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Office of ESSA‐Funded Programs – Application Resources 
•	 To 	access	 the	 Business	Portal	 
and	for	 additional	 guidance	and	
support,	visit	our	 website	at:	
http://www.nysed.gov/essa/sch
ools/consolidated‐application 

•	 Accountability	data	needed	to	
complete 	the 	Level 	1	 Addendum 
may	be	accessed	 here by	
selecting	the	 “Accountability	
Designation	Materials”	 link. 

•	 Additionally ‐ if	 the	applicant	 has	
questions	about	various	portions	
of	the	application,	webinars	are	
available,	as	well	 as	additional	
resources,	forms	 and	other	
technical	assistance	 materials. 

http://www.nysed.gov/essa/sch


	 	 	

	 	

	

Federal and State Assurances 

•	 The	items	 in	this	 
section	come	 
directly from
Section	8306	 of	 
federal statute. 

•	 Each	item	 is	 
identified	 by	its	
specific	 sub‐
section. 

•	 Note – an	application	cannot	be	submitted	if	an	
unanswered	item	 has	not	been	addressed. 

•	 Each	item	 of	this	 
section	of	the	 
application	is	
required,	as	
indicated	by 	a	red	 
asterisk.	 

•	 When	saving,	an	
error	 message	will	
appear	if	a	required	
question	has	gone	
unanswered.		 



	 	 	Federal and State Assurances 
• Several	 assurance	groups	 in	 all	 must	 each	be	
addressed	in	this	section	of	the	application. 



	 	

	 	

	 	
	

	 	
	 	

Consultation and Collaboration 
•	 All applicants,	in	
developing	 their	
Consolidated	Application	
for	 ESSA‐Funded	 
Programs,	are	required	to	
provide	evidence	 of	
consultation	 and	 
collaboration	 with	 
appropriate	 stakeholder	 
groups 	by completing and 
uploading	 the	
“Consultation and 
Collaboration 
Documentation” form(s). 

Please note ‐ A 	separate	consultation	 process	 is	required	 for	 private	 schools.		
This	process	 is	addressed	in	the	 Equitable Services section	of	the	application. 



	 	

	

Consultation and Collaboration 
•	 “Representatives	 of	required	
constituency	 groups	 who	sign	the	
form	 are 	effectively affirming	 that	
appropriate	 consultation	has	
occurred	.	.	.	supporting	
documentation	(e.g.,	 meeting	
agendas,	minutes	 and	rosters)	
must	 be	maintained	 by	the	LEA	.	.” 

•	 Constituency	groups	are	
listed	 at	the	 bottom	 of	the	 
form.	 	It	is	important	 to	 
take 	note	 of	each	different	 
program	area,	as	some	
changes	have 	occurred	as	a	 
result	 of	ESSA. 



	

	
	

	

	 	 	 	

	
	

Transferability 
•	 Only Title	 IIA	and	Title	 IVA funds	 
may	be	transferred	 for	 use	in	other	 
programs. 

•	 Using	the	“Transfer FROM”	 columns,	 
identify 	the 	program 	area	from 
which	funds	will	 be	transferred.		 

•	 Using	the	“Transfer TO”	rows,	select	
the	 program	 area	to	 which	fund	 use	
will	 be	transferred. 

•	 Input	the	 amount	 of	funds	 to be	 
transferred,	 and	the	total	 of	these	
funds	 will	 appear. 

Please Note – ‘Transferability’ refers	 to 
the	 transferred	 use of	funds,	not	funds	
actually being	moved	 from	 one	
program	 area	budget	 to another.		FS‐
10s	 for	each	program	area	should	 be	
based	on	original	 allocation	 amount. 



	 	

	 	 	 	

	
	

	

	

Title IA ‐ Program Information 

• Applicants	are 	asked	to	 
indicate 	if	 the	 Title	 I,	 Part	 A
program was evaluated to
determine	 progress	made	
towards	 goals	set	for	 the	
previous	year;	 and	to	indicate
the	 degree	to which	progress	
was made. 

