, and Dates

C. Uploading the Completed Certification Form
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A. Downloading the Certification Form

« The first step in completing Task 12 of your APPR plan is
downloading the certification form.

« To obtain a blank PDF of the certification form, you will
click on the “APPR District Certification Form” link as seen
below.

N
Please obtain the required signatures, create a PDF file, and upload your joint certification of the APPR Plan using this form: APPR District Certification

Form. Please note that Review Room timestamps each revision and signatures cannot be dated earlier than the last revision.

Choose File | Mo file chosen
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Module Overview

Task 12 Overview:

A. Downloading the Certification Form

B. Assurances, Signatures, and Dates

C. Uploading the Completed Certification Form
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Assurances, Sighatures, and Dates

Assurances

A series of assurances are listed in the “APPR District

Certification Form

« By signing the form, eac
Implementation of each listed assurance in the APPR plan
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B. Assurances, Signatures, and Dates

Signatures and Dates

« Before uploading the form to Review Room, the
district/BOCES must obtain the required signatures on the
second page of the form.

* Required Signatures:
1. Superintendent
2. Teachers Union President
3. Administrative Union President
4, Board of Education President

« Each time you upload a new “APPR District Certification
Form,” be sure to update the signature dates as well. The
signatures must be dated the same day as, or the day after,

the final edits to the plan are made.
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B. Assurances, Signatures, and Dates

« If any of the required signatories are unable to sign the
District Certification Form, an authorized individual may
sign in their absence, provided that the district/BOCES
assures that said individual has authority to bind the
Indicated party.

e The district/BOCES must submit a letter from the required
signatory authorizing the individual to sign on their behalf.
Additionally, the district/BOCES must also submit a copy of
the by-laws or other legal document from which the
aforementioned binding authority is derived.
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Task 12 Overview:

A. Downloading the Certification Form

B. Assurances, Signatures, and Dates
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C. Uploading the Completed Certification Form

« After the “APPR District Certification Form” has been
signed and dated by all required signatories, the

district/BOCES must upload the signed form in Task 12
using the “Choose File” button.

Please obtain the required si res, create a PDF file, and upload your joint certification of the APPR Plan using this form: APPR District Cerfification
Form, Please note §h view Room timestamps each revision and signatures cannot be dated earlier than the last revision.

Choose File | Mo file chosen

« Be sure to upload both pages of the completed District
Certification form.
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Conclusion

For additional resources please visit the APPR (3012-d) page on
EngageNY: https://www.engageny.org/resource/appr-3012-d.
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