
 
For more information about the MLS, read the MLS User Guide. 

Technical support is available from the MLS Support Team at 
MLS.email.server@gmail.com 

 
 

 

Quick Sheet for the Multilingual Literacy SIFE Screener (MLS)  
NOTE: BEGIN THIS PROCESS AT LEAST THREE DAYS BEFORE FIRST TEST ADMINISTRATION 

What You Need to Use the MLS  
 

 The master password: mlsnysed 
 

 Your school’s proctor login and password to administer the tests: 
 

• The proctor login is your school’s BEDS code. 
• The proctor password is created by someone at your school. 

 

 Your school’s administrator login and password to read reports: 
 

• The administrator login is sent to you once you apply for credentials (Step 1). 
• The administrator password is created by someone at your school. 

 
 
 
 
 
Step 1: Before Administering the MLS 

1. Open Chrome or Firefox (Do not use Internet Explorer or Safari)  
and navigate to mls.gc.cuny.edu 

2. Enter the master password mlsnysed 
3. Apply for credentials by selecting Apply for an account from 

the homepage.  This will take you to the registration page. 
 
 

You will need: 
 

 Your school’s BEDS code 
 A proctor password of your own 

creation (this will be used by all 
educators at your school site) 

 An administrator password of your 
own creation to view reports (this 
should be different than the proctor 
password)   
 
 

 
 
 
 

 

Note that the proctor and administrator logins are different. Request the credentials three 
business days in advance of MLS administration. Only one set of credentials is issued per school. 

Once you receive your confirmation email you may use the MLS. 

 

 

BEDS Code 
Your official school email 

 

mailto:MLS.email.server@gmail.com
http://mls.gc.cuny.edu/


 
For more information about the MLS, read the MLS User Guide. 

Technical support is available from the MLS Support Team at 
MLS.email.server@gmail.com 

 
 

Step Two: Administering an Assessment Using the MLS 
 

1. Open Chrome or Firefox (Do not use Internet Explorer or 
Safari)  

2. Visit mls.gc.cuny.edu 
3. Enter the master password mlsnysed to access the 

homepage 
4. Administer an exam by selecting either Vocabulary or 

Reading Comprehension from the homepage 
5. Then, using your proctor or administrator credentials, 

complete the exam login and select the appropriate language: 
 

• Reading Comprehension: Arabic, Bangla, 
English, Haitian Creole, Maay Maay, Simplified 
Mandarin Chinese, S’gaw Karen, Spanish, Urdu 

• Vocabulary: English, Simplified Mandarin 
Chinese, Spanish, Urdu 

 

You must have the proctor login and password entered 
correctly to select the language of the exam. All fields must 
be filled out in order to start the MLS. 
 

Please note the following: 
 

• Although the test is untimed, each administration of the test can take up to 50 minutes. 
• Instructions for the exam are given orally and in the student’s home language.  
• The student should have headphones to listen to instructions which begin immediately after 

starting the exam. Do not close the browser until the test data has been sent to the server. If the 
browser is closed before the test is finished, no information will save and the student will need 
to begin the exam again. 

• If using Chrome, please make sure that students do not use the translation function.  
• Monitor students during the test and make sure they are not using other browser functions, 

or the results will be meaningless. 
 

How do I access reports? 
 

Go to the MLS homepage and enter the master password: 
mlsnysed  
 

1. View the MLS Literacy Skills and Abilities Report by 
selecting Reports from the homepage 

2. The report is available immediately after the test is 
completed.  

 

You must have your administrator login (which can be found in your confirmation email from the MLS) 
and password. Please note that this is different from the proctor password used to give the exam.  

 

 

 

 

Administrator 
login 

mailto:MLS.email.server@gmail.com
http://mld.gc.cuny.edu/

	What You Need to Use the MLS
	Step 1: Before Administering the MLS
	Step Two: Administering an Assessment Using the MLS



Accessibility Report



		Filename: 

		mls-quicksheet.9_20_16.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found problems which may prevent the document from being fully accessible.



		Needs manual check: 3


		Passed manually: 0


		Failed manually: 0


		Skipped: 0


		Passed: 27


		Failed: 2





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Needs manual check		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Failed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Needs manual check		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Failed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Passed		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