• Applicants	are 	asked	to	 
discuss	 their	 Title	 I,	Part	A
program	in	terms	of	specific	
student	needs	and/or	
obstacles	 confronting	 the	
LEA	that	 impact	student	
learning,	based	on	a	recent	
needs	assessment. 

• Applicants	are 	also	asked	 to 
describe	specific,	 measurable	
goals	and/or	 outcomes	based	on	
the	information	 provided	relating	
to 	student	 needs/obstacles. 



	 	 	

	
	

	

	

	 	 	 	 	 	 	 	
	 	 	 	 	 	 	

Title IA ‐ Determining Equitable Shares 

• Applicants	are
asked	to provide	
their	 current	 year	
Title	 IA	allocation. 

• If	the	district	is	 
using	 the	
Transferability
option,	those	
funds	 will	 appear	
automatically. 

• The	 TOTAL FUNDS column	 shows the	 
LEAs	 Title	 I,	 Part	A	funds	(including	
Transferability, if	applicable). 

• Applicants	input	their	 most	
current	 data	to	complete the	
student	information	 chart. 

• The	student	 information	 
provided	by	the	applicant	is	
used	to	automatically	 calculate	
a	per	pupil	 amount	 and	
equitable	 shares. 

Please Note ‐ An LEA may continue to update its 
information at any time, prior to final submission. 



	

	 	

	 	 	
	

	
	 	 	

	 	

Title IA ‐ Reserves 

• The	first	 item	 of	 this	section	helps	
the	LEA	determine	its	required	
reserve	for	 homeless students by
calculating	 a	range	of	 reserve 	figures	
from	‘best	practice’	to	‘minimum	
recommended’. 

•	 The	next	 item	 uses	the	 
Title	 I,	Part	A	per	 pupil	
amount	to	calculate	 a	 
reserve figure 	for and 
neglected youth.	 

Applicants	should	
complete the	Title	 I,	
Part A funding reserve 
chart	as	applicable	to	
indicate funds	 
reserved	prior	 to	
distributing	 to	
schools.	 

• The	final	 chart	calculates	the	amount	of	
 
funds	 available to distribute to schools.	
 



	 	 	 	 	
	

	
	

	

	

	

	

	
	

Title IA ‐ Distribution of Funds to Schools
 
Information	 provided	 in	earlier	 sections of	the	 Title	I,	
Part	A	portion	 of	the	 application is	used	to 	determine	 the	 
After Reserve per	pupil	amount.	 	This	 figure 	may be	used	 
when	 allocating	 funds	to 	individual	 schools	 within	 an	 
LEA. 

•	 In	addition,	for	an	LEA	serving	

one	 or	more	attendance areas	
 
with	a	poverty	rate	 less	than	

35%,	 an	 adjusted per	pupil	

amount 	has 	been 	provided.
 

The	 application	 will	auto‐populate	 each	 school	 within	 an	
LEA.		Applicants	 are 	asked	 to	provide	 information	 for	ALL	
schools,	 including	 the	 Title	I,	Part	A	status	(Non‐Title	 I,	
Targeted Assistance,	 or	School‐Wide	 Program 

As	school	 allocations	 are	provided,	
the	 final		chart	 of	this	 section will	 
show	 applicants	 the	remaining	
balance	 to indicate	 that	 all	funds	 
have been	 assigned. 



	 	 	

	

	

	 	 	 	 	 	
	 	 	 	 	 	 	
	 	 	 	 	 	 	 	

Title IA – Neglected Facilities 
•	 For	some	LEAs,	 a 	portion	 of	Title	 I,	
Part	A	funds	 were	generated	to
support	 Neglected facilities	 located	 
within	the	district's	boundaries.		 

•	 If	this	 is	the	 case,	 the	 applicant	
should	 provide	information	 for	
each facility,	including	 a	completed	
affirmation	 of	consultation	form. 

•	 In	addition,	LEAs	should	 indicate
whether	 formal	 agreements	 exist	
between	the	 district	and	each	of	 
the	 facilities. 

Please Note ‐ If an LEA has no Neglected 
facilities within its boundaries, please skip these 
questions and click on "Save" or "Save & 
Continue.“ 



	 	
	

	 	
	 	

Title ID ‐ Program/Fiscal Information • Applicants	are 	asked	to	 
provide	information	 about	
each Delinquent	facility,
and	upload	a	completed	
consultation	 form. 

