EVERY STUDENT SUCCEEDS ACT (ESSA)
FUNDED ADMINISTRATIVE POSITION DESCRIPTION FORM

Please complete this form for each professional-level administrative or supervisory position included that will be supported in whole or in part with funds from an ESSA-Funded Program.


[bookmark: _GoBack]LEA Name:      	LEA BEDS Code:      
____________________________________________________________________________________

Section A: 

Title of proposed position:	     
Immediate Supervisor:		     
____________________________________________________________________________________

Section B: Provide the percentage of time and salary attributed to each fund source.
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____________________________________________________________________________________

Section C: Salary earned in this position is:

|_| Part of Base Salary		|_| Extra service pay per session (other LEA employment is full-time)
____________________________________________________________________________________

Section D: This position is for:

|_| 12 Months			|_| 10 Months			|_| Summer Only
____________________________________________________________________________________

Section E: Location of Administrative Responsibilities:

|_| LEA-Wide – All Eligible Title I Buildings
|_| Specific Buildings (list below)
	
     
____________________________________________________________________________________

Section F: Please provide a brief description (500 character limit) of the project duties and activities of this position, clearly delineating the portion(s) funded under each Title program.

     