• As the 	allocation 	for 	each 
facility	 is	provided,	the	
remaining	 balance	
indicates	that	 all	 Title	 I,	
Part	D	funds	 have	 been	 
assigned. 

• Title	 I,	Part	D	allocation. 

• Yes/No – formal
agreement	 with	 each	
facility? 

• Please	 Note	 – Only	one	 FS‐10	should	 be	
submitted	for	the	total	 Title	 I,	 Part	D	allocation 



	 	 	

	

	

	 	 	 	

	

Title IIA – Fiscal  Information
 
•	 Applicants	are 	asked	to	 
input	their	 2019‐20	 Title	II,	
Part	A	allocation	 to	 
calculate	 the	 Total Funds 
amount. 

•	 Additionally,	 applicants	
must	 complete	an	second	
chart	asking	for	
administrative reserves	and	 
student	counts,	using	the	
most	current	data. 

•	 Calculations	 are made	in	 
real‐time to provide the
Title	 II,	Part	A	per	pupil	
amount	and	public/private	
proportionate	 shares	. 



	 	 	 	
	 	

	

Title IIA – Use  of Funds 
• The	use	of	funds	 portion	 of	the	 application	
provides	the	LEA with	a	number	of	acceptable	
uses	for	 Title	 II,	 Part	 A	funds.	 

Please Note ‐ Specific	conditions	of	use	
exist	 for	 each	of	 the	activities,	and	these	
are	noted	 for	 each	item. 

• Applicants	are 	asked	to	indicate 
Yes/No	if	they 	intend	to 	allocate funds	 
for	 a	each	use,	and	provide	 the	
amount	as	applicable.	 

• As	 an	LEA	inputs	 funding	 amounts,	identical	 charts	at	
the	 top	&	bottom	of	 the	page	indicates	the	 remaining	
balance	to be	assigned.	 



	 	 	 	

	

		

	
	 	

Title IIA – Use  of Funds
 

•	 A	use	of	funds	 identified	 as	‘Other’	 requires	 
additional	 information.	 

•	 After	providing	the	amount	of	funds	to be	 
allocated,	 please	provide	a	short	 description	
of	the	 activity. 

•	 In	addition,	applicants	selecting	an	‘Other’	
use	of	funds	are 	asked	to	indicate 	the	level	 
of	supporting	 evidence	 and upload	 a 
completed	“LEA Evidence Tool”. 



	 	 	 	

	

	

	 	 	 	

	

Title III ‐ English Language Learners (ELL)
 
•	 Applicants	are 	asked	to	 
input	their	 2019‐20	 Title	
III,	 Part	A	allocation	 to	
calculate	 the	 Total Funds 
amount. 

•	 Additionally,	 applicants	
must	 complete	an	second	
chart	asking	for	
administrative reserves	and	 
student	counts,	using	the	
most	current	data. 

•	 Calculations	 are made	in	 
real‐time to provide the
Title	 III,	 Part	 A	per	pupil	
amount	and	public/private	
proportionate	 shares	. 



	 	 	 	

	

	 	 	 	

Title III ‐ English Language Learners (ELL) • Applicants	are 	asked	to	 
identify 	how 	the 	LEA	 
intends to 	apply for Title
III,	 Part	A	ELL	 funds. 

•	 If	the	applicant	selects	“MEMBER	of	a	Consortium”, 	three	 
new	tasks	will	 automatically	 appear. 

•	 Applicants	are 	asked	to	provide	information	 about	their	
consortium	lead,	their	 own	LEA 	allocation,	and	must	give	
consent	to the	shared	 use	of	consortium	funds. 



	 	 	 	

	
	

	 	

Title III ‐ English Language Learners (ELL) 

•	 If	an	applicant	indicates	that	 it	is	the	
LEAD	applicant	of	 a consortium,	a	
prompt	 will	 appear	 asking	them	 to	
complete and	upload	a	“ Consortium 
Lead Applicant”	 form. 

•	 In	completing	the	 “Consortium Lead Applicant”	 form,	the	 LEAD	applicant	
of	a	consortium	must	include	up‐to‐date	information	 about	each	
member	of	the	consortium	including	 BEDS	code,	 student	counts	and	
member	 allocations. 



	 	
	

	
	

	

Title III ‐ Immigrant Education 
•	 Applicants	are
asked	 to 
complete a Title	 
III,	 Part	A	
Immigrant	fiscal	
chart, using	its	
most	current	 
data. 

•	 Calculations	 are 	made	in	real‐time	 to	 
provide	 Title	 III,	 Part	A	Immigrant	 per	
pupil	 amount	 and	public/private	
proportionate	 shares. 



	 	
	

	

	 	
	 	

	

	 	
	

	 	 	

Title IV ‐ Program Information 
•	 Applicants	are
asked	 to 	indicate	 
if	their	Title	 IV,
Part	A allocation	 
(including	
Transferability)	 is	
greater	 than	or	
equal	to $30,000	
for	 the	 current	 
school	year. 

•	 If 	the 	LEA’s allocation 	for 	the 	current
 
school	year	is	 less than $30,000,	 the	

applicant	is	asked	to	discuss	 specific	

student	needs	impacting	academic	

achievement	and	how	 the	Title	 IV	
 
program	 will	 address	them.	
 

•	 Applicants	are then	 
asked	 to describe	goals,	
objectives	 and	
outcomes	for	 the	 Well‐
Rounded,	 Safe & 
Healthy,	 and	 Effective 
Use of Technology
content	areas. 



	 	 	 	
	

	

	

	 	 	 	 	
	

• If 	the 	LEA’s allocation 	(including Title IV ‐ Program Information Transferability) 	for 	the 	current 	school 	year 
is	equal	to	or	 greater than $30,000,	 the	
applicant	is	asked	to	discuss	 specific	 student	
needs	impacting	academic	 achievement,	and
must	 conduct	 a 	comprehensive needs	 
assessment 
•	 The	applicant	is	then	asked	to describe	 
goals,	objectives	 and	outcomes	for	 the	 Well‐
Rounded,	 Safe & Healthy,	 and	 Effective Use of 
Technology content	areas	– each	separately. 



	 	

	

	
	 	

	 	

	

	
	

	

Title IV ‐ Fiscal Information
 

•	 Applicants	are 	asked	to	input	
the	2019‐20	 Title	IV, Part	A	
allocation	 to	 calculate	 the	 
Total	Funds	amount. 

•	 Additionally,	

applicants	must	

complete a	second	
 
chart	asking	for	

administrative
 
reserves and
 
student	counts,	

using	 the	most	

current	 data.
 

•	 Please Note – 
An	LEA	may	
continue	to	 
update its	
fiscal	 
information	 at	 
any	time,	
prior	to final	 
submission. 

•	 Calculations	 are 
made	in	real‐time	 to 
provide	 the	Title	 IV,	
Part	A,	per	pupil	
amount	and	 
public/private
proportionate	
shares. 



	 	 	 	

	 	 	 	

	 	
	 	 	

	

	

Title IV – Use  of Funds 
•	 As	 an	LEA	inputs	its	use	
of	funds in	the	content	 
area	charts,	Item	#1	
indicates	the	remaining	
balance	to be	assigned.	 

•	 For each content area,
applicants	are 	asked	to	 
identify 	the 	amount of 	funds 
allocated to 	each of 
allowable	 activities,	as	
applicable. 

•	 Applicants	are 	also	asked	 to 
indicate 	if	the	funds	are	 
being	used	for	 LEA‐based	
activities,	and/or	 if	 the	
funds	 are	to 	be	used	to	 
support	 private schools.	 



	 	 	 	

	

	 	 	 	 	
	 	

	

	
	 	
	 	 	

	

Title IV – Use  of Funds
 

•	 As	the	 applicant	 provides	information	 in	
the	 use	of	funds	charts,	the	 total	 amount	
of	funds	 for	 each	content	area	will	 
calculate	 in	the	 chart	at	the	 bottom	 of	 
the	 section.	 

•	 For	all	 applicants,	no	more	than	the	
maximum	 amount	 of	15%	of	funds	 
allocated to 	the Effective Use of 
Technology content	area	may be	used	
for	 equipment	and	infrastructure.	 

• For	all	 applicants	with	an	
allocation	(including	
Transferability)	 of	$30,000	 or	
more,	at	least	20%	of	the	total	
allocation	 must	 be	allocated	 to 
both Well‐Rounded Educational 
Opportunities and	 Safe & Healthy 
Students content	areas	 and some	 
portion	of	the	application	must	
be	used	for	 Effective	 Use	of	 
Technology. 



	 	

	

	
	

Title V ‐ Program/Fiscal Information 

•	 Applicants	are 	asked	 
to 	input	 their	2019‐
20	 Title	V, 	Part	B 
allocation	 to	 
calculate	 the	 Total 
Funds amount. 

•	 An	applicant	should	 consider	the	 use	of	Title	 V,	Part	B
funds	in	terms	of	improving	teaching	and	learning,	and/or	
improving	 equity	in	 classrooms;	then	 use	this	information	
to 	determine	 the	 allowable	 activities	it	intends	to fund.	 

•	 Applicants	are 	asked	to	check	 Yes/No for	 each	of	the	
 
allowable	 purposes,	and	then	 use	the	text	 box	to describe	
 
activities	(as	applicable).
 



	 	 	 	
	 	

	

	

	

	

	

	

Private School Consultation and Collaboration 
•	 A	similar	 letter	 
has	been	• For private developed	 toschools	located	 assist	an	LEA	as	 within the	 it	consults	and	district,	a	 collaborates	 with	 template/sample schools	located	 letter	 has	been	 outside	of	 the	 developed	 to geographic	assist	the	LEA as	 catchment	area	 it	reaches	out	to	 that	 serve consult	and	 students	living	collaborate with	 within	 the	 private	 school	 district. representatives. 

•	 The	LEA	should	 maintain	a	record 	of	these	communications	as	well	as	other	 consultation	affirmation	 
forms,	meeting	 minutes,	 and	agendas	to	ensure it	has	met	 the	obligations	 surrounding	 private	 school	
outreach	 regarding	 federal	 programs. 



	 	 	 	

	

	 	 	
	

	 	
	

	
	

	 	 	 	

	
	

	
	

Private School Consultation and Collaboration 
•	 Regardless	 of	the	 whether	
the	 private	school intends	
to 	participate in	one	 or	
more of the federal 
programs,	 it	should	
complete the	contact	
information portion	 of	the	
document	 before	 signing	
and	 returning	it	to	 the	LEA.	 

•	 Both 	the 	LEA 	and 	the 
private	 school	 should	
carefully read through 	the 
background	 information in	
its	entirety. 

• The	 private	school	 administrator	• The	 private	 school	 contact	 should	 should	 sign	 and	 date the	form	indicate its	intention for	 each before 	returning 	it to 	the 	LEA. program	 area,	as	applicable,	 by

checking	 the	 appropriate	 box.
 



	 	 	 	

	 	

Private School Consultation and Collaboration
 

•	 If	the	private 	school	has	elected	to	participate	in	one	or	more 	of	 the	programs,	the	 LEA	must	
consult	with	 the	 private school	in	 order	to complete	the	 remaining	 sections	 of	the	affirmation	
document	as	applicable. The	LEA 	should	submit,	as	part	of	its	Consolidated	 Application	for	 ESSA‐
Funded	 Programs,	completed	 and	signed	copies	 of	the	 appropriate 	sections. 



	 	 	 	
	

	 	 	

	 	
	

Program Budgets and Program Narratives 
• Completed	 Budget	 Narratives	are	• Applicants	are 	asked	to	complete an	FS‐10	budget	 required	for	each	program	 area,	and	form	 for	 each	program	 area	 for	 which	the	 LEA is	 should 	be directly 	aligned 	to its applying	 for	 funds. corresponding	FS‐10.	 The	 purpose	of	the	
Budget 	Narrative 	is to 	provide 	sufficient 
information	 to appropriately	 describe	
proposed	budget	expenditures. 



	 	 	 	

	

	

	
	

	
	

Program Budgets and Program Narratives 

• The	2019‐20	 allocation	for	 each	program	
area,	as	entered	 previously	 in	 the	
application,	is	found	 here and	should	 be	
used	to	verify	 the	 appropriate	 amount	 of	
funds	referred	 to	in	both	the	FS‐10	 and	 
the	 Budget	Narrative.	 

• This	amount	 should	 not include	any	 
Transferability	 figures. 

• Upload	a	signed	and	completed	FS‐10,	
and	a	completed	Budget	 Narrative
separately to	 the	corresponding	item. 

• Signed/completed	 hard copies of	FS‐10s	 and	 
completed	 Budget	Narratives	 are	 required to 	be mailed 
to 	NYSD	as	part	of	the	 application	 process.	 



	 	 	 	

	 	

	 	 	 	
	 	 	

	 	 	 	 	
	 	 	 	
	 	 	

	 	 	
	 	 	

Consolidated Application – LEVEL 1 ADDENDUM
 

•	 Point	of	Contact	 
information	 is	 
requested for both 
district	and	school	 
as	both	 school	and	 
district	staff	should	 
jointly complete the	 
addendum.	 

•	 As	 applicable,	identify	the	 
components of	the	 school’s	needs	 
assessment	 as	well	 as	the	 
stakeholders involved	 in	conducting	 
it.	 

•	 “Any school with an 
accountability measure of 
Level 1 for any sub‐group shall 
participate in a needs 
assessment as may be 
prescribed by the 
Commissioner . . .” 



	 	 	 	Consolidated Application – LEVEL 1 ADDENDUM 
•	 Identical	questions	appear	for	 school/district	
staff	to 	identify	the	accountability	measure(s)	
for	 which	the	 school	received	a	Level	 1.	 

•	 A	series	of	 drop‐down	questions	will	 appear	below	
each	indicator	question	for	which	an	applicant	
responds	“Yes”.	 



	

	 	 	 	
	 	 	 	

	
	

	 	

	

Next Steps…. 

• The	“Consolidated Application for ESSA‐Funded Programs”	 and	the	 
“Consolidated Application – Level  1 Addendum” are	published	in	the	
Business	Portal,	 with	 submissions	due	as	delineated	in	 the	 Submission 
Instructions section. 

• Superintendents/CEOs	 and	district	staff	should	have	received	 a system
generated	 message	 from	 conappta@nysed.gov notifying	 them	that	the	 
applications	 are 	now 	live	 and	available	for	completion/submission.	 

• Additional	webinars	and	guidance	documents	 have 	been	issued	by	 the	
Office	 of	ESSA‐Funded	Programs	 to	provide	on‐going	support	and	
technical	assistance. 

• District	 staff	should	visit	 the	NYSED	Business	Portal	to	ensure 	that	 user 
accounts	and	existing	applications	 are 	up‐to‐date	 http://portal.nysed.gov. 

http:http://portal.nysed.gov
mailto:conappta@nysed.gov


	

	

	

	

	 	

	 	 	 	
	 	

	 	 	
	

	 	

NYSED Support 

• TECHNICAL SUPPORT 

• Please	contact	the	SEDDAS	 Help	Desk	at	
SEDDAS@nysed.gov to 	resolve 	any questions	
related	to 	user	accounts,	 password 	resets,	the	
SEDDAS application,	 and	assistance	with	the	
Business	 Portal	itself.	 

• SURVEY CONTENT SUPPORT 

• Please	contact	the	Office	 of	 ESSA‐Funded	 
Programs	at	(518)	473‐0295	 or	via	email	at	
conappta@nysed.gov if	you	have	any	
questions	 or	concerns	regarding	the	content	
of	 the	application/survey.	 

Thank You for Your 
Continued Collaboration! 

• For Additional Guidance 
and Support,	 please	visit	 
the	 Consolidated	 
Application	 for	ESSA‐
Funded Programs website 

mailto:conappta@nysed.gov
mailto:SEDDAS@nysed.gov



